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Job Description and Role Outline


Teaching Assistant
Reporting to:

Inclusion Co-ordinator
Overall Purpose of the Post

To complement the professional work of teachers by taking responsibility for agreed learning activities under an agreed system of supervision and monitor pupils and assess, record and report on pupils achievement, progress and development.

Responsibilities and Accountabilities: 
Support for pupils

· Assess the needs of pupils and use detailed knowledge and specialist skills to support pupils’ learning.

· Establish productive working relationships with pupils, acting as a role model and setting high expectations.

· Develop and implement IEPs.

· Promote the inclusion and acceptance of all pupils within the classroom.

· Support pupils consistently whilst recognising and responding to their individual needs.

· Encourage pupils to interact and work co-operatively with others and engage all pupils in activities.

· Promote independence and employ strategies to recognise and reward achievement of self-reliance.

· Provide feedback to pupils in relation to progress and achievement.

Support for Teachers and Curriculum

· Organise and manage appropriate learning environment and resources.

· Within an agreed system of supervision, plan challenging teaching and learning objectives to evaluate and adjust lessons/work plans as appropriate.

· Monitor and evaluate pupil responses to learning activities through a range of assessment and monitoring strategies against pre-determined learning objectives.

· Provide objective and accurate feedback and reports as required on pupil achievement, progress and other matters, ensuring the availability of appropriate evidence.

· Record progress and achievement in lessons/activities systematically and providing evidence of range and level of progress and attainment.

· Work within an Consequences policy to anticipate and manage behaviour constructively, promoting self-control and independence.

· Supporting the role of parents in pupils’ learning and contribute to/lead meetings with parents to provide constructive feedback on pupil progress/achievement etc.

· Deliver local and national learning strategies e.g. literacy, numeracy, KS3 and make effective use of opportunities provided by other learning activities to support the development of pupils’ skills.

· Use ICT effectively to support learning activities and develop pupils’ competence and independence in its use.

· Select and prepare resources necessary to lead learning activities, taking account of pupils’ interests and language and cultural backgrounds.

· Establish constructive relationships and communicate with other agencies/professionals, in liaison with the teacher, to support achievement and progress of pupils.

· To comply with the Academy policies and procedures at all times.
· At all times the post holder must adhere to professional business standards of dress, courtesy and efficiency in line with the ethos of the Academy.

Personal Contacts 
External:
Governors, LA Officers, parents and members of the public.
Internal:
Students, staff, parents and any other visitors to the Academy.
As a term of your employment you may reasonably be expected to perform duties of a similar or related nature to those outlined in the job description, in accordance with the changing needs of the organisation.
This job description will be reviewed and updated periodically in order to ensure that it relates to the job performed, or to incorporate any proposed changes. This will follow consultation between the post holder and the Academy. 

We are committed to safeguarding and promoting the welfare of children and young people and expect all staff to share this commitment

In line with our continued commitment to safeguarding and promoting the welfare of children, young people and vulnerable adults we apply safer recruitment practices across our selection process and all posts are subject to an enhanced DBS with Barred List check in accordance with the requirements of the Disclosure and Barring Service (DBS), the Police Act 1997 and the DFE’s Keeping Children Safe in Education guidance.
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