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	Job Description


	Job Title:
	Swimming Assistant – Special School 

	School /Academy:
	St Giles School

	Grade Range:
	
Grade 5 - SCP 13 – 15. FTE £33,012 to £33,987 

	Hours per week:
	08.30am to 3.45pm – (with 45 minutes for lunch - unpaid) 32.5 hours per week 46.4 weeks per annum 

	Work Pattern:
	Permanent – term time only (See final contract variation for full details)


	Location:
	School Swimming Pool and Associated Facilities

	Reports to:
	Swimming Instructor

	Responsible for:
	Identified pupils in the school setting

	Role Purpose and Role Dimensions:
	The Swimming Assistant supports the safe, effective, and inclusive delivery of swimming sessions for pupils. The role focuses on pupil safety, moving and handling, poolside support, medical awareness, and operational support to the Swimming Instructor, ensuring all swimming activities are delivered in line with school policies and health and safety requirements.


	Commitment to Diversity:
	As a member of the School Team to take individual and collective professional responsibility for championing the School/Academy's diversity agenda and proactively implementing initiatives which secure equality of access and outcomes.  Also, to commit to continually developing personal understanding of diversity.


	Key External Contacts:
	· Parents / carers


	Key Internal Contacts:
	· Class staff
· Senior Leadership Team
· Leadership & Management Team
· Head Teacher or Deputy Head Teacher
· Nursing Team


	Financial Dimensions:
	

	Key Areas for Decision Making:
	· When to share/report concerns regarding pupil’s physical or emotional need.


	Other Considerations:
	



Key Responsibilities
Pool Safety & Operations
· Maintain knowledge of chemical checking procedures, including recording, in the absence of the Swimming Instructor.
· Understand and follow pool routines, swimmer requirements, and Moving & Handling procedures when covering for the Swimming Instructor.
· Check the general pool area prior to use, including: 
· Pool water level
· Cleanliness of pool, changing rooms, gullies, and equipment
· Particular attention following swimming clubs
· Ensure the pool area is completely cleared and cupboards locked on Tuesday, Thursday, Friday, and weekends for external swimming clubs.
· Assist with LOLER checks every 6 months.
· Support the annual emptying, cleaning, and refilling of the pool in line with Health & Safety requirements.
· Carry out regular sweeping and cleaning of the pool area, changing rooms, gullies, and equipment.
· Maintain cleanliness of pool-related washing, including pupil slings and clothing.

Delivery of Swimming Sessions
· Follow the swimming timetable, adhering to lesson times as closely as possible and supporting lesson plans.
· Assist with hoisting (pool hoist) and safe entry/exit from the pool alongside the Swimming Instructor.
· On a daily basis, support pupils physically in the water as required, following Moving & Handling guidelines and safe medical practice.
· Remain aware of all pupils and adults in the pool area at all times to ensure sessions are delivered safely and securely.
· Direct additional staff members in the water when required, ensuring correct procedures are followed.
· Support supervision of all swimming activity in line with safeguarding expectations.

Safeguarding, Medical & Pupil Welfare
· Attend regular medical and child-specific training, including VNS and EpiPen use.
· Monitor pupil sickness and diarrhoea via the absence list to ensure swimming safety.
· Liaise with medical professionals regarding pupil conditions, re-feeds, surgery, and ongoing requirements.
· Liaise with Speech and Language Therapy to identify pupils who are nil by mouth in water and maintain an up-to-date record.
· Liaise with Occupational Therapists regarding Moving & Handling guidance.
· Maintain and update PEEPs as required.
· Complete CPOMS entries when necessary.
· Attend regular champion refresher training.

Moving & Handling
· Assist in organising class staff supporting pupils with changing.
· Check staff competency and training in Moving & Handling.
· Ensure Moving & Handling profiles are followed at all times.
· Write and regularly update Moving & Handling profiles using Crossfire.
· File copies of profiles in: 
· Poolside folders
· Main office folder

Liaison & Communication
· Liaise daily with the Swimming Instructor regarding: 
· Timetable
· Staffing
· Pupil medical and behavioural needs
· Meet with the swim team each day to review sessions and refresh medical or behaviour requirements.
· Communicate directly with class teams regarding swimmers, staffing, and session timings, feeding back to the Swimming Instructor.
· Work collaboratively with the Swimming Instructor to: 
· Record pupil progress
· Upload photo evidence for Evidence for Learning
· Support the Swimming Instructor with contributions to the Pool Risk Assessment.
· Assist in producing the annual swimming timetable for September, including staffing requirements.
Additional Responsibilities
· Support school journeys where swimming expertise or pupil care is required.
· Undertake any other reasonable duties commensurate with the role.
Person Specification (Essential)
· Experience supporting swimming or physical activity with children
· Knowledge of Moving & Handling practices
· Willingness to undertake medical and safeguarding training
· Strong communication and teamwork skills
· High level of vigilance regarding pupil safety
· Ability to follow policies, procedures, and professional guidance






	
	

	
Green Statement
	
This will involve:

· Seeking opportunities for contributing to sustainable development of the borough, in accordance with the School/Academy’s Green Commitment. In particular, demonstrating good environmental practice (such as energy efficiency, use of sustainable materials, sustainable transport, recycling and waste reduction) in management of the service provision.

