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CLASSROOM TEACHER JOB DESCRIPTION

Name:  



 Department:      
Job Context

The primary responsibility of all teachers is to ensure that all students within their teaching and form groups attain to their maximum potential. The objectives are to secure:

· consistently high standards of learning and teaching

· continual progress in educational achievement

· positive attitudes to learning and school



	ACTIVITY
	RESPONSIBILITIES
	NOTES

	LINE
MANAGEMENT
	· Responsible to: Headteacher; Faculty Leader; Pastoral Leader; Assistant Faculty Leader; Subject Leader as appropriate.
	

	CURRICULUM
	· Plan and prepare lessons in line with subject schemes of work, using appropriate teaching methods and resources.

· Mark and monitor students’ class and homework providing constructive oral and written feedback, and setting targets for students’ progress

· Contribute to the development of schemes of learning and Subject/Faculty/PSHEE policies

· Undertake rigorous form tutoring/PSHEE lessons, making planned and effective use of all teaching and tutoring time
	

	STUDENTS
	· Set high expectations for students’ behaviour, establishing and maintaining a good standard of discipline

· Undertake student supervisory duties and cover for absent colleagues in line with school procedures

· Operate school and subject rewards policy

· Assess and record each student’s progress, including through observation, questioning, testing and marking

· Make every reasonable effort to ensure delivery of the school’s Home School Agreement
	

	MONITORING
	· Understand and make effective use of national, local and school data to set clear targets for students’ achievement and to monitor progress

· Meet tracking and reporting deadlines

· Contribute to Subject/Faculty monitoring of the assessment of students

· Keep Directors of Learning, Directors of Student Progress and Form Tutors informed about student progress and behaviour and action taken
	

	SELF-EVALUATION
	· Assist the Subject Leader/Pastoral Leader to complete the Subject/Year Self-Evaluation document once per term

· Assist the Subject Leader to complete the Area Development Plan once per year, linking closely with whole school priorities

· Take part in lesson observations to share good practice and as part of the school’s policy of self-evaluation
	

	COMMUNICATION
	· Contribute to meetings and discussions about teaching methods, schemes of learning, student progress and Subject/Faculty policies

· Keep parents and line managers informed about student progress/concerns and action taken

· Attend relevant parents’ evenings
	

	EXTERNAL COMMUNICATION
	· Maintain familiarity with statutory assessment and reporting requirements and know how to prepare and present informative reports to parents
	

	STAFFING
	· Review own professional development and identify training needs

· Take part in rigorous and effective performance management arrangements
	

	BUDGETS/
RESOURCES

	· Assist Faculty Leader/Pastoral Leader/Subject Leader to:

-  monitor appropriate expenditure

-  identify resource needs

-  operate stock control system

-  keep subject and form rooms tidy and have effective displays

· Follow agreed safety procedures for the Subject/Faculty
	

	UPS JOB CONTEXT

	UPS teachers undertake a variety of roles across the school. All UPS teachers are expected to make a substantial and sustained contribution to the school; to continue to meet threshold standards and to grow professionally by developing their subject expertise.  UPS3 teachers are required to provide a role model for professional practice and to make a distinctive contribution compared with other teachers
	


NOTE: This job description is based on the National Standards for Subject Leaders and Qualified Teacher Status (TTA) and is subject to the Conditions of Employment contained within the School Teachers’ Pay and Conditions Document currently in force.  It is reviewed regularly and aspects may be amended in negotiation with Team Leaders. 
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