MARKETING STUDENT PLACEMENT 2018/19
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Appointment of 

Marketing Student Placement Intern 2018/19
Information about the School

Commitment to Safeguarding

As Badminton School meets the requirements in respect of exempted questions under the Rehabilitation of Offenders Act 1974, all applicants who are offered employment will be subject to an enhanced criminal record check from the Disclosure and Barring Service before the appointment is confirmed. This will include details of cautions, reprimands or final warnings, as well as convictions. The cost of application will be met by the School.

All posts in the School are offered subject to the receipt by the School of satisfactory references, verification of qualifications cited by candidate and proof of a right to work. As these checks can take some time to complete, candidates are advised to disclose any possible impediment to appointment at the time of interview, as failure to do so could result in an appointment not being confirmed, or being rescinded. All appointments in the School are offered subject to the completion of a satisfactory probation period. 

The School

Badminton is a leading independent school for girls.  Founded in 1858, the school occupies an attractive 15 acre campus in the north-west of Bristol and admits girls from age 3 -18.  There are approximately 330 girls in the Senior School which can accommodate up to 200 Boarders.  In the Junior School there are 130 girls, the majority of whom are Day Pupils.

The School’s Vision and Values
“Badminton provides the best preparation for girls living and working in a global society”

Values: 

· To provide an education which nurtures intellectual curiosity and which is challenging and fun, balancing academic excellence with fulfilment of individual potential in the arts, sport and extra-curricular activities.

· To provide pastoral care which teaches respect and tolerance for the whole community and requires each girl to take responsibility for herself and others.  To create opportunities for every girl to make a contribution to the well-being of the school and genuine mutual support.

· The international mind-set of the school aims to create an awareness of the needs and concerns of society at local, national and global levels.

· Badmintonians leave the school as curious, confident and courteous individuals who will thrive in a competitive, global society.

· Badminton respects the past and looks to the future, ensuring good stewardship of the Badminton name, the campus and the School’s world-class reputation.
Information about the Role
Aim of the role:

The focus of the role is to provide flexible support to the Marketing and External Relations Team at Badminton School. This is a ‘hands on’ role, and the successful candidate will be working closely alongside the Marketing Manager on a huge variety of projects and campaigns. A high quality, courteous and friendly service is expected by the School for both internal and external customers. The post holder will be expected to be flexible, working both independently and as part of a team with changing priorities. There is a need for close liaison and communication with members of staff at all levels and pupils, to ensure tasks are completed on time and to the highest standard.
Duties include, but are not restricted to the following:
General responsibilities 

Assisting the Marketing Manager with:
· The implementation, tracking and analysis of social media campaigns

· The promotion and updating of our social media accounts
· The creation, purchasing and monitoring of marketing literature and merchandise

· The creation, distribution and monitoring of press releases

· The organisation and preparation of events and exhibitions 

· Taking photographs around School as and when necessary

· The management of the School website
· The creation and distribution of the School’s Newsletter

· The completion of market research

· The creation and distribution of email campaigns

As well as:

· Attending certain Marketing/Admissions events as required

· Assisting the Director of External Relations in consultation with the Marketing Manager 
· Assisting the Admissions Department as and when agreed with the Marketing Manager 
· To be an ambassador for Badminton School, upholding its values and ethos at all times
Accountability
You are responsible firstly to the Marketing Manager, secondly to the Director of External Relations and ultimately to the Headmistress.
This is not an exhaustive list of tasks.  This job description is subject to regular discussion and review.

Marketing Intern Profile
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Name: Chloe Chapman
Job Title: Marketing Intern 2017/18
University: University of the West of England

University Course: Marketing
Why did I choose a placement year at Badminton School?

After attending my interview, I knew Badminton would be a place that I would fit in. The small family-like community was visible and it seemed like a pleasant place to work. I chose Badminton over large multinational companies because I wanted to be a name rather than just a number, and I knew that by working in a smaller organisation, I would gain more experience as I would be given a higher level of responsibility and I would be working closely with the Marketing Manager. From the job description and by talking with the Marketing Manager during my interview, it became clear that a marketing placement at Badminton would allow me to gain experience in lots of areas of marketing, rather than specialise in just one. This was beneficial for me, as it would help me to identify what I am good at and what I enjoy.

What have I enjoyed most about my placement?

Without a doubt, my favourite part about the placement year at Badminton has been the wide range of tasks that my role has covered, from organising and attending events, doing market research and managing social media to writing press releases, no working day is the same! 

What have I learnt at Badminton School?

