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JOB DESCRIPTION


	
JOB TITLE

	
Teacher of English

	
DEPARTMENT

	
English

	
REPORTING TO

	
Head of English

	
SUPERVISORY RESPONSIBILITIES

	
None




	
SUMMARY OF JOB ROLE

To teach English to GCSE and A Level. 
 




	
MAIN DUTIES


	
1
	
Realise the potential of every pupil in your care

· Know about individual learning needs or personal circumstances that may affect your teaching and pupils’ learning.
· Maintain a positive working atmosphere in your classes, foster a spirit of enquiry, a love of knowledge and a delight in the pursuit of excellence.
· Teach pupils how to learn and think as well as to know and understand. 
· Teach according to departmental schemes of work, with lessons appropriately planned to take account of the pupils in your classes.
· Ensure that prep/homework and holiday work are appropriately set.
· Mark accurately and constructively according to school and department guidelines. 
· Keep clear records of pupil attendance and performance according to school guidelines.
· Set and mark work for classes in the event of your absence.
· Ensure that pupils’ efforts are properly rewarded.
· Maintain a stimulating educational environment in your classroom.


	
2


	
Contribute to the work of the department

· Collaborate with the Head of Department regarding department documentation, the construction and review of department schemes of work, sets of resources and departmental administration.
· Share resources ideas and disseminate examples of good practice.
· Attend all departmental meetings.
· Act as an advocate of the department and advise pupils about option choices at the appropriate times.
· Provide written reports to contribute to school references.
· Contribute to the setting, management, marking and administration of internal and external examinations.
· Organise and take part in college trips and visits.
· Contribute to extra revision sessions, as appropriate.
· Initiating and assisting with extracurricular opportunities for students departmentally.


	
3
	
Act as an effective Form Tutor

· Register form groups daily in line with national legislation and school policy.
· Review pupils’ academic effort and attainment every half term, using standard national and school indicators (effort grades, exam results etc.). 
· Co-ordinate additional work if required, including the Academic Tutoring Programme.
· Support pupils’ wider development by attending plays, concerts, matches, etc. 
· Ensure members of your form are informed about option choices, education and UCAS opportunities (if appropriate), taking advantage of the school UCAS and work experience staff.


	
4
	Contribute to the work of the wider Ashville Community 
· Take part in the extra-curricular programme for all pupils. 
· Undertake an involvement in the boarding community.


	
5
	
Promote the Methodist Values of Ashville
	
· Uphold the school’s Aim relating to the Methodists’ School’s Mission Statement.
· Contribute to the spiritual life of the school by attending Assembly and leading if desired.
· Tie-in our Values to every-day good practice.
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Promote self professional development

· Take part in Staff Induction, Staff Appraisal, Professional Development (external and internal) and INSET events.
· Maintain an up-to-date knowledge of your subject and associated pedagogy.
· Attend relevant internal academic and/or pastoral working groups.


	
7

	
Communicate effectively with parents

· Write reports according to the school’s time schedule and format.
· Attend Parents Meetings.
· Provide extra communication with parents if requested.


	
8
	
Understand the importance of Safeguarding in education

In line with our commitment to safeguarding, all members of staff have a duty of care towards Ashville College pupils and are expected to report any such concerns to the Designated Safeguarding Lead.


	
9

	
Work in a manner that promotes and protects own health and safety, as well as that of other staff, pupils and visitors.




	
SKILLS AND QUALIFICATIONS REQUIRED

University degree in relevant subject/s (essential).
PGCE or equivalent (desirable) – though we do encourage applicants from outside the education sector, since we support such colleagues fully through the HMC Teacher Training route into the profession.




	
SPECIALIST TRAINING REQUIRED

None – provided as necessary once employed.
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