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UTC South Durham – Cover Supervisor/Manager
Preparing students for outstanding STEM careers

NOR: up to 600 | Age range: 14-19 | Start: September 2023

Salary: £22,369-£25,874 p/a pro rata (term time only) 
             NJC Point 7-16 Permanent post
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Can you create an inspiring experience for our students?

University Technical College South Durham opened in September 2016 and was the first UTC in the North East. With a focus on advanced manufacturing and engineering, it is located at the heart of the Aycliffe Business Park, County Durham. We provide a high quality education for 14-19 year olds, encompassing real, relevant workplace experience in partnership with world-class companies.

The UTC was rated Good by Ofsted in 2019 and has developed a reputation and track record of outstanding destinations for our students.  It has a single focus – to help young people become career and life ready.

We are looking to appoint an organised individual to join our team as a Cover Supervisor/Manager. The chance to work in an innovative education establishment is rare and this is an exciting opportunity to join us as we continue to expand and develop; designing and delivering high quality learning experiences for our students. As a key member of the UTC team you will build effective working relationships with students and staff, set high expectations and inspire our students through making their learning engaging and relevant.  

Our sponsors, Hitachi Rail Europe, Gestamp Tallent and the University of Sunderland, are committed to creating an outstanding school that will provide a talented young workforce for companies in the North of England. If you have the expertise and commitment to make a life-changing impact on our students then we would like to hear from you.

We are an equal opportunities employer and we are committed to safeguarding and promoting the welfare of children.

Closing date: Wednesday 14th June 12noon | Interviews: Thursday 15th June

To arrange an informal discussion, please email:
Laura McAllister – Vice Principal (Teaching and Learning and Crew)
Laura.mcallister@utcsouthdurham.org

Further information and application form is downloadable from:
https://www.utcsouthdurham.org/home/staff-information/current-staff-vacancies
No agencies please.
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1.	Teaching and learning

· Supervise pre-prepared activities and self-directed learning in the absence of the class teacher in order to enable continuity of learning.
· Provide support, guidance and encouragement to students and manage classroom organisation during the cover lesson and in line with whole UTC policies and practices.
· Have clear and high expectations of student attitudes and ensure that students are clear about how they should behave, following UTC policies and practices to reward and sanction students as appropriate.
· Have clear and high expectations of student learning and ensure that students are clear about how they should present work and engage in learning following the work set by the class teacher and UTC policies.
· Gather feedback from staff and students and respond positively to suggestions for improvement.
· Develop an inclusive and supportive approach so that all young people feel welcome and supported in their learning.

2.	Operational

· Working with the SLT cover lead, using the Bromcom management system, to ensure that all lessons for absent teachers (planned and unplanned) are covered throughout the day.
· Be the first to cover absent teachers as required.
· Liaise with external agencies if and when there is a need to bring in external cover staff.
· Conduct daily induction of external supply staff when required, ensuring that all statutory information and guidance around the values and ethos of the UTC is communicated effectively.

3.   General Professional Duties

· Support students in understanding how their learning is relevant to the world of work and develops their Core Skills.
· Support student development of literacy and numeracy skills through curriculum and Core Skills delivery and throughout their experience at UTCSD.
· Have an attitude of flexibility to teach other subjects with appropriate support and CPD.
· Contribute to a flourishing ‘Crew’ programme, which provides a broad and stimulating experience for all students.
· Operate at all times within the policies and practices of the UTC.
· Have a working knowledge of the professional duties and legal liabilities of staff working in education.
· Be proactive in marketing and recruitment activities:  attending and contributing to open evenings and other events, taking a shared responsibility in promoting the UTC and its good reputation.
· Take responsibility for and ownership of own professional development, welcoming and responding to feedback and critique, setting and prioritising goals and planning how to achieve them, being willing to move outside of comfort zone in order to develop and engage support where needed.
· Conduct duties during non-structured times of the UTC day (break time, lunch time, beginning/end of day etc.) as directed by the leadership team.
· Contribute to PSHE, Citizenship and SRE education in line with UTC policy.
· Establish effective working relationships and set a good example through presentation and personal and professional conduct.
· Communicate effectively, appropriately and professionally in both written and oral communication modes and establish professional and effective relationships with adults and young people.
· Take care of resources, materials and environment to ensure efficiency and effective use so that the maximum impact on students can be achieved.


4.   Pastoral Duties

· Build relationships with students and their parents/carers in order to support their development towards the Student Leaver Profile (SLP)
· Support and challenge students to:
· Support and challenge one another in all aspects of their UTC career.
· Celebrate one another’s successes and achievements, however small.
· Make a stand against injustices or causes that they feel strongly about.
· Communicate with one another and other students and adults professionally and effectively.
· Organise themselves – their time, equipment, learning goals and take initiative for their own learning.
· Persevere in the face of challenge, try things outside of their comfort zone and approach situations creatively.
· Reflect on their learning and experiences, welcoming critique and using it to inform future goal setting and approaches.
· Collaborate and share a collective responsibility, adapting to new and different ways of working and encouraging and supporting others to achieve.
· Respect resources, materials and their environment; act with integrity and comply with the rules and routines of the college, workplace and community.
· Use rubrics to reflect on their development towards all of the above.
· Build a portfolio of evidence demonstrating their progress towards the SLP over time.


The post holder will be expected to comply with any reasonable request from the leadership team to undertake work of a similar level that is not specified by this job description.






