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Person Specification

	Post:
	Senior Tutor

	Responsible to:
	Senior Tutor Manager



	E: Essential
	D: Desirable



	Criteria
	E
	D
	Method of Assessment

	Formal Qualifications

	1. Appropriate teaching qualification 
	· 
	
	Application

	2. A relevant higher education qualification
	· 
	
	Application

	3. Student support/pastoral qualification (example: IAG qualification, counselling qualification)
	
	· 
	Application

	Background & Experience

	1. Evidence of recent professional development 
	
	· 
	Application/Interview

	2. A proven track record of good delivery of group tutorials and pastoral guidance and support
	· 
	
	Application/Interview

	3. An understanding of how pastoral systems support/contribute towards achievement and success
	· 
	
	Application/Interview

	4. A proven track record of success in terms of achievement, retention, value-added and student satisfaction within a pastoral setting
	· 
	
	Application/Interview

	5. The ability to provide information, advice, guidance and support to a diverse range of students on a wide range of matters
	· 
	
	Application/ Interview

	6. The ability to comply with the requirements needed to perform this role in relation to working with children and/or young people
	· 
	
	Application/ Interview

	7. [bookmark: _GoBack]The ability to hold meetings, attended by staff, students, parents/carers and other professionals 
	· 
	
	Interview

	8. Proficient in the use of ICT and data systems to contribute towards student achievement and success
	· 
	
	Application/Interview

	Personal Qualities 

	1. Willingness to undertake relevant training and professional development
	· 
	
	Interview

	2. Excellent record of attendance and punctuality
	· 
	
	Reference

	3. Positive attitude and commitment to the ethos of the College/ Trust
	· 
	
	Interview/Reference

	4. Ability to work under pressure/handle a heavy and varied workload, including meeting deadlines
	· 
	
	Application/Interview/ Reference

	5. Excellent interpersonal and communication skills (oral and written) 
	· 
	
	Application/Interview/ Reference

	6. Excellent organisational and planning skills
	· 
	
	Application/ Interview/Reference

	7. An ability to relate well to staff, students and parents/carers
	· 
	
	Interview/ Reference

	8. Good team working skills
	· 
	
	Application/Interview/ Reference

	9. Ability to motivate students
	· 
	
	Application/Interview

	10. Flexibility, adaptability and ability to use initiative
	· 
	
	Interview/ Reference

	11. [bookmark: _Int_MrTnNPM4]An ability to handle complex or sensitive situations and remain calm in a crisis situation
	· 
	
	Interview

	12. A sense of humour
	
	· 
	Interview

	13. Strong negotiation skills
	· 
	
	Interview

	14. Strong problem-solving skills
	· 
	
	Interview

	15. Tact and sensitivity
	· 
	
	Interview

	16. Commitment to equal opportunities
	· 
	
	Application/Interview




[image: Companies House committed to Disability Confident scheme - GOV.UK]asfc.ac.uk/job-vacancies 
0161 330 2330




[image: Companies House committed to Disability Confident scheme - GOV.UK]asfc.ac.uk/job-vacancies 
0161 330 2330


image1.gif
&
O
7R\
/2
ASHTON

SIXTH FORM COLLEGE





image2.png
0... STAMFORD
O‘ PARK TRUST





image3.png
[ disability
B confident
COMMITTED




