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Our School and Community
Dear Applicant
Thank you for your interest in the role of Deputy Headteacher.
This is an exciting opportunity to join Knowles Primary School as it continues on it’s incredible
journey of improvement.
Knowles is a school in the heart of a very special community in Bletchley. We believe that children
deserve the very best during their time with us. We are a large, two-form entry multicultural school
school with approximately 400 children on roll. The school has 48% of pupils with English as an
additional language, 30% of pupils in receipt of pupil premium funding and 15% of pupils with
special educational needs and disabilities.
We have a dedicated, hard working and friendly team who put children first and ensure they are
happy, safe and confident.
Our shared values at Knowles support us to think about the kind of people we aspire to be and the
education we aspire to; they support us to learn about human diversity and instill in us the
knowledge, skills and attitudes we need to live and work together in our community.
We aim to create a happy, caring, safe environment in which children develop self-confidence and
independence; are encouraged to be considerate and show respect for others. Knowles children are
encouraged to work hard; have a positive attitude to learning and become confident in their own
ability. We are continuously seeking excellence for all children.
I hope you are inspired to apply for this very exciting opportunity and I look forward to receiving
your application.
As an initial introduction to our school I would invite you to visit our website found at
http://knowlesprimaryschool.org.uk/. We would also encourage and welcome your visit to Knowles
Primary School in order for you to experience, first-hand, the vibrancy of our teaching and learning.
Yours faithfully

Sarah Rice
Headteacher - Knowles Primary School
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What children say
about our school...

We have a
variety of fun
activities at
lunch time

I like the teachers in our
school, they are nice,
teach us fun things and
look after us.

We can learn new skill
at clubs and
enrichment activities

A wonderful
school full of
wonderful
children.

We are given
extra
responsibilities.

Knowles is
amazing. Everyone
is kind.
We’re all
different but
we’re still
friends

A friendly
safe place
to be.

It’s multi
cultural and
welcoming.

What our staff say...

I love this school. It’s a unique
community, we work hard
together but we play hard
together; both staff and
children. It has unique
challenges, which bring with
them their own rewards.

Everyone works hard,
you have to be ﬂexible
to change. It’s
challenging at times
and you have to be
committed.

What our staff say...
It’s rewarding and
challenging here. You
get a real sense of
achievement and I am
proud to be part of this
school and it’s
community. There’s a
good team here.

I love it here, staff and
children are great. We have
great support from leaders
but it’s hard work!

What Ofsted say
about our school...
Pupils are
happy and safe
at school.

Pupils’ safety is
given the
utmost
importance by
all the adults at
this school.

Pupils’
behaviour and
their attitudes
to learning are
strengths of
this school.

Pupils are
proud to
attend this
school.

We rise towards
the challenges
that are presented
and you’ll want to
stay here for a
long time if you’re
the right person.

Pupils share their
cultures and religions
with others. They
treat each other with
respect.

Pupils get
along well
and care for
each other.

Pupils’ special
educational needs
and/or disabilities
(SEND) are carefully
identiﬁed
and planned for.

We can oﬀer you

Investing In You

●

Children who are happy and proud to attend school

●

The chance to make a real diﬀerence to children’s life chances

●

The opportunity to work with a clear values system, with pupils whose behaviour and attitudes to
learning are recognised as a strength of the school

●

A variety of professional development opportunities

●

We have high expectations within a professional and caring atmosphere

●

A school that oﬀers a diverse variety of learning experiences to our children, enabling them to learn
new skills outside the curriculum

●

A culture of trust, where all contributions are recognised and respected

●

A passionate, positive, highly skilled and motivated team of professionals who put children at the
heart of every decision.

Team Work
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Making Your Application
Application Information
Visits to the school
If you wish to apply for the post of Deputy
Headteacher at Knowles Primary School, please
complete the application form enclosed with this
pack.

We would encourage pre application visits, please
make an appointment

Application closing date
Monday 30th March 2019

Your application should be accompanied by a letter
addressed to the headteacher outlining your
reasons for applying for the post, your philosophy of
education, your experience and an indication of
what you can oﬀer our school and how your values
fit with ours.

