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DEPUTY HEAD
Director of Studies

Inclusive Individual Inspiring
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Introduction
Hall School Wimbledon is the only non-selective, co-educational, all-through 5-18 school in
Wimbledon. The school sits on one attractive site based at The Downs in Wimbledon. The
school is extensively resourced with a variety of facilities both on-site and at our extensive
playing fields ‘Oberon’ a 15-minute walk from the main site
Our belief is that anything is possible and that all pupils should engage fully in their own
learning. The core values of Hall School Wimbledon are its 3 Is - Inclusive, Individual and
Inspiring. This is our DNA and gives us direction, provides cohesion and a sense of mission.
From our youngest Junior pupils to our Sixth Form students - all pupils and students are
valued, regardless of academic prowess, artistic flair or sporting ability, with opportunities
for all to join in and try new things. Our outstanding approach to pastoral care, coupled
with a broad curriculum, supports our pupils to develop into well-rounded individuals on
their educational journey.

Inclusive – We are an inclusive school, where every pupil is celebrated for who they are.
We pride ourselves on spotting and nurturing the talents of all our pupils, enabling each
one to be the best they can be. At HSW, pupils have an incredibly broad range of
achievements in academia, sports, music, dance, art and literature.

Individual – Every child is valued and treated as an individual at HSW. Our small class sizes
and intimate campus in the heart of Wimbledon foster a relaxed, friendly and family-orientated
environment. Pastoral Care is central to what we do, with many outlets available for our pupils
to be guided holistically, as they progress through their educational journey.

Inspiring - From the earliest days at HSW, we have sought to think differently about
education without forgetting the basics of learning and teaching. We are committed to
providing our young people with passionate, outstanding educational practitioners, who can
inspire them through innovation and creativity. Throughout the school, we offer an exciting and
broad curriculum to every child in our care. By the time our pupils leave us, we aim to have
nurtured confident, empowered and globally-minded young people, who are equipped to lead
society through the challenges of our times. With a thoughtful balance between academic
teaching and co-curricular activities, supported with personalised pastoral care, we aim to
create a fully rounded educational experience that will allow our pupils’ future to take flight.
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Vision Going Forward
he school is on an upward trajectory.
HSW has recently had a significant
strategic change by moving the
Junior School pupils on to the Senior
School site at The Downs. For the first time in
the school’s history, HSW is becoming one
‘joined-up community’ on one site - and this is
the start of our vision moving forward.

T

In addition, the school is expanding to
introduce a new educational phase to its
age range – a 16 -18 Sixth Form. The new
Sixth Form will embrace the inclusive nature
that HSW already has to offer, will continue
to be co-educational, and will inspire students
to become well-rounded individuals. It will
also allow our students a platform to be
successful, from which they are able to move
on to their next destination of choice, whether
it be university, apprenticeships or the world
of work.
It is our vision going forward, to build upon
this excellent work to make HSW an
outstanding school to work and learn in every
section of the school – Junior, Senior and
Sixth Form. All children deserve, at the very
least, a good education and it is our aim to
provide them with the very best.

imaginative approach to senior leadership,
with a keen focus on making the role their
own. The successful candidate will display a
willingness to be involved in all aspects of
school development and be a dedicated
team player who strives for excellence and
leads by example.
We reserve the right to interview and appoint
before the deadline. Therefore, early
applications are encouraged.
If you would like a confidential informal
discussion about the role, please feel free to
contact the Headmaster Mr Robert Bannon
on 020 8879 9200.
Please download our application pack or visit
our website www.hsw.co.uk to learn more.

Staff Benefits
Working at HSW is a rewarding experience.
We place a strong emphasis on the wellbeing
of our staff. We believe in a good work/life
balance and the value of a positive and
happy place to work. Benefits of working at
HSW include;
■
■
■

Who are we looking for?
We are seeking to appoint a talented,
well-qualified and inspirational colleague to
the post of Deputy Head – Director of Studies
for a September 2021 start.

■
■
■
■
■

This post would suit either an already
experienced Deputy Head who is seeking
a new challenge before headship, or a
colleague who is ready to step up into deputy
headship.
We welcome applications from candidates
regardless of subject specialism. We will be
launching our brand new Sixth Form from
September 2021; therefore, it is desirable that
the successful candidate will possess the
knowledge and experience of Sixth Form
provision and the ability to teach their subject
to A Level. We are looking for an individual
who can demonstrate an innovative and

■

Well behaved, happy pupils
Small class sizes
Private Pension Scheme
Free lunch during term time
Cycle to Work Scheme
Subsidised Yoga Classes
A social and collaborative staff body
A small cohesive school community
Internal and External CPD opportunities

How to apply
To apply, please send a completed
application form with a letter of
application (no more than 2 sides of A4)
outlining your skills and experience by
12pm on Monday 12th April. Applications
should be marked for the attention of
the Headmaster and sent to Ms Nalini
Chamane nsc@hsw.co.uk.
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Job Description
JOB TITLE: Deputy Head – Director of Studies
ACCOUNTABLE TO: The Headmaster

Introduction:

Main Duties and Responsibilities

Members of staff should at all times support
and work within the framework provided by
the school’s ethos and agreed aims and
objectives. All staff will be expected to play a
full part in school activities (as appropriate to
their role) and contribute to the success of
the school. The school is committed to
safeguarding and promoting the welfare of
children and young people and expects all
staff to share this commitment.

