

Job Description and Person Specification
Tutor: Creative Media Tutor (SEND)

	Salary/Grade:         £26,000 - £36,000	

Reporting to:         Head of Vocational Studies	



	Job Summary: Tutors to deliver high-quality, inclusive and adaptive teaching to learners aged 16–25 with SEND, specialising in Media (e.g. film, digital media, photography, or content creation).

To support learners to achieve EHCP outcomes through creative media production, storytelling, and industry-relevant skills.



	Key Role Specific Responsibilities: 

· Plan, prepare and deliver practical media lessons (e.g. filming, editing, sound, photography, digital content creation) aligned to curriculum intent and learner needs.
· Support learners to develop creative portfolios and media projects.
· Teach industry-relevant workflows (pre-production, production, post-production).
· Use media equipment and software (e.g. Canon Photo/Video Cameras, LED Lighting, Studio Backdrops, Sound Recording, iMac.)
· Facilitate collaborative projects such as short films, podcasts, or digital campaigns.
· Adapt learning to meet a range of cognitive, communication, sensory and emotional needs.
· Deliver accredited and non-accredited qualifications.
· Embed English, maths, digital skills, employability and personal development within the curriculum where appropriate.
· Maintain high expectations for learner progress and independence.
 
· Complete baseline assessments and ongoing formative and summative assessments.
· Monitor, record and report on learner progress in line with college systems.
· Contribute to target setting, reviews and annual review documentation.
· Maintain accurate and timely records, including attendance and progress data.
 
· Implement personalised learning strategies and reasonable adjustments. 
· Promote positive behaviour through consistent, trauma-informed and restorative approaches.

· Contribute to curriculum development and enrichment opportunities.
· Organise or contribute to film screenings, exhibitions, digital showcases, or online portfolios.
· Support learners to engage in real-world media opportunities (competitions, commissions, community projects).
· Participate in internal quality assurance processes.
· Contribute to cross-college events, exhibitions, performances or enterprise activities where appropriate.
· Any other duties as reasonably requested.




	College Specific Responsibilities: 
· Upholds the college’s values of creativity, inclusion, and respect.
· Maintains confidentiality and professional boundaries.
· Demonstrates flexibility within a dynamic creative learning environment.
· Safeguard and promote the welfare of all learners.
· Adhere to college policies including safeguarding, equality and diversity, health and safety, and data protection.
· Maintain professional boundaries and uphold the college’s values and code of conduct.
· Health and safety awareness and promotion in all aspects of the role including area / individual risk assessments
· Equality and Diversity awareness and promotion in all aspects of the role
· Learner Voice awareness and promotion in all aspects of role
· Sustainability awareness and promotion in all aspects of the role




	Person Specification: 
· Degree or qualification in Media Production, Film, Photography, Digital Media, or related field.
· Full teaching qualification (PGCE/QTLS).
· Experience using industry-standard software (e.g. Final Cut Pro, CapCut, Premiere Pro, PhotoScape X, Lightroom, Photoshop etc.)
· Experience with camera operation, lighting, and audio recording
· Understanding of creative industry practices and workflows
· Ability to support learners in building a creative portfolio or showreel
· Experience planning and delivering engaging lessons for learners with a range of additional needs.
· Ability to deliver accredited and non-accredited qualifications and embed English, maths, digital skills, employability, and personal development.
· Good understanding of inclusive teaching strategies, reasonable adjustments, and SEND practice.
· Experience completing baseline, formative, and summative assessments and using data to inform planning.
· Ability to monitor, record, and report learner progress accurately in line with college systems.
· Ability to promote positive behaviour using consistent, trauma-informed, and restorative approaches.
· Ability to contribute to curriculum development, enrichment activities, internal quality assurance, and cross-college events.
· Commitment to safeguarding, equality, high expectations for learner independence, and ongoing professional development.
· Knowledge of Ofsted framework/external quality standards.
· Competent in MS Office.

Ability to adapt media teaching for learners with SEND, including:
· Breaking down production tasks
· Using visual and practical teaching methods
· Supporting sensory and communication needs in creative environments




