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Confidential

This role necessitates a DBS application and range of other safeguarding checks on applicants because it involves children. Please note, it is an offence to apply for this role if you are barred from engaging in regulated activity relevant to children.

Please give outline information:  regardless of providing a CV you must complete this form which will be read in conjunction with any c.v. you may have submitted

Please complete online & e-mail or by post.

	Application for appointment as: 



	Personal Details  

Surname:                                                           First Names: 

Title: 

Address: 

Post Code:                                                            E-mail: 

Telephone Number:                                             Work: 

Date of Birth:                                                     National Insurance No: 

DfE Number:                                                        Qualified teacher status:  

Right to Work in the UK: 

Brief details of docs to confirm this:

	Present Post

Name and address of your employer (or place of study): 



Post held (or qualification for which you are studying): 



Brief description of Duties and Responsibilities: 



Date of commencement of post (or study): 



Current basic salary:  £                                         Additional Allowances:  £


Full or part-time:                                                   Period of notice required:



Reason for Leaving:






















	Secondary Education

	School(s) attended
	Dates
From  To
(month & year)
	Qualifications achieved
	Date

	








	
	
	
	



	Higher Education

	University or College attended
	Dates
From   To
(month & year)
	Degree or Certification Awarded
	Date of Award

	








	
	
	
	











	Membership of professional bodies (with dates and method of qualifications)






	Training – Please give details of relevant additional training/INSED 





	
Previous Employment (list most recent first)
· boxes will expand as you type, and you can insert further lines if needed


	Name and address of employer and type of business
	Post held and main areas of work
	Full or part-time
	Date from
(month & year)
	Date to
(month & year)

	

	
	
	
	

	Reason for Leaving:


	

	
	
	
	

	Reason for Leaving:


	

	
	
	
	

	Reason for Leaving:


	

	
	
	
	

	Reason for Leaving:

	
	
	
	

	

	
	
	
	




	
Record any periods of 3 months or more when you have been unemployed or been committed outside of formal employment e.g. voluntary work, maternity etc


	Reason 

	Dates: from/to (month & year)


	








	




	
Record any periods of 3 months or more when you have been resident in a country other than the UK in the last 5 years. This is in line with current guidance from authorities such as the NSPCC. 


	Country and reason


	Dates from/to (month & year)

	




	

	
For each country you will require:
· Police check or Certificate of Good Conduct for each country.
· If you have taught abroad you will require a letter of professional standing from the regulatory body for that country.





	Personal Statement/Letter of Application

Please include here details about yourself, reasons for your interest in the role and the school, indications of what makes you suitable for the role either because of yourself as a person, experience or/and aspiration. Also share areas where you feel you may need to develop further or welcome support to fulfil this role as successfully as you would hope.


	Statement:































	Medical Fitness:

Has there been any cause for concern regarding your health during your previous period of employment or study?	
							                            YES                      NO

If the answer to (1) above is “YES” please give details
							

Has a medical examination been required at any time in connection with this previous employment/ study?	
									  YES                      NO

If the answer to (2) above is “YES”   Please give details of such medical examination.


I declare that to the best of my knowledge and belief, all statements contained in the above answers are correct and I understand and acknowledge that should I conceal any material fact I will be liable to the termination of my contract of employment., with such notice as may be appropriate and may be refused benefits under the sickness payments schemes.


I consent to undergo a medical examination or examinations if required to do so and have no objection to communication with my own doctor or obtaining any hospital records concerning my health or medical history.


Signed:                                                                                               Date: 

















	
References:  Please give full details of two persons who are prepared to act as your referees including, if applicable, your current employer. Email addresses should be of a professional organisation.

Referee 1: 
Surname:                                             Initials:                        Title: 
Address:  

Position: 

Email: 

Telephone No                                       


Referee 2
Surname:                                             Initials:                        Title: 
Address:  

Position: 

Email: 

Telephone No                                       











	
Declaration:

Are you disqualified from working with children under the Child Care Act of 2006?

                                                                                                           Yes         No


I certify that to the best of my knowledge the information I have provided is correct and true.

I accept that in providing incorrect or incomplete information which is which is material to the role and in working with children, that this could impact on my appointment (if revealed before appointment) or continuing employment (if revealed after the start date).
 
 
Signature                                                                              Date: 
 

 
 




	Online check:

Please be aware that under KCSIE we are required to complete a online search on successful candidates. 

















	DBS application: Application for an enhanced DBS Certificate is mandatory.
1. Update Service: If you have subscribed to the update service we will need as follows:
0. To see the original certificate in hard copy
0. Take details of your name as on the certificate, your date of birth and the certificate number
1. To apply for DBS Certificate you will need to do as follows:
1. Provide original copies of the following of which we will take copies:
0. Passport
0. For non UK citizens, appropriate Residency/Right to Work documents whether in hard copy or accessed on line e.g. visa, permits, settled status
0. Birth and Marriage (if applicable) certificates
0. Proof of any name change whether by marriage or other arrangement
0. