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	SENDCO   
JOB DESCRIPTION



MAIN PURPOSE OF JOB:	To take responsibility for the day-to-day operation of provision made for SEND students to ensure substantial and sustained progress from their different starting points.  To ensure the academy is compliant with the statutory requirements of the SEND Code of Practice.  To provide strong and effective leadership of SEND practice within the academy to secure high quality teaching and learning for all SEND students.
	______

The SENCO will have knowledge and understanding of:
· The characteristics of effective teaching and learning styles, including the main strategies for improving and sustaining high standards of student achievement and promoting their spiritual, moral, social and cultural development and their good behaviour, and how those strategies can be used to support SEND students;
· How information and communication technology can be used to help students gain access to the curriculum, as an aid to teaching and learning and as a means of communication with SEND students; 
· Relevant research, national inspection evidence and legislation, including the SEND Code of Practice, and equality legislation and how these apply to students on various stages of the SEND Code of Practice; 
· The requirements to communicate information effectively to LA, external agencies, parents and other schools on transfer;
· How to contribute to the professional development of other staff in relation to students with SEND; including how to recognise and deal with stereotyping in relation to disability or race; 
· The purpose of individual education plans, including leading their formulation and planning their implementation and review.  

KEY SENDCO RESPONSIBILITIES 
 
Planning & Setting
Expectations:
· Analyse and interpret relevant national, local and Academy data plus research and inspection evidence to inform the SEND policy, practices, expectations, targets and teaching methods.
· Work with students, subject leaders and class teachers with tutorial/pastoral and TA’s responsibilities to ensure that realistic expectations of behaviour and achievements are set for all SEND students. 

Teaching & Managing Student Learning: 
· Undertake a teaching role with designated classes as a role model against the teaching standards exemplifying the highest standards of managing student’s SEN requirements.
· Identify and disseminate the most effective teaching approaches for students with SEN.
· Monitor the effectiveness of appropriate teaching and learning activities and target setting to meet the needs of students with SEN.
· Support the development of improvements in literacy, numeracy and behaviour, as well as access to wider curriculum.
· Identify and develop study skills to support students in their ability to work independently and learn more effectively.  
· Lead and develop effective liaison with external agencies and schools to ensure there is good continuity in terms of support and progression in learning when students with SEN transfer. 

Assessment & Evaluation:
· Collect and interpret specialist assessment data gathered on students and use it to inform practice. 
· Devise, implement and evaluate systems for identifying, assessing and reviewing students’ SEN in relation to SEND policy.  
· Provide regular information to the Principal and Governing Body on the evaluation of the effectiveness of provision for students with SEN, to inform decision making and policy review. 

Student Achievement:
· Support staff in understanding the learning needs of students with SEN and the importance of raising their achievement.
· Monitor the progress made in setting objectives and targets for students with SEN, assist in the evaluation of and the effectiveness of teaching and learning and use the analysis to guide further improvement.
· Ensure the establishment of opportunities for SENDCO, teaching assistants and other teachers to review the needs, progress and targets of students with SEN.

Relations with parents & wider community
· Develop and maintain effective partnerships between parents and the Academy’s staff so as to promote students’ learning; communicate effectively providing information to parents about targets, achievements and progress.
· Develop effective liaison with external agencies in order to provide maximum support for students with SEN.

Managing own performance & development 
· Chair reviews, case conferences and meetings effectively.
· Judge when to make decisions, and when to consult with others including external agencies.
· Prioritise and manage own time effectively, particularly in relation to balancing the demands made by administrative duties, teaching and acting as a resource for colleagues.
· Take responsibility for your own professional development.

Managing & developing staff & other adults
· Enable all members of staff to recognise and fulfil their statutory responsibilities to students with SEN.
· Advise, contribute to and, where appropriate, co-ordinate the professional development of staff (including a large and complex team of TA’s) to increase their effectiveness in responding to students with SEN and provide support and training to trainee and newly qualified teachers and TA’s in relation to students with SEN, understanding their needs and importance of raising their achievement.
· Support staff by ensuring that all those involved have the information necessary to secure improvements in teaching and learning, disseminating good practice in SEN across the academy in relation to the teaching standards.

