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GLF Schools – Job description 

	Position
	Student Support Assistant 
	Location
	The Beacon School

	Accountable to

	· Deputy Headteacher
· Wellbeing and intervention lead 


	Core purpose

	· To ensure the students’ emotional wellbeing needs are met, providing interventions, through 1:1 and group work. Supporting students to attend school and to ensure students who present with emotional based school avoidance have a robust plan to support them.  

	Key accountabilities and specific tasks

	Student interventions
· To greet students arriving in the link for support – to establish their need and decide next steps.
· To manage the footfall in the link effectively. 
· To support students in the link workroom with their work. 
· Ensure all students in the link are registered. 
· Record attendance figures in the link and identify patterns and concerns. 
· To conduct 1:1 support and group work with identified students. 
· To have an awareness of mental health first aid. 
· To support the safeguarding team by completing some referrals to organisations such as CAHMS and Childrens’ Services (SG training will be given). 
· To assist the inclusion manager to ensure the smooth running of the internal exclusion area, supporting contacting teachers, covering the exclusion room when needed and organising lunch for isolated students and ensuring provision of their work. 
· Build and maintain positive relationships with all parents/carers, particularly those hard to reach, to encourage families to take an active role in pupils’ learning and their behaviour
· Liaise with parents/carers to discuss and implement strategies that can help promote positive behaviour and attendance 
· Carry out home visits, where necessary, to address attendance concerns for individual pupils 
Administration
· Support the completion of administration and record keeping for The Inclusion Team.
· Supporting the inclusion team with necessary tasks.
· Support the general administrative need of the school as required and supervision of The Link.
Safeguarding
· Work in line with statutory safeguarding guidance (e.g. Keeping Children Safe in Education, Prevent) and our safeguarding and child protection policies.
· Work with the DSL to promote the best interests of pupils, including sharing concerns where necessary.
· Promote the safeguarding of all students in the school.
· Act as a DDSL across the school. 
EBSNA Support
· To create appropriate plans to support students who present with emotional based school avoidance. 
· To support attendance of students with emotional needs. 
· To lead the supervision of students working on a different timetable in the Inclusion area, or The Bridge ensuring all students are registered.
· To liaise with parents and external agencies to ensure students within the EBSNA provision attend. 
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	Person specification:
Essential experience, Skills and Attributes 

	· Experience working with young people and supporting those with different needs, vulnerabilities and behaviours 
· A team player 
· Enthusiastic and determined
· Resilient 
· Optimistic 
· Ability to remain calm and positive in challenging circumstances he
· Experience of thrive and / or ELSA would be beneficial but is not essential 
· An understanding of safeguarding 


	Whole school responsibilities
	

	· Participate in the discussion of whole school policies and to participate in the implementation of school policies and practices.
· Actively pursue professional development.
· Work collaboratively across departments with colleagues and students to ensure the school operates as effectively as possible to achieve its aims. 
· Undertake reasonable additional tasks as required to support the needs of the school.
	

	Safeguarding

	GLF Schools is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment. The successful candidate will have to meet the person specification and will be required to apply for an Enhanced DBS disclosure
We particularly welcome applicants from under-represented groups, including those based on ethnicity, gender, transgender, age, disability, sexual orientation or religion.
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Where Children Grow, Learn and Flourish




