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English Lead
Job Description and Person Specification

Our pupils are amazing, and they deserve amazing teachers! An opportunity has arisen for a English lead to Lead our school’s English department and teach some of our key stage 3 and 4 students
Oakbridge School is an independent special school catering for pupils whose primary diagnosis is autism and who have often struggled in mainstream settings. We offer a low-arousal environment with small group sizes and put our pupils at the centre of everything that we do. We are a team of dedicated, friendly and forward-thinking people who support, and believe strongly in helping each other as well as our pupils to develop towards their full potential.
As a teacher in our school, you will put pupils at the centre of your work, supporting them to thrive in the school environment so that they develop the skills needed for life alongside gaining skills and knowledge in all areas of the National Curriculum.
We will consider all qualified applicants for employment regardless of sex, race, religion, sexual orientation, gender reassignment, pregnancy, maternity, age, disability, marriage or civil partnership. Whilst experience is important in this role, it is essential that you share our ethos and values.
	Employment details

	Job title
	English Lead

	Reports to
	Curriculum lead – Rochelle Squire 
Headteacher – Adam Render 

	Hours of work
	40 hours per week, 8.00 - 4.00pm.
You may be required, at times, to work over and above these hours to ensure the proper performance of your duties.

	Salary
	M1 - UPS3 per year(actually salary depending on experience) plus SEN allowance and TLR if applicable 

	Location 
	Oakbridge school, Church Lane, Handsworth wood, B20 2HL

	


	General duties and key responsibilities 
· Oversee the design, implementation, and evaluation of the English curriculum across all key stages (Primary to KS4). Ensure curriculum sequencing aligns with National Curriculum expectations and is adapted to meet the diverse needs of SEN learners.
· Complete subject statement demonstrating the intent, implementation, and impact of the English curriculum 
· Teaching students in Key stage 3/4 all of whom have an education and health care plan 
· Manage departmental budget in line with subject development plans 
· Complete subject policies
· Embed reading, writing, and oracy across the whole school curriculum, promoting literacy as a foundation for learning.
· Undertaking duties as required in the ‘Teachers’ Standards’ 
· Contributing to the school’s process of self-evaluation and development.  
· Adhering to the school’s systems, structures, policies and procedures.  
· Actively supporting school activities where required, including attending educational trips, extra-curricular activities and parents’ evenings, which may require some out-of-hours availability.  
· Communicate regularly and effectively with parents and carers.

Teaching and Learning

· Model outstanding English teaching and maintain a reduced teaching timetable to allow for teaching and learning responsibilities.
· Observe English lessons regularly, providing constructive feedback and coaching to improve classroom practice and students learning experience
· Monitor and support the delivery of high-quality English lessons that are differentiated and inclusive.
· Delivering learning in accordance with the curriculum, national guidelines and the school’s strategy. 
· Planning a varied, balanced and appropriate curriculum which supports the needs of all pupils and ensures all pupils reach their potential.  
· Effectively adapt teaching so lessons can be accessed by all pupils.  
· Self-evaluating your teaching to improve effectiveness including using progress data to inform development. 
Staff Development
· Lead departmental meetings to share best practice, review pupil progress, and plan strategically.
· Design and deliver CPD sessions for teachers of English, focusing on pedagogy, curriculum development, and SEN-specific strategies.
· Mentor and support English teachers in their professional development and teaching practices
 
Assessment and Progress

· Systematically assessing and recording pupils’ academic progress and other areas of their progress and using the results to inform lesson planning decisions.  
· Monitoring pupils’ classwork providing feedback and setting informed targets.  
· Delivering relevant national assessments in line with the relevant frameworks (where appropriate).  
· Reporting on individual pupils’ progress to Senior Leaders and parents, as required.  
· Identify gaps in pupil progress and coordinate targeted support strategies.
· Lead moderation activities and ensure consistency in assessment across key stages.
 
Strategic Leadership
 
· Contribute to whole-school improvement planning, particularly in literacy and communication.
· Collaborate with senior leaders to ensure English provision supports EHCP outcomes and individual learning plans.
· Champion oracy development, leading initiatives that enhance pupils’ speaking and listening 


	

	Pupil Welfare and safeguarding
· Promote exemplary standards of behaviour, in line with school policies and procedures
· Being familiar with the ‘Special educational needs and disability code of practice: 0 to 25 years’ and supporting pupils with SEND appropriately.  
· Working with the SENCDo to ensure pupils with SEND are appropriately supported.   
· Understanding the school’s safeguarding procedures and actively promoting pupils’ wellbeing and safety. 
· Working with the DSL and their deputies to ensure safeguarding is promoted. 
· Produce risk assessments for locations and activities as appropriate.

	

	School culture 
· Uphold the school’s vision, values, and ethos and those of Kedleston Group. 
· Sustain a culture where pupils and staff experience a positive and enriching school life. 
· Uphold ambitious educational standards which prepare pupils from all backgrounds for their next phase of education and life. 
· Cultivate and sustain positive and respectful relationships across the school community, and other stakeholders.
· Help create and sustain a safe, orderly and inclusive environment. 
· Model a culture of high staff professionalism. 
· Work collaboratively with school, Kedleston, network colleagues and partner agencies.





	Other duties
· Keeping up to date with matters relating to the specialism of the school, the curriculum, and wider educational developments.  
· Attend regular meetings.
· Undertake and contribute to relevant CPD.  
· Carrying out other duties, as directed by the Headteacher, Deputy headteacher or assistant headteachers, in accordance with school policies and procedures.














English lead Person Specification
	Qualifications and training

	Essential
	Desirable

	· Qualified teacher status (QTS) or willingness to work towards.
· A degree-level qualification or equivalent. 
· Evidence of CPD.
· Knowledge of teaching pedagogy in relation to teaching pupils with social and communication difficulties.

	· Autism Awareness qualification or similar.

	Skills and experience

	Essential
	Desirable

	· Able to work effectively with vulnerable pupils.
· Effective communication with and support of parents and carers.
· Excellent behavior management skills including the use of the Thrive Approach.
· Excellent interpersonal skills.
· Excellent planning and organisational skills.
· Excellent oral and written communication skills.
	· Experience of success in a specialist teaching environment.

	Knowledge

	Essential
	Desirable

	· A sound understanding of the English national curriculum from KS2 – KS4
· Awareness of the needs of pupils with Autism.
· An understanding of how a pupil’s learning is affected by their intellectual, emotional and social development, and the stages of child development.

	· An understanding of the impact that trauma has on learning and approaches taken to managing behaviour.

	Personal qualities

	The successful candidate will have: 
· An enhanced DBS check with barred lists certificate. 
· A good attendance and punctuality record. 
· High expectations of self and professional standards. 
· A commitment to CPD.  
· The ability to maintain successful working relationships with other colleagues. 
· A willingness to work outside of the timetabled day where necessary. 
· High levels of drive, energy and integrity. 

The successful candidate will be: 
· Committed to contributing to the wider school and its community.
· Capable of handling a demanding workload and successfully prioritising work.
· Committed to safeguarding and protecting the welfare of young people.
· Professionally assertive and clear thinking.
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