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The Westwood Academy – Part of the Kenilworth Multi Academy Trust family of schools

Data, Timetabling and Assessment Manager
37 hours per week, all year round
Grade 7 – £32,798 - £39,571 p.a.
Required August/September 2022

An outstanding opportunity has arisen for an experienced data professional to join the Westwood Academy as we are looking to appoint a knowledgeable Data, Timetabling and Assessment Manager to join our team of dedicated staff. The successful candidate will develop, manage and maintain the school’s course information, assessment, reporting and analysis systems in order to make a significant contribution to the leadership and improvement of teaching and learning.  They will also be responsible for the day-to-day management of the school timetable and will therefore need a detailed understanding of the structure/organisation of SIMS and SISRA as well as excellent skills with Office (Excel). If all of that isn’t enough you will also be involved in GDPR, as the schools GDPR champion.
The successful candidate must be:
· Experienced in a school or similar educational environment
· Resilient with a strong personal drive,
This is an excellent opportunity for someone with excellent data and communication skills who is looking to build on an existing career in the education sector or similar working environment. We are looking for someone with a passion for education, ambition and the ability to work with a strong team of teaching and support staff We can provide an exceptional environment in which our staff and pupils thrive.
[bookmark: _GoBack]The Westwood Academy is part of the Kenilworth Multi-Academy Trust a forward thinking and ambitious trust. We offer a motivating learning environment with an excellent shared CPD programme. We are proud of our academic record and of our pastoral care, which maintains a feeling of community in a small, but rapidly growing and successful school. 
Role Requirements:
· Outstanding data skills and excellent communication and teamworking skills
· Dedicated, creative and hardworking individual with a real willingness to learn new skills
· Employees benefit from an extensive CPD and wellbeing programme and enrolment in the Benenden Health Scheme which is available for all employees from the commencement of employment
Further details and application forms are available via the school website at:
https://www.thewestwoodacademy.co.uk/760/recruitment/ 
Please send completed application forms to admin@thewestwoodacademy.co.uk
If you require any further information please contact
Mrs J Westwell:  PA to Head of School
Telephone number: 024 7642 6901	
E-mail: admin@thewestwoodacademy.co.uk		
Closing date: Friday 1st July 2022: 10:00am
This school is committed to safeguarding and promoting the welfare of children and young people and expects our staff and volunteers to share this commitment. This post is subject to two satisfactory references and an Enhanced Disclosure and Barring Service check.
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