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JOB DESCRIPTION


Job Title:  Higher Level Teaching Assistant 

Responsible to: Head of Education/SENDCO

Accountable to: Principal

To complement the professional work of Teachers and Instructors by taking responsibility and leading agreed interventions and learning activities under an agreed system of supervision. The successful candidate will also monitor students and devise assessments, record and report on pupils’ achievement, progress and development. The HLTA will line manage other teaching assistants including allocation and monitoring of work, appraisal and training.

Support students by:

1. Assessing the needs of individuals and utilize detailed knowledge and interventions to support pupils’ learning.

2. Establish productive working relationships with students, acting as a role model and setting high expectations at all times.

3. Encouraging acceptance and inclusion of all pupils and selecting the appropriate range of activities necessary to meet the physical, emotional and educational needs of individuals and groups of children.

4. Promote independence and employ strategies to recognize and reward achievement of self-reliance.

5. Develop and implement IEPs alongside the SENDCO

6. Encourage pupils to interact and work co-operatively with others and engage all pupils in activities.

7. Provide feedback to pupils in relation to progress and achievement.

8. Deliver learning activities to pupils/classes within agreed system of supervision, adjusting activities according to pupil responses/needs.

9. Use ICT effectively to support learning activities and develop pupils’ competence and independence in its use.

10. Select and prepare resources necessary to lead learning activities, taking account of pupils’ interests, language and cultural backgrounds.

11. Advise on appropriate deployment and use of specialist aids/resources/equipment.

Support teaching by;

1. Assisting teaching staff in the planning and delivery of work programs for individuals and groups of children 

2. Supporting teaching staff and leaders in carrying out of the liaison with outside agencies when directed to do so.

3. Organize and manage appropriate learning environments and resources.

4. Within an agreed system of supervision, plan challenging teaching and learning objectives to evaluate and adjust lessons/work plans as appropriate.

5. Monitor and evaluate pupils’ responses to learning activities through a range of assessment and monitoring strategies against pre-determined learning objectives.

6. Provide objective and accurate feedback and reports as required on pupil achievement, progress and other matters, ensuring the availability of appropriate evidence.

7. Undertaking marking of pupils’ work and accurately record achievement/progress and contribute to raising achievement in line with the school’s policy.

Be part of the educational team by

1. Being aware of the school`s policies and procedures.

2. Being aware of confidential issues linked to home/student/teacher/school work and to keep confidences as appropriate.

3. Attending relevant meetings as required.

4. Participating in training and other learning activities and appraisal as required.

5. Assisting with the supervision of students out of lesson times, including before and after school and at lunchtimes.

6. Accompanying teaching staff and students on visits, trips and out of school activities as required.

7. Complying with Health and Safety policies, organizations statements and procedures, report any incidents/accidents/hazards and take pro-active approach to health and safety matters in order to protect both yourself and others.



Line management responsibilities, including

1. Manage other teaching assistants including the management of their induction, training, development and performance as required.  

2. Liaise between managers / teaching staff and teaching assistants.

3. Hold regular team meetings with managed staff.

4. Ensure safeguarding is a key feature of everyday practice re KCSIE 2019 and the school’s policy. 


General Responsibilities 
To attend appropriate training conferences and foster your own professional development so that the school promotes external expectations of best practice
To act as a role model, leading by example
Knowledge and willingness to be trained in positive approaches to working with challenging behaviors associated with learning barriers (e.g. MAPA).
To undertake such other duties that are reasonably compatible with HLTA (Art Specialism and Interventions Lead)

To report to the Principal in the event of awareness of bad practice, maladministration or health and safety issues.

To undertake such other duties and responsibilities reasonably consistent with the role as may be required from time to time as determined by the Head of Education and Principal.

PERSON SPECIFICATION – HLTA (Art Specialism and Interventions Lead) 
 This post is subject to full DBS checking. The following will be tested in application/ interview 

	Requirement 
	Essential 
	Desirable 

	Qualifications 

	· Eligibility to work in the UK
· Higher Level Teaching Assistant Status (Level 4 Qualification) already achieved
· Clean and current car driving license
· Excellent ICT Proficiency 
· Minimum of 5 A*-C (9-4) GCSEs (or equivalent, eg – Scottish Standard Grades) including English and Mathematics at C/4 or above 
· Good communication and written abilities 
· Art Qualification at GCSE Higher Band (A* to C) or A Level 
	· A level English and/or Mathematics
· A Level Art
· Evidence of continuing professional development or further professional study
· Qualified / Trained First Aider or be willing to undertake training
· Safeguarding Qualification
· Degree or Equivalent

	Experience 
	· At least 3 years recent work experience of working with children in a teaching and learning environment

· Measurable, data led impact of interventions that you have led in your current setting.

· Commitment to safeguarding children and good understanding of what this entails.

· Experience of developing, implementing and evaluating IEPs

· Experience and knowledge of learning strategies and adapting these to individual student needs

· Understanding of classroom roles and responsibilities and Teaching Assistant’s role

· Experience of working with wide range of children including those with ASD/SEND

· Understanding of principals of child development and learning processes 

· Experience of lesson / activity planning

· Experience of supervising whole classes and individual pupils for specific learning activities / lessons

· Experience of managing other members of staff 

· Experienced in using ICT in learning activities and develop
	· Experienced in the delivery of training / presentation to others

· Experience of managing staff including their development, training and performance

· High expectations for every pupil and a proven track record of making a difference to the learning and experiences of pupils inside and outside the school.

	Skills  
	· Ability to communicate both orally and in writing with a range of different audiences including providing sensitive feedback to parents, other professionals regarding pupil development

· Ability to self-evaluate learning needs and seek learning opportunities

· Ability and confidence to assist pupils with basic numeracy and literacy in line with learning strategies and national curriculum
	· Experience of working with a Clinical Team

· Experience of working in a Residential School. 



Jobholder…………………………………………….	Signed……………………………..	Date……………………….

Line Manager…………………………………………….. Signed……………………………..	Date………………………..
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