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Stepney All Saints School
We Learn Together | We Pray Together | We Achieve Together
Headteacher: Mr B Siaw

Mini Bus Driver Job Description

Job Title: Casual School Mini Bus Driver
Location: Stepney All Saints School, E1 0RH
Position Type: Casual Contract (as-needed basis)
Pay Rate: £16 per hour
Reports To: Headteacher/School Business Manager

Job Purpose:
To provide safe, reliable, and friendly transportation for students to and from school, educational trips, and extracurricular activities. The role requires adherence to schedules, maintaining vehicle safety, and delivering excellent service to students, parents, and staff.

Key Responsibilities:
· Safely operate the school mini bus, ensuring compliance with traffic laws and school policies.
· Follow designated routes and schedules, adjusting for traffic/weather to maintain punctuality.
· Conduct daily vehicle safety checks (e.g., fuel, tires, brakes) and report maintenance issues promptly.
· Assist students with boarding/alighting, particularly those with special needs or mobility requirements.
· Maintain accurate records of mileage, incidents, and passenger lists.
· Communicate professionally with school staff, parents, and students regarding schedule changes or issues.
· Attend mandatory training (e.g., safeguarding, first aid, health and safety).
· Be flexible to cover ad-hoc trips, emergencies, or varying hours (mornings, afternoons, occasional evenings/weekends).

Requirements:

· Essential:
· Valid PCV (Passenger Carrying Vehicle) licence with D1 entitlement.
· Current Driver CPC (Certificate of Professional Competence).
· Enhanced DBS check (registered with the Update Service or willingness to obtain one).
· Punctual, reliable, and responsible approach to duties.
· Friendly, patient, and professional demeanor when interacting with children and adults.
· Preferred (not essential):
· Prior experience in passenger transport (school, community, or commercial).
· Knowledge of local roads and routes.

Other Duties:
· Ensure the vehicle is clean and tidy.
· Comply with safeguarding, health and safety, and data protection policies.

What We Offer:
· Competitive hourly rate (£16/hour).
· Training opportunities (e.g., safeguarding, first aid).
· A supportive team environment within a community-focused school.



Equal opportunities statement
Adhere to the School’s Equal Opportunities policies and ensure anti-discriminatory practice within the service area.

Child protection 
To have due regard for safeguarding and promoting the welfare of children and young people and to follow the child protection procedures adopted by the School.
[bookmark: _GoBack]
Commensurate statement
Undertake any other reasonable duties commensurate with the role as determined by the Headteacher/Manager.

This job description is not prescriptive in that the needs of the School may change and this could necessitate revision in the future and amendment at any time involving appropriate consultation with the postholder.
___________________________________________________________________


Signed	______________________________  	             Date	_________
                     Postholder (PRINT NAME & SIGN)


Signed	_______________________________	             Date	_________
Headteacher

__________________________________________________________________________________________
Stepney Way, London, E1 0RH | 0207 790 6712 | www.StepneyAllSaints.School | info@stepneyallsaints.school
Follow us on Facebook and Twitter @StepneyAS	
We will achieve excellence and inspire generations
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