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Dormers Wells Infants School and Dormers Wells Junior School

Person Specification
Post Held: Site Manager
Salary Scale: Grade 7
Supervisory responsibility: Cleaning staff including Senior Cleaners
	Essential
	Desirable
	How Selected from

A = Application Form

B = Reference

C = Interview

	Knowledge, Understanding and Experience



	Experience, knowledge and understanding of health and safety regulations and how these should be applied and maintained in a school setting.

Experience, knowledge and understanding of maintaining a secure school site.
Experience of managing the duties of cleaners and contractors.

	
	A
B
C

	Skills



	Ability to work as part of a team and form good relationships with other colleagues.
Ability to climb and work on ladder and access equipment safely.
Ability to carry out repairs and security duties as identified in job description
Ability to be systematic in keeping appropriate electronic and manual records as necessary.
Ability to maintain confidentiality over matters relating to the school, students, staff or parents.

Ability to work with minimal supervision and to given timescales

To be able to communicate effectively both orally and in writing


	
	A

B

C

	Personal Attributes

	Ability to work without supervision and to given timescales

Ability to relate and positively show respect to all members of the school and wider community

Ability to deal successfully with situations that may include conflict resolution

Helpful and positive nature

Be reliable, honest and trustworthy

Be flexible and to have the ability to work in a variety of different settings

Have a sense of humour 

Have good attendance and be punctual

Excellent time management skills and an ability to prioritise work effectively
Commitment to the values and ethos of the School
	
	A 

B

C

	Other

	Commitment to undertake specific training and development
Commitment to safeguarding and promoting the welfare of children and young people

To understand and have a strong commitment to equal opportunities for all members of the school community
	
	A

B

C


TO WHOM RESPONSIBLE:  Headteacher/CFO (Chief Financial Officer)
Please note that appointment is subject to an enhanced disclosure from the DBS.
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