FIRCROFT SCHOOL

PHASE LEADER

JOB DESCRIPTION 

	TLR POST TITLE
	Phase Leader

	TLR LEVEL  
	TLR 2 – Level 2

	TLR VALUE
	£4,498 PA 


The duties outlined in this job description are in addition to those covered by the latest School Teachers' Pay and Conditions Document and the National Standards for Teachers which should be read in conjunction with this document. 

STATUS OF THE POST

This is a senior post within the school’s structure which carries with it membership of the Senior Leadership Team.  The postholder is accountable to the Headteacher.

MAIN PURPOSE OF THE POST
In addition to those professional responsibilities which are common to all classroom teachers in the school, the postholder’s key responsibilities will be for: 
· high standards of teaching and learning in their phase

· high quality teaching across their phase

· raising attainment and rates of progress for all pupils in their phase

· taking a leading role in writing and  implementing the school improvement plan 

· working in close partnership with all other phase leaders and SLT

MAIN ACTIVITIES AND RESPONSIBILITIES

	Teaching and Learning
	To teach consistently at an exemplary level and share and model these skills for others.

	
	To monitor the quality of teaching and learning, including planning in the phase and sharing judgements with teachers and support staff as appropriate.

	
	To liaise with other phase leaders to ensure the delivery of an appropriate, comprehensive, high quality and cost-effective curriculum programme which complements the school’s strategic objectives.

	
	To keep abreast of any new developments in the teaching and assessment of children. 

	
	To be able to disseminate information and initiatives to all members of staff

	
	To undertake an appropriate programme of teaching in accordance with the duties of a standard scale teacher as stated in the STPC document.

	Curriculum development
	To be responsible for all subjects taught within the phase.  

	
	In conjunction with the other phase leaders, to be responsible for identifying resource needs and their efficient /effective use.

	
	To be responsible for the phase budget – writing bids and end of year reports on how budgets were spent.

	Communication
	To liaise with other phase leaders to ensure that there is a consistent approach to teaching and learning in all subjects throughout the school and good cross phase links.

	
	To contribute fully in regular SLT meetings and to feedback to the Headteacher on items discussed at phase meetings.

	
	To lead a weekly assembly.

	
	To write a weekly blog on the nursery class.

	
	To ensure appropriate provision and oversight of the activities of parents/carers and others working in a voluntary capacity in their phase.

	
	To provide information for parents, carers and governors so that they have an understanding of school policies and their implementation.

	
	To organise and lead training for parents/carers which is appropriate to the needs of the phase.

	
	When appropriate, to liaise with external support agencies.

	Staff development and appraisal
	To identify key professional development needs and lead staff meetings (including phase meetings) as appropriate.

	
	To ensure that needs are addressed through the provision of high quality coaching and mentoring.

	
	To take an active role in the induction of new staff in the phase.

	
	To be willing to support and mentor student teachers.

	
	To adhere to the school’s appraisal policy and meet the teachers’ standards at the appropriate level.

	Assessment
	To work closely with the Deputy Head to ensure that data is completed in accordance with deadlines and to analyse  assessment data and target setting for the phase.

	
	To ensure that appropriate attainment targets are set for all individual pupils, in English and maths, across the phase.

	
	To ensure that pupils experience an educational programme that is personalised to the particular needs identified through a robust assessment system.

	
	To oversee the implementation of the assessment arrangements including internal and external moderation for the phase.

	School Improvement Plan
	To write and review an annual action plan for the phase, linked to the School Improvement Plan.

	
	To monitor and evaluate the implementation of the School Improvement Plan.

	
	In conjunction with the Senior Leadership Team, to identify areas for development or improvement within the phase.

	
	To contribute to relevant sections of the SES.

	Pastoral Support
	To ensure the behaviour management system and policies are implemented in the phase, so that effective learning can take place.

	
	To ensure that the school’s pastoral support systems (e.g. circle time, anti bullying policy etc.) are implemented. 

	Additional Duties
	To play a full part in the life of the school community, to support its ethos and to encourage other staff and pupils to follow this example.

	
	To continue personal professional development as agreed.

	
	To comply with the school’s health and safety policy and undertake risk assessments as appropriate.

	
	To be fully aware of and understand the duties and responsibilities arising from the Children’s Act 2004 and Working Together in relation to child protection and safeguarding children and young people as this applies to this role within the organisation.
To also be fully aware of the principles of safeguarding as they apply to vulnerable adults in relation to the worker’s role.

To ensure that the worker’s line manager is made aware and kept fully informed of any concerns which the worker may have in relation to safeguarding and/or child protection.



	
	To be fully aware of the principles of safeguarding.  

	
	To ensure that the Inclusion Leader is made aware and kept fully informed of concerns which you may have in relation to safeguarding and/or child protection.

	
	Undertake any other general tasks relevant to the job, as required.


Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

Employees will be expected to comply with any reasonable request from the Headteacher to undertake work of a similar level not specified in this job description.

This job description is current at the date shown, but in consultation with you, may be changed by the Headteacher to reflect or anticipate changes in the job commensurate with the grade and job title.

Signed: ____________________________  

Date:___________________

PHASE LEADER

Person Specification

1. Qualified Teacher Status.

2. Commitment to Quality First Teaching and to outstanding practice

3. To be able to demonstrate excellent classroom and behaviour management.

4. To show evidence of the ability to form and maintain excellent relationships with colleagues and to work successfully as a member of a team.

5. To demonstrate knowledge and understanding of the National Curriculum, Early Years Foundation Stage Curriculum, new government initiatives, National and LA Tests, assessment and monitoring procedures.

6. To be fully aware of and understand the duties and responsibilities in relation to child protection and safeguarding. 

7. To show ability to offer advice and support colleagues.

8. To be able to demonstrate ability to lead workshops, staff meetings and INSET. 

9. To show evidence of the ability to plan, organise and evaluate all aspects of the EYFS curriculum.

10. To be able to manage resources and related budgets.

11. To show evidence of commitment towards the development of links with parents, school governors and the local community.

12. To foster the implementation of the school’s Equal Opportunity 

13. First aid at work qualification (or willingness to be trained)
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