
6th Form Study Room Supervisor

Job Description
· The supervision of students in the 6th Form Centre to ensure that a quiet and effective working environment is maintained with good standards of discipline and behaviour.
· To supervise study in the Year 12 study room directly and to monitor other study areas in the 6th Form.
· To ensure that a studious and calm atmosphere is maintained in the study room which ensures that all students can engage with their academic work.
· [bookmark: _GoBack]To promote an effective learning culture through engagement with students about their working routines and study habits.
· To accurately register the attendance of students in the study room via the SIMs system, and to report any non-attendance to the relevant members of staff.
· To report and follow up any issues with individual students.  These could include issues to do with non-compliance or pastoral issues.
· To liaise with the Head of 6th Form and the 6th Form PPLs over student issues and administrative duties.
· General administrative duties to support the 6th Form Management Team.
Daily Role
· Based in Year 12 6th Form study room.
· Access to Head of Year office when necessary (ie: student meetings, confidential telephone calls).
· Monitor that academic work is being undertaken in the Year 12 study room in line with expectations and to periodically monitor the Year 13 study room if unsupervised.
· 6th Form administration including 6th Form Bursary, to support the Head of 6th Form and PPLs.
Person Specification
Skills
· Can demonstrate excellent organisation and interpersonal skills.
· Is proficient in the use of relevant computer software.
Personal Qualities
· Is confident in and has experience of engaging with young people.
· Reliable and punctual.
· Able to use own initiative.
· Flexible, committed and hard-working.
· Able to deal with matters of confidentiality.
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