Interviews will be held on
Tuesday 21st April 2019

Starting date
September 2020

For an appointment to visit the school please
contact Lynn Collard on 01908 373588
Completed applications should be returned to
recruitment@kpsmk.uk by Monday 30th March
2020
Or posted to:
Recruitment
Knowles Primary School
Queensway
Bletchley
Milton Keynes
MK2 2HB
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Job Description
DEPUTY HEADTEACHER - Job description
The following should be read in conjunction with the latest School Teachers’ Pay and
Conditions of Service Document.
To be responsible to: Headteacher, Trustees, Governors, Pupils and Parents.
Main purpose
The Deputy Headteacher, under the direction of the Headteacher, will take a major role in:
●
●
●
●
●

Formulating the aims and objectives of the school
Establishing policies for achieving these aims and objectives
Managing staﬀ and resources to that end
Monitoring progress towards the achievement of the school’s aims and objectives
If the headteacher is absent, the deputy headteacher will deputise, as directed by the
governing board.

The Deputy Headteacher will also be expected to fulfil the professional responsibilities of a
Headteacher, as set out in the School Teachers’ Pay and Conditions Document (STPCD).
Duties and responsibilities:
Qualities and knowledge
Under the direction of the Headteacher:
●
●
●
●
●
●
●

Support with the day-to-day management of the school
Communicate the school’s vision compellingly and support strategic leadership
Lead by example, holding and articulating clear values and moral purpose, and
focusing on providing excellent education for all pupils
Build positive relationships with all members of the school community, showing
positive attitudes to them
Keep up to date with developments in education, and have a good knowledge of
education systems locally, nationally and globally
Work with political and financial astuteness, translating policy into the school’s
context
Seek training and continuing professional development to meet own needs
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Job Description cont
Pupils and staﬀ
Under the direction of the Headteacher:
●
●
●
●
●
●

Demand ambitious standards for all pupils, instilling a strong sense of accountability
in staﬀ for the impact of their work on pupil outcomes
Ensure excellent teaching in the school, including through training and development
for staﬀ
Establish a culture of ‘open classrooms’ as a basis for sharing best practice
Create an ethos within which all staﬀ are motivated and supported to develop their
skills and knowledge
Identify emerging talents, coaching current and aspiring leaders
Hold all staﬀ to account for their professional conduct and practice

Systems and processes
Under the direction of the Headteacher:
●
●
●
●
●
●

Ensure that the school’s systems, organisation and processes are well considered,
eﬀicient and fit for purpose
Provide a safe, calm and well-ordered environment for all pupils and staﬀ, focused on
safeguarding pupils and developing exemplary behaviour
Implement systems for managing the performance of all staﬀ, addressing any
underperformance, supporting staﬀ to improve and valuing excellent practice
Work with the governing board as appropriate
Support strategic, curriculum-led financial planning to ensure eﬀective use of
budgets and resources
Support distribution of leadership throughout the school.
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Job Description cont
The self-improving school system
Under the direction of the Headteacher:
●
●
●
●

Create an outward-facing school which works with other schools and organisations to
secure excellent outcomes for all pupils
Develop eﬀective relationships with fellow professionals
Model entrepreneurial and innovative approaches to school improvement and
leadership
Inspire and influence others to believe in the fundamental importance of education in
young people’s lives and to promote the value of education

Other Responsibilities
The Deputy Headteacher will be required to safeguard and promote the welfare of children
and young people, and follow school policies and the staﬀ code of conduct.
Please note that this is illustrative of the general nature and level of responsibility of the role.
It is not a comprehensive list of all tasks that the Deputy Headteacher will carry out. The
postholder may be required to carry out other duties appropriate to the level of the role, as
directed by the Headteacher.
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Personal Specification
Category
Qualifications
and training

Essential
▪
▪
▪

▪

Experience

▪
▪
▪
▪
▪
▪
▪
▪

Strategic
Leadership
▪

▪
▪

Desirable

Qualified teacher status
▪
Degree
▪
Evidence of continuing professional
development relating to school leadership and
▪
management, and curriculum/teaching and
learning
Ability to identify own learning needs and to
support others in identifying their learning needs

NPQH award or NPQSL

Substantial, successful teaching experience
Successful experience in a leadership and
management role

Curriculum leadership in one or more
core subjects

▪

▪
Line management experience
Involvement in school self-evaluation and
▪
development planning
Experience of contributing to staﬀ development
Experience of leading curriculum and assessment
At least 5 years successful teaching
experience in the primary age range.
Ability to articulate and share a vision of primary ▪
education within the context of the school’s
mission statement
▪
Ability to inspire and motivate staﬀ, pupils,
parents and governors to achieve the aims of the
school

