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                                      Job description

                      Post Title:
Teaching Assistant
                      Scale:
             4 – Salary range (22,154 – 23,458)



            38 weeks per year  
                     Reporting to:       SENCO
Employment Duties

In addition to any specific duties associated with this post to play a full and active part in the day to day running and development of Bishop Stopford’s School.  Also, each member of staff will be expected to have regard to any national requirements, the school’s ethos, aims and objectives and any policy decisions of the Governing Body.

Purpose

To assist in the support of children within a mainstream setting.  To work as part of a team of teachers and support staff involved in the delivery of differentiated learning, and educational programmes designed by appropriate staff. To supply overall support with administration within the department.
Responsibilities
1) To carry out programmes of observation, assessment and educational support as planned by the appropriate professionals, and to provide progress, developmental and other reports.

2) Taking into account the needs of the pupils to aid children to learn as effectively as possible in class or small group situations by:-

a) clarifying and explaining instructions

b) motivating and encouraging

c) assisting in weak areas e.g. reading, spelling, numeracy, behaviour, organisation and presentation.

d) helping pupils concentrate on and finish work set.

e) working with the class teacher and support staff to devise differentiated learning activities.

3) To develop and reinforce children’s self esteem.

4) To be involved in pupil monitoring and record keeping.

5) To participate in the evaluation of the Support programmes and the contribution of the Teaching Assistants.

6) To contribute to reviews of the child’s progress, including formal reviews of EHCP.

7) To develop effective relationships and links between home and school.

8) To provide regular feedback about a child’s progress to class teachers, support tutors and other professionals as required.

9) To attend relevant in-service training.

10) To contribute to the programme of out of school hours extra-curricular/study activities by providing additional support to pupils under the guidance and direction of the SENCO.

11) To undertake other tasks which may fall within the post as may be reasonably directed by the Headteacher, SENCO and/or member of staff.