A. SLT Responsibilities
1.

Forward planning and policy writing.

2. Deputising for the Head in his absence.
3. Assist in the appointment and induction of
new staff.
4. To line manage designated staff in line with
the school’s Staff Review Policy.
5. Overseeing the organisation of major school
events such as Open Day, Carol Services,
School Productions, Prize Giving Day, etc.

Purpose of the Post
6. The production of the school calendar in
consultation with other SLT members.

To carry out the duties of the teacher in
accordance with the Teacher’s Pay and
Conditions Document and other relevant
statutory provisions. To be a key member
of the School Leadership Team (SLT), with
direct responsibility for Teaching, Learning
and Assessment, curriculum management,
internal exams, staff review and development
throughout the school and for the smooth
day-to-day operation of the school. The post
holder will also be expected to assist the
Head in leading and managing the school;
undertake such duties as are delegated by
the Head; play a major role under the overall
direction of the school in formulating and
reviewing the School Development Plan and
the aims and objectives of the school by:

a. Establishing the policies through which they
shall be achieved

7. To attend all school functions and events as
member of the SLT.
8. Act as an exemplary model to all staff in terms
of outstanding classroom practice.
9. To undertake the responsibilities of a class
teacher in relation to any class for the time
being allocated to him/her.

B. Reporting to the Head
1.

In the absence of the Head, to take overall
responsibilities for the operational
management of the school.

2. Meet with the Head daily to ensure open
channels of communications in all matters and
effective liaison with staff, pupils and parents.
3. Investigate any complaints as requested by
the Head.
4. To promote the school’s ethos.

b. leading and managing staff and resources to
that end
c. monitoring progress towards their
achievement.

5. To be involved in the strategic academic
planning and development of the school.
6. To assume responsibility in liaison with the
SLT and teaching staff for all matters
academic of the school.
7. To play an active role in the recruitment and
retention of pupils.
8. To adhere to the school’s policy on
confidentiality.
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C. Curriculum Development

E. Relationships

1.

1.

To contribute to the development, organisation
and implementation of the school’s curriculum.

2. To oversee, develop and implement the
school timetable.
3. To oversee the school reporting process.
4. Contribute to school policies on curriculum,
teaching and learning, assessment, recording
and reporting.
5. ensuring that the learning and teaching
provided by different faculties and teaching
teams form a coordinated, coherent curriculum
entitlement for our pupils.
6. ensuring that information on pupil progress is
used to improve teaching and learning, to
inform and motivate pupils, to inform parents,
to provide necessary references for other
Chatsworth Schools educational institutions
and employers and to aid Governors in their
management of the school.

2. To assist, support and co-operate with external
agencies and support services as required.
3. To help in maintaining and developing effective
communications and links with parents and to
provide positive responses to concerns and
problems regarding their children’s education.
4. To assist with other educational establishments
in order to promote the continuity of learning,
progression of achievement and curriculum
development.
5. To develop and maintain positive links and
relationships with the community, local
organisations and employers:
•

To promote a positive image of the school

•

To ensure that the school plays a constructive
role in the life of the community and that its
curriculum draws on the nature and resources
of that community.

7. Ensuring that the individual pupil’s continuity
of learning and effective progression of
achievement are provided.

D. Management and Administration
Production of the timetable in liaison with the
SLT and Head.
Management of staff duty rotas and the
co-ordination of cover.
The co-ordination and development of the
extra-curricular life of the school, including
staffing/supervisory arrangements.
Updating whole school policies and relevant
documentation.

To advise and assist the Headteacher as
required in the exercising of its functions
including attending meetings and making
reports.

F. Pastoral Responsibilities
1.

To advise and assist the Headteacher as
required in the exercising of its functions
including attending meetings and making
reports.

2. To assist, support and co-operate with external
agencies and support services as required.
3. To help in maintaining and developing effective
communications and links with parents and to
provide positive responses to concerns and
problems regarding their children’s education.

To attend and lead management and staff
meetings as and when required.
To up-date the school website as required.
To attend meetings of the Parents Association
as required.
To work with the Head in the professional Re
view of staff and to assist in its evaluation.
To carry out duties expected of all full-time
members of the teaching staff.
To be responsible for the day-to-day
organisation of the staffroom, ensuring that
notice boards are kept up to date, etc.
To induct new members of staff ensuring
they are fully briefed in the school’s protocols
and procedures.

Any such other tasks as the
Head may from time to time
reasonably request.
The responsibilities as listed
above will be subject to review,
and may be amended following
consultation with the Head.

HSW Jobs - Deputy Head_Layout 1 18/03/2021 22:33 Page 6

HSW Jobs - Deputy Head_Layout 1 18/03/2021 22:33 Page 7

be part
of our future
today
#WeAreTheFuture

hsw_school

hsw.school

Hall School Wimbledon

School Office: 17 The Downs Wimbledon SW20 8HF
Telephone: 020 8879 9200 Email: enquiries@hsw.co.uk Website: www.hsw.co.uk
Head of Admissions: Telephone: 020 8394 6144 Email: admissions@hsw.co.uk

