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COLHAM MANOR PRIMARY SCHOOL

JOB DESCRIPTION

	Job Title:
	Dining Room Assistant

	Grade: 
	Scale 1c

	Hours:
	11:30am – 1:00pm 

	Reports to:
	Food Education Manager

	Purpose of Role:
	Under the instruction/ guidance of the Head Cook, play an active part in the Catering Team which assists the Food Education Manager in the provision of a catering service to the pupils and staff of Colham Manor Primary School and any client schools receiving a service from the department.

	Duties and Responsibilities:
	Main responsibility during the 1.5 hour period will be to supervise and assist the pupils in the dining room.

You will be required to carry out other duties, as detailed below before the pupils arrive in the dining room and after they leave the dining room.

	
	Before Lunch Service:

· Assist the Kitchen Porter to lay out the tables for lunch service

· Ensure the dining room floor is clean, sweep if necessary

· Fill jugs with fresh drinking water / juice and put out beakers

· Prepare cold dessert area

· Prepare fresh bread area

· Put out clearing trolley and bin

During Lunch Service

· Assist with the service of hot meals to pupils and staff

· Assist with the service of salads to pupils and staff

· Serve desserts to pupils and staff
· Always encourage and praise healthy meal choices

· Ensure all menu items are available at the service areas

· Advise cooks if items need replenishing

· At all times talk to the pupils kindly, but firmly if required, always showing respect

· Assist pupils who need help with their lunch

· Demonstrate the correct use of cutlery

· Ensure the pupils abide by the dining room rules

· Assist pupils in the clearing area.

· Wipe dining tables in between use 

· If time permits wipe any blue trays that do not require dishwashing and return to the service counter
After Lunch Service

· At the end of service clear away the cold dessert area, the bread and the drinks. Store or dispose of items as directed by the Head Cook.

· Bring any remaining dirty crockery and cutlery to kitchen.

· Bring food waste bins to kitchen
· Clean dining tables and seats ,fold and store in table storage area
· Clean all service tables, fold and store in table storage area
· Clean the clearing trolley.
· Arrange trellis’s along back wall of dining room.
· Check dining room walls for any food splashes/marks and clean with a damp cloth
· Sweep the dining room floor
· Mop the dining room floor 
· At all times comply with food hygiene and health and safety regulations

· Carry out any other tasks commensurate with the level of responsibility and scope of the role as may be decided by the Head Cook, Food Education Manager or Head Teacher.


	PLEASE NOTE:  There will be more than one Dining Room Assistant so the above duties will be shared.
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COLHAM MANOR PRIMARY SCHOOL

PERSON SPECIFICATION

	Job Title:
	                         Dining Room Assistant

	Qualifications & 

Experience:
	Good numeracy / literacy skills
	Essential

	
	Experience as a Dining Room Assistant
	Desirable

	
	Food Hygiene Training
	Desirable

	Knowledge &

Understanding:
	Use of relevant equipment / resources
	Desirable

	
	Ability to relate well to children and adults
	Essential

	
	Work constructively as part of a team, understanding school roles and responsibilities and your own position within these.
	Essential

	
	Ability to identify own training and development needs and cooperate with means to address these
	Essential

	Personal Qualities:
	The ability to work without direct supervision and to determine appropriate priorities
	Essential

	
	The ability to work under pressure and be flexible
	Essential

	
	A friendly manner and a good sense of humour
	Essential

	
	Must be able to cope with the physical demands of the post
	Essential

	Equal Opportunities:
	Understanding the school’s equal opportunities policy and its relevance to the role of Food Service Assistant
	Essential

	
	The ability to work well within a diverse environment
	Essential
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