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JOB DESCRIPTION
Cleaner / General Caretaking Assistant 
Grade:

Scale 1
Salary:

£17,364 - £18,795
Responsible to:
Site Manager
Hours of work:
37 hours per week, 52 weeks per year

 2:00pm – 10:00pm (9:30pm Friday) with half an hour break
These hours are in line with the attached schedule.  The post-holder may be asked to operate flexibly on occasions to meet the needs of the school and the range of events calendared. This may mean that the post-holder could be asked to adjust the time of day where the lunch / shift break is taken.

Holidays:
24 days + statutory bank holidays - Please note that the annual leave allocation for this post is to be used within the school holiday period.

Other information:
Appointments made are subject to the receipt of satisfactory references, confirmation of medical fitness for this post and the outcome of the enhanced check to be carried out through the Disclosure and Barring Service.
The West Bridgford School is committed to safeguarding and promoting the welfare of children and young people and expects staff and volunteers to share this commitment. 

Duties and Responsibilities
To assist the Site Manager in a range of duties as and when required.  The tasks may include:-

· Car parking for events.

· Room setting for events such as parent’s evenings, exams, re-setting of rooms for the next day etc.

· Setting up of the Theatre including assisting with the Theatre seating.

· Lettings and security, general lock up, closure of windows across the site, setting of alarms.
· Provision of cover for long term cleaning staff absence as required.

· General minor handyman duties which would not normally include work which would require a skilled craftsman.  These would be under the direction of the Site Manager.
· Cleaning duties as required.

· Swimming pool testing.    
· Statutory Testing of systems
The post-holder will have key holder responsibilities and will be required to lock up at night after the lettings programme of events has finished.

Planned absences or sickness absence should be notified and appropriate cover arrangements agreed with the Senior Site Manager or the Assistant Site Manager.

In addition to these general tasks the post-holder will be responsible for:-
Assisting with the flushing of systems and the testing of water temperatures associated with compliance legionella regulations and maintaining the logbook under the supervision of the Senior Site Manager.  Training will be provided.

Litter picking across the site to assist the Senior Site Manager / Assistant Site Manager to maintain the cleanliness and appearance of the whole school.

Undertake any other duties, which may reasonably be regarded as within the confines of the duties and responsibilities/grade of the post as defined, subject to the proviso that normally any changes of a permanent nature shall be incorporated into the job description in specific terms.

SCHEDULE

Cleaner / General Caretaking Assistant

Monday to Thursday

2:00pm – 6:30pm
Caretaking/Lettings

6:30pm – 7:00pm
Shift break

7:00pm – 10:00pm
Caretaking/Lettings/Locking up

Friday

2:00pm – 9:30pm
Duties as above
PERSON SPECIFICATION
Cleaner / General Caretaking Assistant
	Qualifications/training

	
	

	
	


	Experience

	
	

	
	


	Skills

	Ability to clean, including sweeping, vacuuming, dusting, polishing, mopping and emptying bins
	Essential

	Ability to use cleaning machinery and chemicals as directed
	Essential

	
	


	Qualities

	Suitable for work with children
	Essential

	Enthusiastic
	Essential

	Flexible
	Essential

	Self-Motivated
	Essential

	
	


