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Reporting to - Head of Apprenticeships & Employer Engagement
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What will I be doing?
We’re expanding our team due to increased employer demand and are looking for an experienced and qualified to Level 3 as an Early Years Practitioner with a passion for supporting apprentices. As an Early Years Apprenticeship Learning Coach, you’ll manage a caseload based on your working days, guiding apprentices to succeed in their roles and ensuring employers are engaged throughout the process.
Your work will include:
· Coaching apprentices through regular meetings (online and in the workplace).
· Supporting portfolio building and monitoring progress via the e-portfolio system.
· Liaising with employers to ensure off-the-job training is completed and recorded.
· Delivering occasional group learning sessions to develop industry knowledge.
· Planning, recording, and providing feedback to meet targets and standards.
Key priorities:
· Build strong employer relationships to achieve successful outcomes.
· Support apprentices to reach their full potential.
· Plan and deliver learning to meet required standards and timelines.
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Performance Indicators


	This post is accountable for -
· Act as the main liaison with employers to ensure workplace training is completed and apprentices attend off-the-job training.
· Provide regular updates to employers and maintain strong relationships to encourage repeat business.
· Coordinate with college staff to address workplace issues and opportunities.

· Deliver inductions for new learners, agreeing target completion dates.
· Conduct regular progress reviews (every 8–12 weeks) with apprentices and their line managers.
· Support apprentices in developing knowledge, skills, and behaviours required by their Apprenticeship Standard.
· Prepare apprentices for End Point Assessment and facilitate the process.
· Provide portfolio-building guidance and use the e-portfolio system to track progress.

· Plan, prepare, and deliver high-quality workshops and classroom sessions.
· Ensure learning outcomes stretch and challenge apprentices based on individual needs.
· Monitor and record apprentice performance, risks, and safeguarding concerns accurately.
· Promote literacy, numeracy, British Values, and Equality & Inclusion throughout delivery.
· Follow college procedures and quality assurance processes.
· Ensure assessments meet regulatory standards and provide effective feedback.
· Maintain CPD records and participate in professional development activities.
· Comply with Health & Safety, Safeguarding, and Equality & Inclusion policies.
· Attend meetings, audits, and college events as required.

· Apprentice success rates and retention.
· Timely completion of progress reviews and coach meetings.
· Student feedback and observation reports.
· Quality of e-portfolio records and compliance with college standards.
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