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Job Description
	Job Title:
	SENDCo

	Reporting To:
	Head of School

	Day to Day line Manager:
	Head of School

	Responsible for Line Management of:
	Relevant Teaching Assistants and Teachers



Purpose of the job

In addition to the requirements in the job description for a teacher the key task of the SENDCo is to ensure that Special Educational Needs (SEN) provision is both efficiently and effectively managed. The key purpose of this role is ensure that all pupils with SEND maximise their potential to reduce gaps in attainment and progress. This will include identifying pupils’ specific learning needs and ensuring that suitable provision is made by teachers in classrooms. The SENDCo, with the support of the Head of School, takes responsibility for the day-to-day operation of provision made by the school for pupils with SEND. The SENDCo provides professional guidance in the various areas of SEND in order to secure high quality teaching and ensures effective use of resources to bring about improved standards of progress and attainment of all pupils with SEND.




 Principal accountabilities for SENDCo

Teaching, Learning and Assessment
· teach a subject/class as part of your weekly timetable;
· identify pupils with special educational needs;
· monitor standards of teaching;
· ensure effective implementation of SEND teaching and learning initiatives, including undertaking classroom observations, identifying staff training needs and providing suitable training;
· ensure curriculum of pupils with additional and/or special educational needs is appropriately personalised;
· ensure quality first teaching by developing and  improving pedagogy related to SEND within the school;
· liaise with teachers on the implementation and monitoring of Pupil Passports.

Achievement and Standards:
· deploy support staff effectively to promote rapid progress;
· produce reports to parents and appropriate external agencies as required;
· maintain up to date record of need;
· pro-actively identify pupils that could be vulnerable or at risk;
· liaise with staff to prepare useful Pupil Passports;
· organise and attend multi-agency meetings, SEN reviews, etc. as required;
· provide the school’s leadership with pupil performance information and data relating to SEN pupils;
· test and ensure correct provision of exam access arrangements;

Behaviour and Safeguarding:
· develop individual behaviour plans where appropriate;
· create, implement and monitor individual medical plans;
· maintain documentation including a regular SEND report and local offer;
· Advise and support transitions from class to class, including post-16 and pre-school.

Talent Development:

· ensure funding is spent to achieve outstanding outcomes;
· provide timely, useful and effective CPD for all staff;
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