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Job Description – English Lead Practitioner
Salary :



Teaching & Learning Responsibility – Leadership Scale L7 to L11
Accountable to :

The Headteacher 

Line Manager :


A member of the Leadership group

Persons Line Managed :
The Assistant Faculty Head (s) and Faculty Teachers
Purpose of the Post :
All teachers are expected to carry out the duties of a school teacher, as detailed in the Teachers Pay and Conditions Document, as updated annually.  This includes being a form tutor and participating in the School’s Personal, Social and Health Education Programme when appropriate.  In addition, the purpose of this post is to assist the Headteacher in raising standards of student attainment and achievement within the curriculum area in line with national and school policies/priorities.  This will include Leading, Developing and Managing the quality of teaching; monitoring and supporting student progress to raise standards in the quality of learning and making strategic evaluations of teaching, learning, personnel, finance and premises issues in the curriculum area of English.
This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
Generic and Specific Responsibilities :
The successful candidate will be expected to assist the Leadership Group by leading, developing and enhancing the quality of teaching and learning within the faculty by:

Teaching and Learning

1. 
Setting and maintaining high standards of teaching and learning across the age and ability range.

2.  
Ensuring, in the event of staff absence, that appropriate and meaningful work is supplied for the use of supply or substitute staff.

3.  
Ensuring the provision of an appropriately broad, balanced, relevant and differentiated curriculum for students studying in the department in accordance with the aims of the school and the curricular polices determined by the Governing Body and Headteacher.

4. 
Reviewing, developing and refining schemes of work that support pupils progress through KS3 and KS4.
5. 
Leading, reviewing and developing all Faculty policies and strategies in line with the strategic aims of the school.

6. 
Leading curriculum development for the Faculty area of English, including any separate English areas or components that are a part of the Faculty.

7. 
Updating professional knowledge and expertise as appropriate, to keep up to date with developments in teaching practice and methodology, in general, and in particular in English.

8. 
Developing and co-ordinating literacy, numeracy, SMSC and British values links with other schools, through and with the LEA, and other external agencies.

9.  
Taking a leading role in promoting English learning through out of hours activities.

10. 
Managing and developing high quality teaching resources to match the needs of the curriculum and the different abilities of learners, ensuring faculty financial budgets are spent appropriately, to maximise the use to which such budgets are put in terms of teaching and learning, and the appropriate use made of resources

11.  
Developing self-evaluation strategies within the faculty to monitor, evaluate and improve the quality of teaching and learning through 



-  A structured, rigorous and recorded programme of lesson observation for all staff; providing feedback and   


    advice on improvement as appropriate.


-  Monitoring of short and medium term planning.

-  Completing self-evaluation audits, faculty improvement plan and the faculty position statements to identify 

    strengths and areas for improvement.


-  Ensuring that this process informs improvement planning within the Faculty.


-  Developing and formalising arrangements for the scrutiny of pupil’s work.
12.  Ensuring a high quality learning environment within the Faculty by managing and improving: 


-  The fabric of the classrooms within the faculty area


-  Displays and exhibitions of pupils’ work.
-  Classroom behaviour, and faculty policies on sanctions, to be consistent with the agreed school Positive
    Behaviour systems 

-  Encouraging home/school relationships for the benefit of learning, including monitoring homework (e.g.
    appropriateness, regularity).

-  Line managing technicians, ensuring health and safety guidance is adhered to.
13.  Assisting in the school Appraisal process by being responsible for the line

management of teachers allocated teaching time within English, for the purpose of ensuring the continued 

delivery of high-quality teaching and learning.  

14.  Liaising with Senior Leaders to support teachers within the faculty by identifying CPD needs of staff, and 

which will enhance teaching and learning; induction of new teachers to the faculty, including Newly Qualified 

Teachers (NQTs), and support of trainee teachers.
15.  To support with the coaching, mentoring and CPD provision for staff who are not yet meeting teacher standards 

in the faculty.
Recording, Reporting and Assessment

1.  
Being accountable for student progress and development within English by leading, developing and enhancing 

all assessment arrangements within the faculty in line with school policy.
2.  
Planning timely and appropriate interventions to support key groups progress.
3.  
Being accountable for leading, developing , co-ordinating and monitoring strategies to raise student 

achievement, in line with the school’s “Assessment for Learning” targets, making best use of assessment 

information.

4.  
Reviewing long term and short term planning to ensure coverage, provision of a range of learning experiences,

continuity and progression for all students from one year to next, and between Key Stages, in line with the 

school’s “Assessment for Learning” targets, making best use of assessment information to ensure that individual 

needs are being met.
5.  
Liaising closely with the Heads of Year to ensure continuity and progression across the Key Stages.  Liaising with

other schools to ensure continuity and progression at point of transfer (e.g. transition KS2 to KS3).
6.  
Ensuring that faculty reports on students are completed to a high professional standard, by 
the appropriate 

deadline dates and are consistent with the school’s reporting arrangements.

7.  
Contributing to reports to Governors as requested.

Leadership
1.
To provide leadership, innovation and direction in English teaching and learning, and across the whole school.
2.
To work closely with the DHT curriculum to improve the quality of teaching and learning within both the faculty 

and across the school.
3. 
To deliver whole school and faculty CPD to improve the quality of teaching and learning.
4.
To be involved in the coaching and mentoring of staff at different stages of their career in the faculty and across 

the school.
5.
To collaborate as part of the extended Senior Leadership Team in the implementation and delivery of the whole


school improvement plan.
6.  
Establishing good relationships, encouraging and celebrating good working practices, supporting and leading

teachers.

7.  
Being accountable for leading, managing and developing the curriculum area of English.

8.  
Effectively managing and deploying all staff, financial and physical resources within English in maximising

support for teaching and learning.

9.  
Supporting and maintaining the aims, ethos and core values of the school and their practical expression through

agreed policies.

10.  
Being responsible for the production of a detailed annual Faculty Improvement Plan, in line with agreed whole

school priorities:  


-  setting “SMART” costed targets for raising student achievement


-  monitoring progress against the targets and ensuring appropriate action plans are in place where issues are 

    identified.


-  updating the Headteacher on the progress of the Faculty Improvement Plan and its associated targets.  

11.  
Planning, organising and chairing meetings on a regular basis in line with the published school calendar

12.  
Leading, supporting and motivating Associate staff working within the faculty

13.  
Contributing to management decisions on all aspects of policy formulation, development and implementation.

14.  
Liaising with Governors, when appropriate, to facilitate their overview of the leadership and management of the 

school.
15.  
To carry out leadership duties e.g. behaviour patrol, Isolation room duty , hosting detentions and detention pick
ups, as required by the Senior Leadership Team.

16.  
Monitoring the behaviour system, on call report, rewards, sanctions and attendance across the faculty, using this 

to provide regular and relevant CPD to the faculty.
Standards and Quality Assurance

1.  
Ensure that the quality procedures across the faculty meet the requirements of the school’s self

Evaluation strategy and the Improvement plan.

2.  
Liaise with appropriate external agencies, organisations and other schools to ensure the maintenance of high

standards within the faculty.

3.  
Managing the faculty’s contribution to open evening, including attendance and participation at that 

event.

4.  
Attend team and staff meetings; managing faculty meetings.
5.  
Attend RST meetings, working with middle leaders and SLT to ensure the school moves forward in achieving its KPIs and WSIP.
Other Duties and Responsibilities

Any other duties, from time to time, as determined by the Heateacher, or his, or her representative which may be deemed to be responsible for a senior leadership role within the school, in consultation with the post holder.
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