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Teaching Assistant – Job Description

Responsible to: 	Senior Leadership Team	 
Line Manager: 	Assistant Head (Teaching and Learning) 

Core Purpose
· Provide high‑quality support for pupils with Social, Emotional and Mental Health (SEMH) needs, helping them to overcome barriers to learning and to thrive academically, socially, and emotionally. 
· Contribute to a calm, inclusive, and nurturing learning environment and play a vital role in enabling pupils to achieve their full potential.
· St Edward’s School is committed to safeguarding and promoting the welfare of children and young people, and all staff are expected to share this commitment.

Supporting Teaching and Learning
· Support teaching staff in delivering high‑quality learning across the curriculum, including one‑to‑one and small‑group work.
· Demonstrate secure knowledge of the subjects and learning activities being supported.
· Contribute to a positive learning environment that promotes resilience, emotional stability, and self‑confidence.
· Support pupils through consistent routines and communication aligned with school policy and using zones of regulation.
· Access and make effective use of Pupil Passports and learning plans to understand and meet individual needs.

Pupil Support and Welfare
· Promote expected behaviours and help pupils develop strategies for self‑regulation.
· Supervise pupils, under the Teacher’s direction, in the classroom, ensuring high standards of behaviour and engagement.
· Record pupil conduct, using the school’s Management Information System.
· Carry out pupil engagement duties outside of lesson times, as part of rota duties.
· Support pupils on arrival and departure from school.
· Provide support during off‑site activities and educational visits.
· Administer First Aid after receiving appropriate training.
· Support pupils in examinations, as required.
· Build positive, trusting relationships with pupils to support their emotional wellbeing and learning progress.

Working with Staff and Families
· Work collaboratively with teachers, therapists, and pastoral staff.
· Attend staff meetings, CPD and relevant training to support professional development.
· Communicate effectively with colleagues regarding pupil conduct, concerns, progress and strategies.

Safeguarding & Professional Responsibilities
· Demonstrate understanding of safeguarding and child protection procedures and complete required training regularly.
· Follow all statutory guidance, school policies, and agreed practices and procedures.
· Ensure compliance with Health & Safety requirements, fire precautions, and accident reporting procedures.
· Take responsibility for own health and safety and that of others affected by your actions.
· Perform additional duties commensurate with the role as required by the Senior Leadership Team.

This job description is not exhaustive and may be reviewed and adapted to meet the operational needs of the school.
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