
 

   
 

 

 
 

 
JOB DESCRIPTION 

 
  
JOB TITLE  

 
French Language Assistant (Fixed Term – 1 Year) 

  
DEPARTMENT/SECTION  

 
French/Modern Foreign Languages 

  
REPORTS TO  

 
Head of French/Head of MFL 

 
SAFEGUARDING:  
  
The postholder will be required to; 

• Submit an Enhanced Disclosure and Barring Check (DBS).   
• Complete Child Protection Training. 
• Promote and safeguard the welfare of all children and young person’s they are responsible for, or come into 

contact with.  
  
JOB SUMMARY:  
The Forest French Department is looking to appoint a talented and committed French Language Assistant who is 
passionate about French and dedicated to raising student outcomes. 
 
This is a part-time post, consisting of circa 20 hours per week, over four days, and will involve leading individual 
and group conversation classes at A Level (Upper and Lower Sixth Form) and GCSE, working closely with students 
to help develop their language skills, knowledge, cultural capital, and fluency. 
 
Languages are enshrined at Forest and French has significant uptake at GCSE and A Level. The successful applicant, 
therefore, will play a crucial role and work closely with the Head of French to secure excellent outcomes for all. 
We welcome applications from candidates who are fluent in French and with a university education or equivalent 
experience. Applicants with experience of MFL teaching and / or of examination board work in Modern Languages 
would be particularly welcomed. 
 
As one of the largest day schools in HMC, Forest abounds with opportunities for professional and career 
development. Teachers at Forest are rarely just confined to their subject area and the majority play a full and active 
role in Forest’s enviable super-curricular and co-curricular programme, with opportunities to lead in clubs and 
activities as diverse as Model United Nations, Extended Project Qualification, Jedi Warrior Lightsabre Fencing, 
Chapel Choir, Music Technology and Cricket, to give but a few examples. The ambition, richness, and distinct 
nature of the integrated curriculum at Forest offers our staff with an unparalleled experience of a modern and holistic 
education in our beautiful London setting. As our Good Schools Guide Review (2023) suggests Forest is a 
‘flourishing, successful and well-led school in a glorious, green setting with consistently strong results that don’t 
require pupils to sacrifice happiness or wellbeing on the way to achieving them… an education that’s so genuinely 
rounded you could make hoops from it.’  
 
Forest invests heavily in the development of pedagogy and teaching strategy, with all teachers expected to engage in 
an ambitious Professional Learning Programme which includes seminars and contact with leading minds in the 
teaching and learning space; most recently, Forest welcomed Tom Sherrington who presented on curriculum strategy 



 

   
 

and design. In addition, we are immensely proud of our culture of formative, ongoing and developmental peer 
observation through our Teaching and Learning Communities. Teachers are also encouraged to liaise regularly with 
our team of Lead Teaching Practitioners and benefit from coaching and constructive critical feedback and reflection 
on their practice. 
 
We welcome applications from candidates who are new to the profession and offer a well-developed and formative 
programme of support, coaching and guidance. 
 
Whilst exact salary will be discussed at interview, Forest School pay scales for this role will be set in accordance with 
best practice guidance from the British Council.  
 
KEY DUTIES AND RESPONSIBILITIES:  
 

• Undertake circa 20 hours’ work per week, as per a timetable to be compiled in your first week of work. 
While the hours may be flexible to a degree, many conversation lessons will be scheduled during Sixth Form 
and GCSE lessons and possibly during lunchtime (12:50-14:00). 

• Plan and deliver conversation classes and tutorials to small groups of Sixth Form students and GCSE pupils, 
this may also include 1-2-1 provision. 

• Help with conversation practice with pupils preparing for GCSE and A-Level. 
• Lead small-group conversation sessions as directed by the Head of French/Head of MFL for younger pupils, 

as required. 
• Engage with and support a French Language Club aimed at bilingual and community language pupils and 

students. 
• Attend MFL Faculty Meetings and Departmental Meetings (dependent on availability and relevance of the 

agenda). 
• Set high expectations for all pupils, to deepen their knowledge and understanding. 
• Stimulate and develop a sense of curiosity, interest, and enjoyment of the subject. 
• Plan, carry out and, where necessary, keep records of practical activities that embed and extend key 

knowledge and skills. 
• Use a range of effective teaching and learning strategies to support students in making excellent progress. 
• Provide regular diagnostic feedback on pupils’ areas for development which enables them to improve. 
• Take on departmental duties and responsibilities when allocated by the Head of French/Head of MFL 
• Contribute to after school clubs and educational visits. 
• Attend whole school staff meetings as requested. 
• Attend occasional weekend or evenings for School events, including Open Day and all InSET days. 
 

FOREST SCHOOL’S POLICY AND PROCEDURE  
  

 The postholder is required to actively follow and abide by all Forest policies and procedures including Equal 
Opportunities, Safer Recruitment and Child Protection, and will maintain an awareness and observation of Fire and 
Health & Safety Regulations 
 
If during the course of time the duties and responsibilities should change, the job description will be reviewed and 
amended in consultation with the postholder.    
  
The postholder will carry out any other duties as are within the scope, spirit and purpose of this job description as 
requested the line manager or Head of Department/Section.  

 


