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Ravenscourt Park Preparatory School
Class Teacher Job Description (EYFS)
Responsible to: 
Head of Section, Senior Leadership Team and ultimately to the Head.
Our Teacher will:
· teach a class of pupils ensuring that planning, preparation, recording, assessment and reporting meet the age, learning and social needs of the children;
· instil a love of learning through a wide range of creative teaching styles;
· maintain the positive ethos and core values of the school, both inside and outside of the classroom, ensuring equality of opportunity for all;
· contribute to constructive team-building amongst teaching and non-teaching staff, and with parents;
· ensure pupil entitlement to the EYFS curriculum;
· implement agreed school policies, guidelines and procedures;
· support initiatives decided by the Senior Leadership Team;
· plan appropriately to meet the needs of all pupils, through differentiation of tasks;
· be able to set clear targets, based on prior attainment, for pupils’ learning;
· provide a stimulating classroom and outdoor environment, where resources can be accessed by pupils;
· keep appropriate and effective records, integrating formative and summative assessment into weekly and termly planning;
· report to parents on the development, progress and attainment of pupils;
· maintain good order and discipline amongst pupils, in accordance with the school’s behaviour policy, and keep records of pupil behaviour, completing notes following any incidents;
· be vigilant in preventing bullying and work swiftly to resolve incidents of bullying following the school’s anti-bullying policy;
· plan and accompany school trips which support the curriculum;
· participate in the appraisal system, having a high importance for their own professional development; 
· have a keen awareness of safeguarding, particularly relating to the age group of the children being taught;
· ensure that child protection procedures are understood and consistently followed;
· abide by the staff code of professional conduct;
· build good relationships with pupils and parents following the school’s open-door policy;
· feedback to whole staff of any course information or professional development enabled by the school 
· attend meetings before and after school, including twilight meetings, as the Head might consider necessary
· manage classroom resources
· respond promptly to all school correspondence

· follow the school’s policy on emails and internet use

· undertake break/lunch duties as required
· attend school functions as are deemed part of the annual cycle of the school year
· support and guide teaching assistants or learning support assistants within the classroom
· fulfil other reasonable duties as directed by the Head.
The duties outlined in this job description are in addition to those covered by the latest ‘Contract of Employment (Teachers)’ under ‘Duties and Hours of Work’ and ‘Appendix – General Professional Duties’. It may be modified by the Head, with your agreement, to reflect or anticipate changes in the job.
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