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Person Specification
Post: Caretaker
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	Attributes
	Essential
	Desirable
	How Identified

	
Qualifications
	
· At least 2 GCSE’s or equivalent including Maths and English or equivalent

	
· GCSE Maths and English Grade C or above
· Trade Qualification
· Hold recognised training/qualifications associated with premises management
· Moving and Handling Qualification
	
· Application
· Certification

	
Experience
	
· Experience of prioritising and managing workflow whilst maintaining a flexible approach to respond to urgent requests
· Experience of carrying out basic building repairs and maintenance
· Experience of working in an environment with students and young people

	
· Experience of working within a school environment

	
· Application
· Interview


	
Knowledge and skills
	
· Knowledge, skills and experience from a trade background
· Demonstrate a good understanding and working knowledge of site supervision or caretaking, including to understand and apply regulations such as health & safety, manual handling, COSHH, Legionella etc
· Ability to adapt to changing and conflicting demands
· Ability to perform the physical tasks required by the post including lifting, carrying and pushing various equipment to undertake the duties of the post
· Ability to comply with Health & Safety regulations to ensure that all duties are carried out safely
· Good numeracy, literacy, communication and interpersonal skills
· Computer literate
· Driving license

	
· Minibus driving license or willingness to take training to drive a minibus
	
· Application
· Interview
· References

	
Character
	
· Ability to be flexible and work as part of a team or individually as required
· Ability to manage own time effectively and demonstrate initiative. 
· Ability to remain calm under pressure
· Excellent planning and negotiating skills
· Ability to listen, to understand others and to diffuse difficult situations.
· Flexible approach and ability to adapt to a variety of situations within the Academy
· Constant and consistently high expectations of standards
· Ability to adhere to the academy’s policies and procedures

	

	
· Application
· Interview
· References
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