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ICT Coordinator
Avenue House School

The responsibilities will be as follows:
· To take a lead in the policy development of ICT.
· To continually strive to raise standards in ICT and ensure continuity between year groups.
· To liaise with other subject coordinators to develop cross-curricular links.

· To ensure all children are given the opportunity to achieve their best.
· To keep updated of, and introduce, new initiatives in this subject area.
· To advise the Headteacher of training required by the staff and arrange this.

· To support colleagues in producing suitable Schemes of Work.
· To monitor teaching quality in this subject and ensure that the curriculum is covered as stated in the policy document and Schemes of Work.
· To take responsibility for the purchase of resources for this subject.
· To repair computers and Interactive whiteboards, if possible, and liaise with external agencies regarding the servicing/fixing of all ICT equipment. 
· To order/replace any depleted reserves over the course of each term. 

· To keep an annual audit of resources and location in the policy document.

· To provide an annual subject development plan.
· To attend IAPS subject coordinator meetings & relevant courses.
· To work with the English Coordinator in developing the annual School Magazine.

· To operate an after-school Coding Club once a week.
· To assist in keeping the school website regularly updated.
· To carry out any other duties as would be reasonably expected.

