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	Alderbrook School has a responsibility for, and is committed to, safeguarding and promoting the welfare of children, young people and vulnerable adults, and requires all staff and volunteers to share this commitment.



	Post Title
	ASD ARC Inclusion and Learning Support Practitioner

	Salary
	Band D 
32.5 hours per week term-time plus insets (39 weeks per year)

	Responsible to
	SENDCo / ARC Manager

	Location
	Based with the ARC, both within the Learning Support Department and other locations and organisations required to support the students.

	


1.
	Job Purpose

	
· To work effectively as an Inclusion and Learning Support Practitioner (ISP) with children within the ARC, in accordance with Alderbrook School policy and procedures
· To support the Lead Teacher to ensure the educational needs of children and young people are met within the ASD ARC, within a specific, planned time-frame.
· To support Lead Teachers to communicate with and support families and external agencies to meet the needs of the children within the ASD ARC.  
· To promote Inclusion and deliver support to all students in the ASD ARC and in mainstream lessons.

	2.
	Key Responsibilities

	
	Main Duties

	
	
· To support, alongside the Lead Teacher, the needs of children and young people within the ASD ARC:
· Modification of the curriculum, individual learning plans and teaching strategies
· Social and emotional needs and teaching strategies
· Supporting personal and social development

· To support the communication with families and external agencies where appropriate on:
· Educational needs
· Personal needs management, behavior and other issues as appropriate to the role
· Personal and Social Development

· Developing and implementing effective strategies and supporting the monitoring and assessment of the progress of children within the ASD ARC; using the information gained to inform practice
· Developing and delivering aspects of the creative curriculum and bespoke intervention to support the complex needs of the students in the ASD ARC ensuring that their needs are met.
· Leading lessons when cover is required in the ASD ARC with small groups of students familiar to them.
· Contributing towards specialist assessments, individual SEND plans and annual reviews.
· Maintaining or contributing to appropriate record keeping, to include:
· Pupil passports, Autism needs based plans and personalised timetables.
· Records of involvement/visits
· Records of assessments/observations
· Records of meetings and joint working with professionals and families 
· Attendance at reviews and case conferences as required
· Maintaining and developing up to date knowledge of good practice in education, particularly in relation to Special Educational Needs and Disabilities and (SEND).
· Responsibility for delivering a comprehensive transition package for specific pupils who will be starting at Alderbrook School and transitional points such as between key stage 3 and 4 into the main school.
· Developing and using ICT skills to enable curricular access and for administrative purposes.
· Adhering to existing working practices, methods, procedures, undertaking relevant training and development activities and responding positively to new and alternative systems.
· [bookmark: _GoBack]Undertaking any reasonable additional duties commensurate to the role as assigned by the Lead Teacher or SENDCo


	
	General

	
	Participate in the school’s performance management arrangements
Adhere to school policies & procedures
All jobs are subject to change and this job description to be reviewed annually or at any other mutually convenient time

	
	
Signed ……………………………………………………………………                                     
                                                    ASD ARC Inclusion & Learning Support Practitioner
Date ……………………………………	

	
	
Signed …………………………………………………………………… Headteacher
Date ……………………………………	
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