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APPLICATION FORM – Please complete all sections
POST APPLIED FOR: Click or tap here to enter text.
Where did you see this post advertised? Choose an item.

PERSONAL DETAILS
Title: Click or tap here to enter text.
Surname: Click or tap here to enter text.
First name(s): Click or tap here to enter text.
Any previous/alternative names known by: Click or tap here to enter text.
Preferred Pronouns: Click or tap here to enter text.
Address: Click or tap here to enter text.
Click or tap here to enter text.
Click or tap here to enter text.
Postcode: Click or tap here to enter text.
Mobile number: Click or tap here to enter text.
Email: Click or tap here to enter text.


SAFER RECRUITMENT 

In order to comply with Safer Recruitment Procedures, applications for all posts must be made via a fully completed application form. Therefore, please complete all sections and attach any additional information sheets to your form. APPLICATIONS BY CV ALONE CANNOT BE ACCEPTED.

Completed forms can be emailed to hr@teamdomenica.com or posted for the attention of the HR Department at Team Domenica, 5-7 Preston Road, Brighton, BN1 4QE. 



GENERAL DATA PROTECTION REGULATIONS 2018 
All data is collected and processed in line with Data Protection Law.  Information will only be shared with third parties when there is a requirement to do so in order to educate and/or care for learners, for reasons of Safe-guarding and Child Protection or in order to comply with contractual or legal obligations. Any information shared with third parties will be sent securely.
Every effort will be made to keep personal details as accurate as possible. Routinely, staff will be asked to confirm that their details are correct. Staff are also required to inform HR as changes occur. Data is securely stored and accessed on a “need to know” basis. Secure disposal or archiving of data will depend on the type of data held. 
Individuals retain the right to access data we hold on them and to contact the Information Commissioners Office, should they feel that Team Domenica has processed data unfairly or unlawfully.
I, the undersigned, give my consent for Team Domenica to process the personal and sensitive data included in this form for the purpose of application for employment.
Signed (please type name): Click or tap here to enter text.
Date: Click or tap to enter a date.



REFERENCES

Please give the name, address and telephone number of two contactable professional references. One of these must be a Line Manager from your most recent employment. 
REFERENCES MUST INCLUDE A TELEPHONE NUMBER AND BE CONTACTABLE PRIOR TO INTERVIEW, IN LINE WITH SAFEER RECTRUITMENT LEGISLATION. PLEASE CONTACT REFEREES AND MAKE THEM AWARE THAT THEY HAVE BEEN PUT FORWARD TO PROVIDE A REFERENCE.

	REFEREE #1 Present or most recent employment 

	Can we contact before the interview?
	☐YES          ☐NO

	Does this person have the authority from the organisation to provide a reference?
	☐YES          ☐NO

	Name of the referee: Click or tap here to enter text.

	Address:Click or tap here to enter text.
Click or tap here to enter text.
	Postcode:Click or tap here to enter text.

	Email:Click or tap here to enter text.
	Phone:Click or tap here to enter text.


	Occupation:Click or tap here to enter text.
	Length of time known:Click or tap here to enter text.



	REFEREE #2 

	Can we contact before the interview?
	☐YES          ☐NO

	Does this person have the authority from the organisation to provide a reference?
	☐YES          ☐NO

	Name of the referee: Click or tap here to enter text.

	Address:Click or tap here to enter text.
Click or tap here to enter text.
	Postcode:Click or tap here to enter text.

	Email:Click or tap here to enter text.
	Phone:Click or tap here to enter text.


	Occupation:Click or tap here to enter text.
	Length of time known:Click or tap here to enter text.



At least one referee MUST be contactable prior to interview.

Please declare any relationship to an existing Team Domenica employee:
Click or tap here to enter text.



	COMPLETE EMPLOYMENT HISTORY 
(with most recent first without leaving any gaps)

	Please give details of all previous employment since leaving full time education. If you have had a period where you were not in paid employment (other than to study or to do voluntary work which may be detailed elsewhere on this form) please give details e.g. caring responsibilities. 

