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JOB DESCRIPTION

Job Title:

Lecturer in Computing & Digital Technology
Responsible to: 
Curriculum Manager Business, Computing, Travel & Tourism 

Update:
October 2017
Key role:        
To teach across a range of courses in the computing department, from level 2 through to Level 4/5. For the right candidate, this position may come with the enhanced role of program leader for Foundation Degree in Computing & Cyber Security. 
GENERAL DUTIES
1.
Delivery of the Curriculum

1.1
To teach designated classes or individual students with regard to the requirements of the relevant teaching and learning programme.

1.2
To monitor, assess and report the progress of such students.

1.3
To keep registers and student records as may be required in the preparation of statistics for external and internal use.

1.4
To promote in students recognition of the significance of Computing and ICT, and a positive attitude to working in this sector.

1.5
To develop materials/activities for Computing/ICT related courses that will allow the student to enhance and apply knowledge and develop understanding.

1.6
To assist students to be flexible in response to the changing demands of the Computing/ICT curriculum.

1.7
To liaise with external agencies to enhance curriculum delivery.

1.8
To ensure all classroom activities are conducted in a safe manner.
1.9
To establish strategies for managing lateness.
2.0 
To act as a Programme Leader and/or BTEC Lead IV if required. 
2.
Professional Conduct

Lecturers are expected to:

2.1        Start classes on time.
2.2
Give good notice of any absence.
2.2 Keep up to date with developments in their subject area.
2.3 Keep accurate and up to date registers.
2.4 Adhere to general standards of conduct embodied in College policies and procedures (eg health and safety, equal opportunities etc).
2.5 Be involved in the College’s quality assurance arrangements (Induction, Lesson Observation,     

Appraisal and gathering/analysing feedback from your students with a view to implementing         continual improvement to your course on an ongoing/annual basis).
2.6        Be involved in any Inspection of the College by the OFSTED/ALI inspectorates (normally occurs on a   

              four year cycle).

3
Contribution to College Life

3.1
To attend such meetings, including those with parents, as are appropriate to the work in Computing team or to the role of personal tutor.

3.2
To contribute to curriculum development within the framework of the College’s strategic plan.

4
Other Duties

4.1
To perform duties other than those given in the job description.  These will vary from time to time without changing the character of the duties or the level of responsibility entailed.  Such variations are a common occurrence and would not themselves justify a change in the job description.

All staff at New College must comply with equalities legislation and Ofsted requirements as stated in the Common Inspection Framework (CIF) by advancing equality of opportunity, fostering good relations between different groups of people, eliminating discrimination, harassment and victimisation, recognising diversity and embedding equality and inclusion in their work.

You are required to have or obtain knowledge and understanding of your responsibility for promoting and safeguarding the welfare of children and young people that you are responsible for, or come into contact with which includes the PREVENT Duty.

This job description is not a comprehensive definition of the post.  Discussions will take place on a regular basis to clarify individual responsibilities within the general framework and character of the post as defined above.

LECTURER IN COMPUTING/ICT
BACKGROUND

Computing at New College

The Computing Team at New College sits within the Business, Computing, Travel & Hospitality Faculty and comprises 15 full time and part time lecturers.  We have an impressive record of achievement at all levels, from level 1 up to higher education.  
We are seeking to appoint an enthusiastic and dynamic full-time member of staff to further the development of the Computing team.  We are keen to continue our development of courses which continue to explore the ever changing nature of technology and computing. Our diverse team are able to offer a range of subject specialities and we are seeking to enhance this range with this appointment. We are also seeking to expand our links with industry and continue to give our students every opportunity to benefit from activities outside the everyday classroom environment.
We are also looking to expand our curriculum offer in the areas of Professional Qualifications, such as a Microsoft Academy, Digital Apprenticeships, Adult leisure courses & HE. Some of your teaching could include evenings, weekends and/or intensive courses running outside term time.
You may be required to teach across a range of Level 1 to 3 courses, which may include BTEC Computer Programming and IT as well as Functional Skills ICT. The particular units taught can be flexible according to candidate’s expertise and experience, but broadly speaking we are looking for someone with knowledge, interest and/or experience in three or more of the following areas:

· Computer Systems and Networks

· Systems Security

· Systems Analysis

· Multimedia (including graphics and web design)

· IT technical support

· Computer Programming

· Mobile App development

Whilst this role would particularly suit someone with a keen interest in vocational teaching, we would welcome applications from experienced teachers who can offer any of the subjects listed above or any other computing subjects.  Your willingness to be flexible and innovative with regard to the curriculum development and delivery of content are just as important as specific teaching experience in the areas listed. 
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PERSON SPECIFICATION – Lecturer in Computing/ICT





	Method of Assessment

The table indicates the method by which the skills/knowledge/level of competence in each area will be assessed.
	Essential or Desirable
	Application Form
	Interview
	Presentation
	Test

	Qualifications
	
	
	
	
	

	A recent degree in Computing/Information Technology or related subjects and/or equivalent industry specific qualifications
	E
	X
	
	
	

	Hold a full Level 5 teaching qualification (or be on a teaching programme) and hold QTLS or to be working towards
	E
	X
	
	
	

	Minimum of Level 2 qualification in English and Maths (or Literacy and Numeracy)
	E
	X
	
	
	

	Minimum of Level 2 qualification in ICT (or be willing to complete with first 18 month of employment)
	E
	X
	
	
	

	Knowledge / Previous Experience / Skills
	
	
	
	
	

	An in depth knowledge of the subject specialism to teach on Level 1, 2 and 3 qualifications
	E
	X
	X
	
	

	Knowledge and understanding of course work requirements and assessment including acting as a BTEC Lead IV
	E
	X
	X
	
	

	Good IT utilisation of presentation skills including the ability to use electronic whiteboard interactively
	E
	
	X
	
	

	Proven experience of effective time management and workload prioritisation
	E
	
	X
	
	

	The ability to act as programme leader
	D
	
	X
	
	

	A proven commitment to professional and personal staff development and equal opportunities
	E
	
	X
	
	

	Knowledge and understanding of your responsibility for promoting and safeguarding the welfare of children and young people that you are responsible for, or come into contact with
	E
	
	X
	
	

	Personal Attributes
	
	
	
	
	

	To be able to work as an effective and supportive team player
	E
	
	X
	X
	

	The ability to work within strict timeframes in a pressurised environment
	E
	
	X
	
	

	The ability to communicate effectively at all levels using appropriate methods
	E
	
	X
	
	


In addition to the candidate’s ability to perform the duties of the post, the selection process will also explore issues relating to safeguarding and promoting the welfare of children.
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