Managing resources
· Establish staff and resource requirements to meet the needs of students with SEN, advise the Principal and governing body of likely priorities for expenditure and allocate resources made available with maximum efficiency to meet the objectives of the academy and SEN policies to maximise students’ achievements and to ensure value for money.
· Deploy, or advise the Principal on the deployment of staff involved in working with students with SEN to ensure the most efficient use of teaching and other expertise.
· Recruit, manage and develop SEND TA’s. 
· Organise and co-ordinate the deployment of learning resources, including information and communications technology, and monitor their effectiveness.
· Maintain existing resources and explore opportunities to develop or incorporate new resources from the wide range of sources inside and outside the academy.
· Ensure that all additional educational funding is secured and allocated resources are maximised to secure best possible outcomes.


Strategic leadership
· Contribute effectively to the development of a positive ethos in which all students have access to a broad, balanced and relevant curriculum and which contributes to students’ spiritual, moral, cultural, mental and physical development and in preparing students for the opportunities, responsibilities and experiences of adult life.
· Ensure the objectives of the SEN policy are reflected in the Academy Development Plan, that effective systems are in place to identify and meet needs and that they are co-ordinated, monitored, evaluated and reviewed.
· [bookmark: _GoBack]Ensure compliance with the SEN Code of Practice and be responsible for the co-ordination, collation and completion of all necessary documentation particularly with the early stages of statutory assessment and the review of EHCP’s.
· Set standards and provide examples of best practice for other teachers and TA’s in identifying, assessing and meeting students’ SEN.
· Be responsible for the compilation, maintenance and dissemination or information of the academy Special Needs Register. 


This job description outlines the duties required for the time being of this post to indicate the level of commitment and responsibilities expected.  It is not a comprehensive or exclusive list and duties may be varied from time to time, which does not change the general character of the job or the level of responsibility.

































SENDCo
Person Specification

	Criteria

	Essential

	Desirable

	Qualifications
	· Qualified Teacher Status 
· Honours degree 
· Evidence of a commitment to own professional development 

	· Recognised Special Educational Needs Co-ordination qualification 
· Further professional qualifications

	Experience
	· Good/outstanding classroom teacher with high expectations and aspirations for our students’ achievement & behaviour 
· Effective system leader with a clear understanding of process 
· Proven track record in raising standards and supporting student achievement particularly learners with SEN.
· Clear commitment to continuous school improvement 
· High level of data literacy to analyse trends and initiate effective responses 
· An excellent communicator with strong interpersonal skills 
· Experience of self-evaluation and action planning 
· Experience of monitoring set targets in a specified action plan to evaluate and ensure progress 
	· Experience of using data analysis tools 
· Experience of implementation of a whole school strategy
· Proven leadership skills and ability to motivate and inspire others 
· Experience of delivering CPD


	Knowledge,  skills and understanding
	· Strong driven leader – clear commitment to school improvement. 
· Passion for teaching & lifelong learning. 
· An understanding of the community context of Lipson Co-operative Academy. 
· Have high expectations of student achievement and standards 
· Raise standards still further to be above national indicators 
	· Up-to-date knowledge of SEND Code of Practice  



	Leading and Managing staff
	· Ability to deploy, manage and develop a team of TA’s. 
· Ability to sustain effective systems for the management of staff performance 
· Ensure effective appraisal arrangements are in place for TA’s
	· Can demonstrate operational leadership skills, financial control of departmental and whole school budgets and delegated line management 

	Securing Accountability
	· Delegate but still take responsibility and accountability 
· Implement and 
· Set robust targets for all to secure high achievement 

	


	Personal Qualities and Attributes
	· Effective communicator – both orally & in writing
· Ability to prioritise 
· Ability to solve problems creatively 
· High level of credibility and respect 
· Enthusiastic, passionate & committed to the needs of SEND students 
· Honest empathy with students 
· Lead by example & model good practice
· Highly organised
· Analytical approach
· Perseverance and resilience
· Outstanding interpersonal skills and the ability to relate well to a wide range of people 
· High personal & professional standards 
· Emotional resilience in working with challenging behaviours and attitudes 
· Well-developed emotional intelligence 
· A willingness to demonstrate commitment to Lipson’s co-operative values. 
	

	Safeguarding Children 

	· Commitment to safeguarding and promoting the welfare of children and young people 
· Willingness to undergo appropriate checks, including enhanced DBS checks. 

	

	Physical Requirements  

	· Ability to move freely around the academy site which is located over several floor
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