	Name and address of employer: Click or tap here to enter text.
Dates of employment from/to (MM/YY): Click or tap here to enter text.
Description of the post: Click or tap here to enter text.
Reasons for leaving: Click or tap here to enter text.

	Name and address of employer: Click or tap here to enter text.
Dates of employment from/to (MM/YY): Click or tap here to enter text.
Description of the post: Click or tap here to enter text.
Reasons for leaving: Click or tap here to enter text.

	Name and address of employer: Click or tap here to enter text.
Dates of employment from/to (MM/YY): Click or tap here to enter text.
Description of the post: Click or tap here to enter text.
Reasons for leaving: Click or tap here to enter text.

	Name and address of employer: Click or tap here to enter text.
Dates of employment from/to (MM/YY): Click or tap here to enter text.
Description of the post: Click or tap here to enter text.
Reasons for leaving: Click or tap here to enter text.

	Name and address of employer: Click or tap here to enter text.
Dates of employment from/to (MM/YY): Click or tap here to enter text.
Description of the post: Click or tap here to enter text.
Reasons for leaving: Click or tap here to enter text.

	Name and address of employer: Click or tap here to enter text.
Dates of employment from/to (MM/YY): Click or tap here to enter text.
Description of the post: Click or tap here to enter text.
Reasons for leaving: Click or tap here to enter text.

	Name and address of employer: Click or tap here to enter text.
Dates of employment from/to (MM/YY): Click or tap here to enter text.
Description of the post: Click or tap here to enter text.
Reasons for leaving: Click or tap here to enter text.






	Other Experience (paid or voluntary)


	From:
(MM/YY)
	To:
(MM/YY)
	Details

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.


 
	SECONDARY, FUTHER AND HIGHER EDUCATION

	School/College/University attended (most recent first)
	Dates

	F/P time
	Qualifications and grades:
(including class of degree)

	
	From:
(MM/YY)
	To:
(MM/YY)
	
	

	Click or tap here to enter text.

	Click or tap here to enter text.	Click or tap here to enter text.	☐F
☐P
	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap here to enter text.	Click or tap here to enter text.	☐F
☐P
	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap here to enter text.	Click or tap here to enter text.	☐F
☐P
	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap here to enter text.	Click or tap here to enter text.	☐F
☐P
	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap here to enter text.	Click or tap here to enter text.	☐F
☐P
	Click or tap here to enter text.




OTHER SKILLS/CAPABILITIES:
Please list any other skills, hobbies and interests.
Click or tap here to enter text.
FOR TEACHING POSITIONS ONLY:
Teacher ref. no:Click or tap here to enter text.

SUPPORTING STATEMENT:
Please state briefly your reasons for applying for the post.
Click or tap here to enter text.


Entitlement to work in the UK

All potential employees are required to provide evidence of entitlement to work in the UK.
Do you require a work permit to work in the UK? 			☐YES		☐NO
If you are shortlisted for interview, please bring proof of your entitlement to work with you.

Exemption under the Rehabilitation of Offenders Act (1974) 

All posts at Team Domenica are exempt from the Rehabilitation of Offenders Act 1974. All appointments are subject to enhanced DBS disclosure. For overseas candidates we will also try to obtain a certificate of good conduct.

If you are invited for interview please detail any convictions, cautions, reprimands or final warnings that are not “protected” as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013) by SI 2013 1198. These details should be sent under separate cover in an envelope marked Private & Confidential to the Human Resources Manager. This is because all posts involve working with, or contact with, children or vulnerable adults. Failure to disclose any 'unspent' or 'spent' convictions may result in any offer of employment being withdrawn. 

Health Record

Team Domenica is very pleased to retain the Occupational Health Services of The Healthy Company. If you are successful in your application, you will be asked to complete a comprehensive health questionnaire which will be assessed in total confidence by our Occupational Health Advisor. 
After consultation with you, they will advise us of any adjustments that may need to be made to support your employment.

Completed forms can be emailed to hr@teamdomenica.com or posted for the attention of the HR Department at Team Domenica, 5-7 Preston Road, Brighton, BN1 4QE.
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