ROLE DESCRIPTION

Post:




Lecturer in Study Programme English
Curriculum Area/Section:
Standards & Quality
Grade and Salary Range:

Band 2 Points 25-31
Full time/Pro-rata


Full-time
Fixed term/Permanent:

Permanent
Line Manager:
Faculty Director English and Maths
Location:                               
Based at the Millennium Centre but will be required to undertake duties across any of the College centres

Hours of Work:                     
37 hours per week – Lecturers’ Conditions to be timetabled as required by the College.

Purpose and Objectives of Role:
To be an enthusiastic expert in your area, so you can maximize the potential of learners to succeed in functional skills & GCSE English

Further Education is continually developing and the rate of change is unlikely to slow down.  You must therefore be flexible to take on changing responsibilities.

Specific duties of the role:

1. To deliver excellent and inclusive teaching and learning in the classroom, so that learners are inspired to succeed and progress.
2. To integrate appropriate and inspirational curriculum resources, including ILT into lessons 
3. To plan delivery so that schemes of work and lesson plans support achievement.
4. To undertake ongoing high-quality formative and summative assessment of learners work both in class and through regular out of class activity to monitor progress.
5. Aim to ensure that learners succeed through progress reviews, production of ILPs monitoring progress against target grades, recording of marks on College systems, monitoring of attendance and retention, and acting as appropriate.
6. To initiate and respond to new curriculum developments and plan resources as appropriate

7. Reflect on own practice, including teaching and learning, and review and implement ways in which the learners learning experience can be improved.
8. Mark registers daily and complete all paperwork relevant to role including exam entries.
9. Liaise with external moderators and assessors and undertake internal verification as appropriate.

10. Contribute to completion of course team portfolio.

11. Attend all meetings of course teams and appropriate staff development activities as required.

12. Contribute to the area SAR and Quality Improvement Plan.
13. Ensure that the VLE is regularly updated and developed for course(s) under control.

14. Complete the appropriate documentation for trips and visits and work placements.

15. Work as part of a team to achieve agreed outcomes and objectives and contribute to departmental duties.

16. Participate in the interviewing of new students in a way which inspires potential learners to enrol at Bury College.

17. Successfully market courses in the curriculum area.
18. Mentor New Teachers and student teachers.

19. To be a developing and practicing professional and keep your specialist academic and work-based knowledge up to date.
20. To maintain safe working practices to meet the requirements of the College’s Health and Safety and Safeguarding policies and procedures.

21. To always ensure commitment to customer care and to meet agreed quality standards.

22. To maintain confidentiality and to comply with the requirements of the Data Protection Act 1998.
23. Undertake co-ordination * and departmental duties as required by the Curriculum Manager.

* These duties cannot be undertaken by a New Teacher.
	PERSON SPECIFICATION
	
	     Method of

	
	
	    Assessment

	LECTURER IN ENGLISH (STUDY PROGRAMME)
	
	

	
	
	

	QUALIFICATIONS
	
	Application Form

	
	
	

	· A Degree or equivalent in English or a related subject area 

· A good standard of education including Maths and English Grade A* - C (or equivalent) or Level 2 Literacy and Numeracy is essential
	
	

	· A full teaching qualification or professional recognition in learning and skills or currently working towards
· QTS/QTLS or willingness to work towards
	
	

	
	
	

	EXPERIENCE
	
	Application Form/

	· Experience of successful teaching (or teaching practice for ECTs) on English or related courses is essential 
· Experience of GCSE and/or Functional Skills delivery is desirable
· Experience of integrating ILT into lessons to assist learner achievement
	
	Interview 

	· Experience of producing effective schemes of work and lesson plans.

· Integrating high quality formative assessments into classroom delivery
· Evidence of inclusive and challenging teaching strategies
· Supporting students to attend and meeting individual needs

· Being an effective team member
	
	

	
	
	

	KNOWLEDGE/SKILLS/ABILITIES (Competencies)
	
	Application Form/

	
	
	Interview / Test

	· Ability to deliver exceptional teaching and learning and inspire, motivate and engage learners in learning
	
	

	· Knowledge of appropriate curriculum resources for subject area
· Ability to communicate effectively with employers and parents
	
	

	· Effective lesson planning ability
	
	

	· Knowledge of how to produce an ILP
	
	

	· Awareness of curriculum diversity in FE and area of specialism
	
	

	· Excellent IT skills
	
	

	· Knowledge of how to support learners in the pastoral role
	
	

	· Knowledge of Safeguarding and its importance
	
	

	· Knowledge of current industrial practice in areas of teaching and/or employment routes
	
	

	· Able to balance and promote workloads to meet deadlines
· Attention to detail and organizational skills
· Good communicator
	
	

	PERSONAL QUALITIES
	
	Application form/

	
	
	Interview / Test

	· Listens to learners
	
	

	· Inspirational to learners
	
	

	· Passionate about teaching and learning
	
	

	· Is approachable
	
	

	· Responsive to learners and employers
	
	

	· Reflective practitioner

· Positive role model for learners
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