Experience of working with other
schools/organisations/agencies
Experience of leading/coordinating
professional development
opportunities

Experience of teaching in more than
one school
Experience as DH

Knowledge of the role of the trustees
and governing body
Evidence of having successfully
translated vision into reality at whole
school level

Understanding of school finances and financial
management
Evidence of successful strategies for planning,
implementing, monitoring and evaluation school
improvement

▪

Ability to analyse data, develop strategic plans,
set targets and monitor/evaluate progress
towards these

▪

Knowledge of what constitutes quality in
educational provision, the characteristics of
eﬀective schools and strategies for raising
standards and the achievement of all pupils

▪

Understanding of and commitment to promoting
and safeguarding the welfare of pupils
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Personal Specification cont
Category
Teaching and
Learning

Leading and
Managing Staﬀ

Essential

Desirable

▪

A secure understanding of the requirements of
the National Curriculum and Early Years
development

▪

Understanding of successful teaching
and learning across the entire
curriculum across all key stages

▪

Knowledge and experience of a range of
successful teaching and learning strategies to
meet the needs of all pupils

▪

▪

A secure understanding of assessment strategies
and the use of assessment to inform the next
stages of learning

Successful experience in creating an
eﬀective learning environment and in
developing and implementing policy
and practice relating to behaviour
management

▪

Whole school curriculum leadership

▪

Experience of eﬀective monitoring and evaluation ▪
of teaching and learning

▪

Secure knowledge of statutory requirements
relating to the curriculum and assessment

▪

Understanding of the characteristics of an
eﬀective learning environment and the key
elements of successful behaviour management

▪

Experience of working and leading staﬀ teams

▪

Ability to delegate work and support colleagues
in undertaking responsibilities

▪

Experience of performance management and
supporting the professional development of
colleagues

▪

Experience of working with governors
to enable them to fulfil whole school
responsibilities

▪

Successful involvement in staﬀ
recruitment, appointment/induction

▪

Understanding of how financial and
resource management enable a school
to achieve its educational priorities

▪

Understanding of eﬀective budget planning and
resource deployment

▪

Leadership of middle management / phase
leaders

▪

Ability to communicate eﬀectively, orally and in
▪
writing to a range of audiences – e.g. staﬀ, pupils,
parents, governors,
▪
Experience of eﬀective whole school
▪
self-evaluation and improvement strategies

Accountability
▪
▪

Ability to provide clear information and advice to
staﬀ and governors

▪

Secure understanding of current practice in
performance management, including capability

Promoting SMSC of pupils across the
curriculum

Experience of presenting reports to
governors
Leading sessions to inform parents
Experience of oﬀering challenge and
support to improve performance
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Personal Specification cont
Category
Professional Skills,
Qualities & Abilities

Essential
▪

High quality teaching skills

▪

A commitment to getting the best outcomes for
all pupils and promoting the ethos and values
of the school
Strong commitment to the mission statement

▪

Desirable

▪

High expectations of pupils’ learning and
attainment

▪

Strong commitment to school improvement
and raising achievement for all

▪

Ability to build and maintain good
relationships

▪

Ability to remain positive and enthusiastic
when working under pressure

▪

Ability to organise work, prioritise tasks, make
decisions and manage time eﬀectively

▪

Empathy with children

▪

Good communication skills

▪

Good interpersonal skills

▪

Stamina and resilience

▪

Eﬀective ICT skills

▪

Positive recommendation in professional
references

▪

Professional reference without
reservations.

▪

Satisfactory health and attendance record

▪

Strong positive examples of leadership
impact.

▪

Commitment to maintaining confidentiality at
all times

▪

Experience of being a designated
safeguarding lead.

▪

Commitment to safeguarding and equality

References

Safeguarding

Knowles is committed to safeguarding and
promoting the welfare of children and young
people and expects all staﬀ to share this
commitment. An enhanced DBS check is required
for all successful applicants

Knowles Primary School | Queensway | Bletchley | Milton Keynes | MK2 2HB
01908 373 588 | oﬀice@knowlesprimaryschool.org.uk

KNOWLES PRIMARY SCHOOL
Knowles Primary School, Queensway, Bletchley, Milton Keynes MK2 2HB
www.knowlesprimaryschool.org.uk

Children First

