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	                                                                                                                                APPLICANT PROFILE SHEET

	Please complete all applicable sections, particularly the fields marked with (*). The information provided will be used for pre-employment checks.
	Ref. No.: AHC-HRD-FRM-005
	Rev. : 4.1

	
	Issued Date: 16-09-2026
	Owner : HR

	

	1. PERSONAL & CONTACT DETAILS

	Applicant Full Name*
	
	Nationality*
	

	Position Applied For*
	
	Notice Period / Earliest Start Date*
	

	Current Location*
	
	Gender*
	

	Email Address*
	
	Mobile Number*
	

	Current Job Title*
	
	Current Employer*
	

	Current Salary (QAR)*
	
	Expected Salary (QAR)*
	

	Date of Birth*
	
	Place of Birth*
	

	Passport Number*
	
	Passport Expiry Date*
	

	Marital Status*
	
	No. of Dependants / Ages*
	

	Qatar ID Status (if with Valid Residence Permit )*
	
	Visa Status (if in Qatar but without Valid RP )*
	

	Qatar ID Expiry Date*
	
	Visa Expiry Date*
	

	Driving License (if any)
	
	Alternative Home Contact No.
	



	2. PROFESSIONAL PROFILE & ADMINISTRATION EXPERIENCE

	Highest Qualification*
	
	Specialisation / Major*
	

	University / Institution*
	
	Country*
	



	3. ADMINISTRATIVE SYSTEMS, DIGITAL SKILLS & ROLE FIT

	System / Skill
	Level
	Years / Experience

	Microsoft Office / Microsoft 365*
	
	

	Document Management / Digital Filing Systems*
	
	

	Reporting / Dashboards / Data Analysis*
	
	


Please list the systems, software, and digital platforms you are familiar with and have experience using. Include the system name and, where applicable, your level of proficiency or main responsibilities.


	4. SAFER RECRUITMENT & DECLARATIONS

	Are you currently subject to, or have you previously been involved in, any legal, regulatory, immigration, financial, disciplinary, professional, or employment-
related matter that may affect your employment? *
	[bookmark: Check1]|_|
	Yes
	[bookmark: Check2]         |_|
	No

	If yes, please provide details:

	

	

	Are there any health, medical or other relevant circumstances that may affect your ability to perform the essential requirements of the role, commence
employment, meet applicable regulatory or mobilisation requirements? (If Yes, please provide details through the appropriate confidential HR or Medical Process)*
	
[bookmark: Check3]|_|
	
Yes
	
[bookmark: Check4]        |_|
	
No

	If yes, please provide details:*

	

	

	Is your highest educational qualification attested by the Qatar Ministry of Foreign Affairs (MOFA)?*
	[bookmark: Check5]|_|
	Yes
	[bookmark: Check6]         |_|
	No

	

	Why should we consider you for the role?*

	

	

	5. ARTAN HOLDING APPLICATION HISTORY & POTENTIAL CONFLICTS

	Have you previously applied to Artan Holding?
	[bookmark: Check7]|_|
	Yes
	[bookmark: Check10]|_|
	No
	If yes – Year / Position
	

	Do you have a relative / personal connection working at Artan Holding?
	[bookmark: Check8]|_|
	Yes
	[bookmark: Check11]|_|
	No
	If Yes – Name / Relationship
	

	Have you previously worked for any Artan Holding entity?
	[bookmark: Check9]|_|
	Yes
	[bookmark: Check12]|_|
	No
	If yes – Entity / Dates
	

	Do you have any contractual obligations with your current employer?
	[bookmark: Check14]|_|
	Yes
	[bookmark: Check13]|_|
	No
	If yes – Provide Full Details
	



	6. PROFESSIONAL REFERENCES*

	Please provide three professional references where possible, including recent Line Manager / HOD / HR references. Artan Holding will conduct reference checks as part of its recruitment process upon selection.

	Name
	Position
	Organisation
	Corporate Email
	Contact Number

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	

	7. APPLICANT DECLARATION*

	[bookmark: Check15]|_|I confirm that I understand and accept that, if successful, I will be required to have my educational credentials and qualification certificates appropriately attested or verified in accordance with the applicable requirements. I understand that this may be required for employment, visa, immigration, or regulatory purposes, and that any associated attestation or verification costs will be my
responsibility.*

	[bookmark: Check16]|_|I confirm that the information provided in this profile sheet is accurate and complete to the best of my knowledge. I understand that Artan may verify the information provided, obtain professional references and conduct appropriate pre-employment checks. I understand that any material omission or inaccurate information may affect my application or employment.*



	Applicant Signature:*
	
	Date of Completion:*
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