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Job Description | Academic Mentors

Title:				Academic Coach (Full-time or Part-time)
Responsible for: 	Delivering intervention
Project Team:			Teaching Staff
Reports to: 			Deputy Headteacher: Outcomes or Assistant Headteacher: Outcomes
Salary Grade: 			£19,000 to £21,000
Period of Appointment:	Fixed Term to July 2023

We are seeking Academic Mentors to support the Academy as we improve the quality of our intervention to support students’ recovery from Covid-19 lockdowns in the following subjects:
· English
· Maths
· Science
· History
· Geography
· French

Working alongside the Assistant Head teachers of KS3 and 4 to deliver on subject intervention, we are seeking excellent and innovative practioners who can demonstrate that they can enable all pupils to close the gap in their learning needs. 

Specific Responsibilities 

To work with the Headteacher and senior leaders to:
· Continue the development of the Academy’s vision to ensure high quality education for all its students and their standards of achievement and attainment;
· Contribute to a programme of targeted intervention for all pupils:
· Delivery of intervention;
· Monitoring and evidence of progress from intervention;
· Reviewing the provision provided.
· In consultation with the senior team, plan & deliver face-to-face intervention for targeted pupils in Years 7 to 11 in small groups.
· Organise and log all requirements or resources to run your intervention sessions (such as personalised resources, emailing Mitie to open rooms, contacting parents, etc.).
· Attend and develop your own CPD (Maximum 14 hours)







Corporate Responsibilities 

These include, but are not limited to:
· To maintain up-to-date knowledge of relevant legislation and best practice and provide advice to the Headteacher, Chief Executive, Sponsor, Colleagues and Governors;
· To pursue, promote and celebrate the achievement and integration of diversity and equality of opportunity throughout all the Academy’s activities;
· To maintain effective relationships with local, regional and national agencies;
· To develop appropriate external relations with other senior professionals and represent the Academy at external meetings;
· To participate in the Academy’s Appraisal process and engage in continuous professional development and networking to ensure that professional and strategic contributions are up-to-date;
· To provide positive role model by creating a dynamic, supportive and innovative environment that encourages commitment to the Academy and the achievement of high standards of performance through effective teamwork;
· To work collegiately and effectively with Q3 Tipton staff as well as relevant staff across Q3 Academies Trust;
· To undertake such other reasonable duties as the Head of School may require from time to time and review your role profile at least annually.

Teaching and Learning

These include, but are not limited to:
· Model outstanding teaching and learning to students in assigned groups;
· Understand and integrate the use of new technologies into learning experiences in order to raise levels of achievement;
· Plan lessons and extended learning opportunities in line with schemes for learning;
· Ensure learning objectives and outcomes are communicated to every learner in line with Academy policy;
· To differentiate appropriately, taking into account individual learner needs;
· Participate in the Academy’s Quality Assurance Programme and its agreed framework;
· Work efficiently and creatively using the full range of resources available, including other adults and mentors;
· Provide a positive learning climate within lessons to promote a meaningful staff – student relationship and interaction;
· Adhere to the Academy’s Positive Behaviour Policy and ensure implementation in everyday life at Q3 Tipton;
· Regularly evaluate the progress of students in relation to their prior attainment and use data to inform teaching and learning;
· Report student progress, as required, in line with the Academy’s policies to a variety of stakeholders including students, parents, line managers and the Executive Team;
· Mark work in accordance with the Academy’s Assessment for Learning Policy providing both formative and summative feedback on a regular basis;
· To take responsibility for individual professional development and use the outcomes to improve learning and teaching;
· To demonstrate a thorough and up-to-date knowledge of learning and teaching taking into account wider curriculum developments, which are relevant to your work, e.g. National and Department for Education initiatives;
· To be aware of all Academy policies to support students as necessary;
· To maintain good order and behaviour for learning among students, with particular regard to health and safety, both on the Academy premises and when engaged in authorised activities elsewhere.

Component 1 – Wider Professional Effectiveness

These include, but are not limited to:
· Participate in and engage with Academy professional development, whether in-house or external;
· Effectively contribute to the Academy improvement planning process.

Component 2 – Role Model

These include, but are not limited to:
· Ensure that ‘no student is left behind’ in their academic and personal development;
· Conform to the Academy’s Dress Code for staff and demonstrate exceptional standards of presentation, conduct and time keeping;
· Build team commitment amongst students and staff alike;
· Engage and motivate students and staff to do their best by doing your very best;
· Demonstrate a positive approach to your professional duties and improve the quality of student learning.

Additional Components 

These include, but are not limited to:
· To consistently uphold the Academy’s aims and strive to attain Academy targets;
· To work in a cooperative and polite manner with all stakeholders and visitors to promote and enhance the reputation of the Academy;
· To work with students within the framework of the Academy in a courteous, positive, caring and responsive manner;
· Play a full part in the life of the Academy’s community, to support its distinctive mission and ethos and to encourage staff and students to follow this example;
· Be courteous to colleagues, visitors and telephone callers and provide a welcoming environment;
· Demonstrate both enthusiasm and high standards of professionalism to all Academy stakeholders;
· It is the responsibility of each employee to carry out their duties in line with all Academy Policies promoting a positive approach to a harmonious working environment;
· The job purpose and key task statements above are indicative and by no means exclusive.  The need for flexibility amongst staff is therefore considered important;
· To undertake any other duties deemed reasonable by the Academy Executive Team for the post at this level;
· To work beyond normal working hours, including some weekend work if needed.

Health and Safety Responsibilities

These include, but are not limited to:
· All staff have a responsibility to be aware of, comply and act upon the Health and Safety Policies of Q3 Academy Tipton and Q3 Academies Trust, and undertake risk assessments as appropriate.  Full details can be accessed via the staff website.
· Q3 Academy is a designated no smoking site and this must be adhered to at all times.


Signed 		_________________________________________________________ [Post Holder]

Date 	


The Academy is committed to safeguarding and promoting the welfare of children.
All post holders are subject to a Satisfactory Disclosure & Barring Service Check (DBS) and satisfactory employment references, as well as identification and qualification, prohibition and barred list checks which will be required before commencing duties.
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