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ATTENDANCE AND WELFARE ASSISTANT
PERSON SPECIFICATION

	
	ESSENTIAL
	DESIRABLE

	QUALIFICATIONS
	Good basic education to GCSE grade ‘C’ or equivalent in Maths, English and ICT.

Full  Driving Licence/car owner

	Other nursing qualification / experience

SIMS attendance training
Full First Aid Qualification



	EXPERIENCE
	Experience of working with young people


	Experience of child / teenage health issues
Experience of working in school attendance based role

	SKILLS
	Excellent organisational skills

Effective communication with children, 

carers and other professionals.

Demonstrable awareness of legislation relating to school attendance

Demonstrable awareness of legislation relating to school attendance.

Demonstrable awareness of legislation relating to the welfare and protection of 

children.

Demonstrate awareness of risk

Ability to work on own initiative within departmental protcols/procedures.

Ability to deal with difficult situations

Ability to undertake a range of clinical skills including first aid and emergency care

Excellent assessment and diagnostic skills

Ability to:

maintain confidentiality

model acceptable behaviour

establish positive relationships with students, staff and parents/carers
meet travel requirements of the post
	Experience of:

minor injuries, 
wound dressing management,
epilepsy awareness, 

child protection training, knowledge of immunisations
working with children with special needs

	PERSONAL QUALITIES
	Positive Outlook
Flexible

Caring and supportive 
Enthusiastic Learner

Resourceful

Energetic

Patient

Sense of humour
	


