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           JOB DESCRIPTION

Job Title:			Inclusion Mentor 

Responsible to:		Head of intervention and on-site alternative provision (Kay Brown)

Core accountability:	To support students at KS3 and KS4 who have been placed in internal isolation to access the curriculum and to develop their skills of social interaction and communication through opportunities for reflection and target setting.

Payment:	Scale point 


Principal duties:

· To quickly establish successful working relationships with students, based on empathy, trust and clear expectations
· Use praise to develop confidence and self-esteem of students
· To offer students appropriate therapeutic interventions regarding the reasons for internal exclusion, whilst preparing for a successful re-entry to in-class learning and guide them into being able to make better choices in the future
· Provide firm boundaries and clear expectations for students accessing internal isolation
· Liaise with teachers to ensure students have access to appropriate learning tasks
· Develop a bank of resources to support students who are in internal isolation
· Work with external agencies involved with students accessing internal isolation putting any suggested recommendations in place
· Make use of SEN Support Plans and EHCPs where relevant to ensure support is appropriate for students on the SEND register 
· Liaise with staff in school such as the SENDCO, the Emotional Wellbeing practitioner, Heads of Year and tutors to develop an understanding of the needs of individual students 
· Work with students to set targets to improve their skills of social interaction and communication so that further periods of internal isolation are minimised  
· Maintain records of students who have accessed internal isolation, the programme of work they accessed during their isolation and targets that were set
· Share targets set with students in internal isolation with key members of staff
· Maintain a positive learning environment for students who are in internal isolation 
· To be an active member of our Student Development Team.

General Duties and Responsibilities:
· To carry out other duties as required
· To participate in and attend meetings and training as appropriate
· To take an active role in own professional development in line with academy performance management objectives
· To ensure confidentiality is maintained at all times
· To work in accordance with all academy procedures and policies, and to adhere to the academy’s professional code of conduct for staff including smart dress code.


NOTES

The above responsibilities are subject to the general duties and responsibilities contained in the Contract of Employment.

This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed. 

This job description is not necessarily a comprehensive definition of the post.  It will be reviewed at least once a year and it may be subject to modification or amendment at any time after consultation with the holder of the post.

The duties may be varied to meet the changing demands of the academy at the reasonable discretion of the Headteacher.

This job description does not form part of the contract of employment.  It describes the way the post holder is expected and required to perform and complete the particular duties as set out in the foregoing.

All adults employed by the academy are responsible for safeguarding and promoting the welfare of children s/he is responsible for, or comes into contact with.



Signed by post holder: ____________________		Date: ____________________
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