I have learnt so many new skills that will be beneficial to me in my future career, regardless of the sector that I decide to work in. A prime example would be that I have learnt how to write a successful press release, all of which have been picked up by local media sources. In addition, I have learnt how to create and send out effective email campaigns using Mail Chimp. On a day-to-day basis, I use and have become familiar with Adobe packages such as Photoshop to edit photos to ensure the image quality is high before putting them on our social media platforms and InDesign to create the weekly School Newsletter, posters and programmes for events.
What we’re looking for in you

Education and qualifications

The post-holder must be able to work in a team and will also be expected to work independently on specific tasks.  The post-holder will be expected to work in a tidy and organised manner.  
The placement would suit a student studying on a degree course in one of the following disciplines:

· Marketing 

· Marketing Communications

· Business and Events Management

· Business management and marketing

· Journalism and Public Relations

Personal qualities

Applicants will be personable, of smart appearance and have good social skills. They will be organised, punctual and efficient in organising their workload and managing their time effectively.  They will work well in a team, but also have the confidence to work on their own and be responsive to advice and guidance. 

We understand that this may be the first time you are working in a professional role, within a professional environment and are fully aware that you might not have working, practical experience in marketing. We’re looking for someone who wants to learn and grow within a busy and varied Marketing Department, is not afraid of a challenge and can adapt well to changing priorities. This role would suit someone who is proactive and enthusiastic, with a passion for learning as much as they can whilst they are with us.
Your Application

Candidates should complete and return the Application Form and letters of application addressed to the HR Manager, to reach the School by Monday 19 March 2018. Please note applicants may be called in ahead of the closing date.
All sections must be completed, including the names and addresses of two referees, one of whom should be your current employer (if applicable) and a full education and employment history.  

All applicants will be asked the reason for leaving previous roles if this is not explained on the application form. Applicants will be asked to confirm that they have not been disqualified from working with children. Any gaps in employment will be explored at interview. 

Please submit your application by email or on single-sided sheets of A4 paper held together with a single paper clip (no staples) since multiple copies will be made. We do not accept/review curriculum vitae so please do not enclose this. 

It is School policy that we write for employment references during the selection procedure and we may approach any previous employers for information to verify particular experience or qualifications, before interview. 

We would be grateful if you could complete the monitoring form and return this along with your application. Please address your envelope for the attention of the Human Resources Department or email it to: hr@badmintonschool.co.uk 

As Badminton School meets the requirements in respect of exempted questions under the Rehabilitation of Offenders Act 1974, all applicants who are offered employment will be subject to an enhanced criminal record check from the Disclosure and Barring Service before the appointment is confirmed. This will include details of cautions, reprimands or final warnings, as well as convictions. The cost of application will be met by the School. 

All posts in the School are offered subject to the receipt by the School of satisfactory references, verification of qualifications cited by candidate and proof of a right to work. As these checks can take some time to complete, candidates are advised to disclose any possible impediment to appointment at the time of interview, as failure to do so could result in an appointment not being confirmed, or being rescinded. All appointments in the School are offered subject to the completion of a satisfactory probation period. 

Please note that if you are unsuccessful at the interview stage we will not provide feedback on your performance. 
The School underwent a full ISI inspection in May 2015, the full report is available via a link from our website www.badmintonschool.co.uk or from the ISI website www.isi.net. We hope that the report will enable you to understand more about Badminton School and encourage you to submit an application. 

Principal Terms and Conditions

This is an appointment based on a 35 hour week, Monday to Friday 9:00am to 5:00pm with an hour paid break. This is an all-year round job including term time and school holidays. Lunch is provided free of charge in the School Dining Room.  We anticipate the placement to start as close to Monday 14 May 2018 as possible and terminate no later than Friday 5 July 2019.
The post-holder is entitled to 25 days’ holiday per calendar year in addition to statutory holidays.  The May Day statutory holiday falls in term time and is a normal working day.  A day off in lieu is available.
Salary: £13,000 pa.
Notice period (following completion of a 3 month probationary period): one month.

Pension: The School operates a Royal London Personal Pension Plan.  Salaried members of staff may choose to join this scheme, which is a contributory scheme to which the School will contribute 10% of your salary provided that you contribute 5% of your salary.  Staff who do not wish to join the scheme at these contribution rates will, provided that they are eligible, be auto-enrolled in line with Government legislation (in which case the contribution rates will be 2% and 1% respectively), and will have the option of a subsequent opt-out.
Offer of the Post

The offer of a post will be made subject to satisfactory written references, health declaration, an enhanced DBS check and evidence of Right to Work in the UK.
Further information about Badminton School can be found on the school website: www.badmintonschool.co.uk  or on our social media accounts.
Thank you once again for your interest and we look forward to receiving your application.
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