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Responsible to:    After-School Club Manager

Place of Work:      St Ursula’s E-ACT Academy, Brecon Road, Bristol BS9 4DT

Contract Type:      Permanent

Hours of work:      3:00 - 6:30 pm Monday to Friday (Term Time Only)

Salary:                    Full Time Equivalent: £17,072, Actual Salary: £6,039.34 (Spine Point 15)
                                38 weeks term time only plus x1 week for training (39 weeks in total)





Purpose of the job:
[bookmark: _GoBack]
To assist the After-School Club Manager in the development, organisation and day to day management of the club.


Main Duties and Responsibilities:

· To contribute positively to providing safe, creative and stimulating play activities to meet the needs of children aged between 4 and 11 years of age.

· To assist in the planning, organisation, provision and evaluation of play sessions as part of a team.

· To endeavour to meet the individual needs of all the children attending the project and to help provide a warm and caring environment.

· To assist where necessary with daily administration and record keeping.

· To take responsibility for groups of children in activities as an individual or supported by other team members.

· To establish good working relationships with parents using the club and to provide opportunities for feedback.

· To be conscious of safety at all times, and to follow the academy’s Health and Safety policy.

· To administer first aid as appropriate and to keep records of any accident or incident.

· To carry out all responsibilities and activities within an equal opportunities framework and to promote equal opportunities within all aspects of the work.

· To work within all agreed policies and procedures.

· To work supportively with the Headteacher and After-School Manager.
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