	
Data Protection
	
This will involve:

· Being aware of the School/Academy’s legal obligations under the Data Protection Act 2018 (the “2018 Act”) and the EU General Data Protection Regulation (“GDPR”) for the security, accuracy and relevance of personal data held, ensuring that all administrative and financial processes also comply.
· Maintaining customer records and archive systems in accordance with departmental procedures and policies as well as statutory requirements.
· Treating all information acquired through employment, both formally and informally, in accordance with the Workforce Data Protection Policy.  


	Key Accountabilities and Result Areas:
	Key Elements:

	
Confidentiality

	
This will involve:

· Treating all information acquired through employment, both formally and informally, in confidence.

There are strict rules and protocols defining employee access to and use of the School/Academy’s databases.  Any breach of these rules and protocols will be subject to disciplinary investigation.  There are internal procedures in place for employees to raise matters of concern regarding such issues as bad practice or mismanagement.


	
Equalities and Diversity
	
The School/Academy has a strong commitment to achieving equality of opportunity in its services to the community and in the employment of people. It expects all employees to understand, comply with and to promote its policies in their own work, to undertake any appropriate training and to challenge racism, prejudice and discrimination. This includes respecting and valuing the different experiences, ideas and backgrounds others can bring to work and to teams


	
Safeguarding
	
This will involve:

•	Displays commitment to the protection and safeguarding of children and young people. 
•	Values and respects the views and needs of children and young people.
•	Demonstrates a commitment to fundamental British values and an awareness of how these can be promoted in direct work with children.


	
Customer Care
	
This will involve:

· Ability to demonstrate a commitment to the School/Academy’s Personal Care Policy.


	
Health and Safety


	
Every employee is responsible for their own Health & Safety, as well as that of colleagues, service users and the public.  Employees should co-operate with management, follow established systems of work, use protective equipment where necessary and report defectives and hazards to management.  


	
To contribute as an effective and collaborative member of the School Team

	
This will involve:

· Participating in training to be able to demonstrate competence.
· Participating in first aid training as required.
· Participating in the ongoing development, implementation and monitoring of the service plans.
· Championing the professional integrity of the School/Academy 
· Supporting Customer Focus, Best Value and electronic management of processes.
· Actively sharing feedback on School policies and interventions 







Person specification

	CRITERIA
	QUALITIES

	Essential experience
	Experience working with SEN/PMLD children.
Evidence of professional experiences relevant to this role.
Working with or caring for children of relevant age.

	Essential skills and abilities:
	Experience supporting swimming or physical activity with children
Knowledge of Moving & Handling practices
Willingness to undertake medical and safeguarding training
Strong communication and teamwork skills
High level of vigilance regarding pupil safety
Ability to follow policies, procedures, and professional guidance
Work constructively as part of a team, understanding classroom roles and responsibilities and your own position within these.
Displays commitment to the protection and safeguarding of children and young people.
Demonstrates a commitment to fundamental British values and an awareness of how these can be promoted in direct work with children
Participate in development and training opportunities.
Excellent classroom practice, constantly showing a positive and resilient approach to pupils and staff
Ability to adapt to meet pupils’ needs
Knowledge of effective behaviour management strategies


	Personal qualities
	High expectations for all pupils and belief in bringing out the best in all
Commitment to upholding and promoting the ethos and values of the school
Commitment to always act with integrity, honesty, loyalty and fairness to safeguard the assets, financial integrity and reputation of the school
Ability to work under pressure and prioritise effectively
Commitment to maintaining confidentiality at all times
Commitment to equality
Commitment to diversity

	Special conditions
	Enhanced DBS check
May be exposed to pupils with traumatic, degenerative, terminal conditions or who have difficult and demanding behavioural problems. This will mean that the postholder may need to cope with above average levels of emotional stress.  Particularly in schools that have pupils with behavioural difficulties, postholder can be at risk of physical injury and needs to remain vigilant and observe risk assessment protocols.
Close contact with pupils may result in some exposure to bodily fluids.
Advised to obtain Hepatitis B vaccination.










Notes:
This job description may be amended at any time in consultation with the postholder. 

Last review date: February 2026
Next review date: February 2027

Headteacher/line manager’s signature:	_______________________________________
Date: 						_______________________________________	
Postholder’s signature:			_______________________________________
Date: 						_______________________________________
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