Person specification

	Training and qualifications
	Essential
	Desirable
	Evidence

	Educated to L2 (GCSE A*-C) including English and Maths
	√
	
	Application

	Degree or other L5 qualification
	√
	
	Application

	Qualified Teacher (QTS or equivalent)
	
	√
	DfE check/ Application

	Additional relevant qualifications/
training
	
	√
	Application

	Undertaken extensive relevant CPD
	
	√
	Application



	Experience of teaching 
learning
	Essential
	Desirable
	Evidence

	Experience of working as a cover teacher. 
	
	√
	Application/interview/ reference

	A proven track record of positive behaviour management
	√
	
	[bookmark: _GoBack]Application/interview/ reference

	Experience of working with young people in an education setting
	√
	
	Application/reference/ interview

	Experience of working with young people of an age relevant to this post in an educational setting
	
	√
	Application/reference/
interview

	Competent in the use ICT to support the duties of the role
	√
	
	Application/reference/
interview

	Successful experience of innovative partnership working with employers
	
	√
	Application/interview

	Experience of working outside education
	
	√
	Application/interview



	Professional knowledge,
Understanding and ability
	Essential
	Desirable
	Evidence

	In-depth knowledge of the most effective strategies for managing classrooms and behaviour
	√
	
	Reference/interview

	Ability to work with minimum supervision 
	√
	
	Reference/interview

	Ability to manage and prioritise workload accordingly so that cover is provided for planned as well as unplanned teacher absence
	√
	
	Reference/interview

	Knowledge of and ability to operate within statutory requirements in an education including: Safeguarding, Health and Safety etc.
	√
	
	Reference/application/ interview

	Ability to use initiative and work creatively to trouble shoot issues that may arise throughout the working day
	√
	
	Application/interview

	Ability to build positive relationships with young people which support their learning, progress and development.
	√
	
	Application/interview

	Knowledge of Bromcom MIS
	
	√
	Application/interview






	Core Skills 
	Essential
	Desirable
	Evidence

	Communication 

	Ability to establish and develop professional and effective relationships with adults and young people 

	√
	
	Application/ Interview

	Outstanding communication skills both written and oral that are delivered professionally and appropriately

	√
	
	Application/ Interview

	Excellent interpersonal skills and builds positive relationships with staff, students, business and all stakeholders

	√
	
	Application/ Interview

	To listen carefully to others and actively respond in a professional manner 


	√
	
	Application/ Interview

	Organise 

	To be punctual and be able to organise, prioritise and meet deadlines
		
	√
	
	Application/ Interview


	To set and prioritise personal, educational and professional learning goals and plan how achieve them
	√
	
	Application/ Interview


	To actively take responsibility for our own learning; use initiative; ask questions; seek help when needed


	√
	
	Application/ Interview


	Work efficiently and accurately 
	√
	
	Application/ Interview


	Excellent ICT/Digital and organisational skills 
	√
	

	Application/ Interview

	Persevere 

	To be willing to move outside of comfort zone in order to develop, deepen and promote successful outcomes
	.
	√
	
	Application/ Interview

	To always apply full effort and drive towards success, even if not always successful first time
	√
	
	Application/ Interview

	To approach situations creatively, take pride in our work and produce to a high standard

	√
	
	Application/ Interview

	Able to respond calmly to challenging situations and demonstrate stamina and resilience

	√
	
	Application/ Interview

	Willingness to take on responsibilities beyond previous experience with suitable support 

	√
	
	Application/ Interview

	Reflect 

	To welcome feedback and apply it positively to improve our work and ourselves

	√
	
	Application/ Interview

	To evaluate personally and seek others opinions to improve 

	√
	
	Application/ Interview

	To take critique and learn from it to set future goals 

	√
	
	Application/ Interview

	Collaborate 

	Able to work as part of a wider team with a flexible approach to the role

	√
	
	Application/ Interview

	To help others to achieve by encouraging them and supporting them academically, emotionally and professionally

	√
	
	Application/ Interview

	To adapt to different ways of working, to work hard and strive to achieve team goals
	√
	
	Application/ Interview

	To share responsibility for outcomes and contribute to planning and goal setting 

	√
	
	Application/ Interview

	Respect 

	Absolute commitment to the UTC ethos and attitude towards students as young adults

	√
	
	Application/ Interview

	Committed to equality and diversity 

	√
	
	Application/ Interview

	Honesty, integrity and professionalism

	√
	
	Application/ Interview

	To act with integrity at all times and be mindful of how actions can affect others.

	√
	
	Application/ Interview

	To be compliant with the rules and routines of the college, community and workplace.

	√
	
	Application/ Interview

	To take care of resources, materials and environment and use them safely and responsibly

	√
	
	Application/ Interview



	Special requirements
	Essential
	Desirable
	Evidence

	No adverse criminal record
	√
	
	DBS check

	Full driving licence with access to a car to use for work purposes 
	√
	
	Sight

	Two satisfactory references from current and previous employers 
	√
	
	Application and follow up.



UTC South Durham is committed to safeguarding and promoting the welfare of children and young people. We expect all employees and volunteers to share this commitment.
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Student Leaver Profile (SLP)
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our values, ethos and culture. It was created by our 
wider community of staff, students, parents, community 
and business leaders. We have an aspiration that all 
students leave us with an outstanding academic and 
technical knowledge and understanding, fantastic 
professional and career experiences and a well-rounded set 
of core skills ensuring that they are career and life ready.
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