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Dear Applicant,

Application Pack
Many thanks for your interest in working for TMP College.  This pack contains details of the job role and an application form, together with other relevant information about the job.
The following documents are included in this application pack:
· Job Description:  This includes full details of the role and other key information including salary details and hours of work. It also includes details of the necessary skills, experience, attitude and values which the successful applicant is expected to have.
· Application Form:  Please complete and return this form.  Please note that we cannot accept CVs in place of the application form, but you may also send a CV if you wish.
· Equality and Diversity Monitoring Form – Please complete and return this form with your application.

Safeguarding Statement:
TMP College is committed to safeguarding and protecting the young people and adults that we work with.  As such, all posts are subject to the `Safer Recruitment` process, including the disclosure of criminal records and vetting checks.  We ensure that we have a range of policies and procedures in place which promote safeguarding and safer working practice across the College. 

Safer Recruitment Practices
TMP College will ensure that the recruitment process complies with current Safer Recruitment legislation.  This enforces pre-employment checks for all prospective staff to identify and deter or reject individuals from jobs or opportunities if they are deemed to not be suitable to work with children and vulnerable young people.
Applicants are reminded that this job role involves regulated activity and it is an offence to apply for this role if you are barred from engaging in regulated activity relating to children or vulnerable adults.
If a job offer is made then this will be strictly dependent on the applicant successfully completing an enhanced DBS check including checking of barred lists.

Selection Process
We will shortlist suitable candidates by determining how well they fit the Role Profile and by considering other relevant information contained in the application form.  
All shortlisted candidates will then be invited to interview.  At this stage, and prior to interview, all applicants will be required to:
· Supply details of two referees whom we may contact prior to interview.  One must be the applicant’s current or most recent employer.  If not currently working with children or vulnerable adults, but have done so in the past, then a reference from that employer will be required.  Please let us know if you do not consent to contacting your references, together with the reasons.
· Complete a self-declaration of their criminal record or information that would make them unsuitable to work with children. Self-declaration is subject to Ministry of Justice guidance on the disclosure of criminal records.
· Bring proof of ID to the interview, suitable for verifying their right to work in the UK.

As part of the interview, candidates will be expected to demonstrate their skills in appropriately supervised interaction with our learners. 
Digital applications should be emailed to  recruitment@tmpcollege.org 
If you have any questions or require any further information, please contact me.
Yours faithfully,

Colin Foster
Vice Principal at TMP College
TMP Studios CIC (trading as TMP College)
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