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JOB DESCRIPTION

Job Title:
Cover Supervisor
Grade:
6 SCP 11 *subject to change following trust wide review 
Job Purpose: 

Supervision of whole classes during the short-term absence of the class teacher under the guidance of teaching/senior staff, including the implementation of work programmes, managing student behaviour and assisting students in relevant activities. You will be responsible for supervising students within the classroom whilst following Academy policies on behaviour and using the consequences procedures.
Main duties and responsibilities:

Key Tasks:

· To supervise and support students in mainstream classroom work across all areas of the curriculum.

· Deliver pre-prepared work in a clear and precise manner.

· Manage the behaviour of students in accordance with the academy’s behaviour policy, including those who are working in Safety Net.

· Liaise with teaching staff regarding work set in class and pastoral staff where necessary.

· Record students’ queries regarding the instructions left by the subject teacher.

· Ensure entry and exit is in an orderly fashion and register taken at the start of the lesson.
· Ensure that classrooms and resources are left tidy and ready for the next lesson after dismissing the class.
· Mentor individual or groups of students when no cover is required.
· Assisting in exam invigilation and access arrangements under the supervision of the examinations officer when required.

· Supervise during break and lunch times.
· To ensure the health and safety of all students.

· To support nominated faculties with their administrative requirements.

In support of Teaching and Learning:

· To help secure and sustain high quality teaching and learning within the academy.

· To help support within the framework of the role, the learning process to enable the teachers to reach their appropriate outcomes.

· To identify additional learning needs within role where appropriate.
· To communicate with relevant staff.

· To attend training events and meetings which relate to your role, both internally and externally.

General 
· Application of Trust/school policies in relation to health, safety and welfare; child protection and safeguarding of children, young people and vulnerable adults; staff health and wellbeing; equal opportunities; Data Protection and Confidentiality; and Human Resources, is vital at all times. 

· You must take responsibility for your own learning and development, identifying and attending appropriate training (following discussion and agreement with line manager) and keeping up to date with policy development.

· You must take account of Consilium Academies (trust level) and Armthorpe Academy’s (school level) vision and values and apply these principles at all times.  Paying particular attention to facilitating and extend the learning, understanding and knowledge of others at all times.

· Attend and co-ordinate general school meetings as required.

· Travel to trust schools/hubs as appropriate to need, developing strong relationships and also taking advantage of technology which allows regular communication between schools and the trust base (as appropriate).

The duties above are an outline of the main responsibilities of this post and are not exhaustive.  The post holder may therefore be required to carry out any other reasonable duties commensurate with the grade of this post following discussion and agreement with their Line Manager.
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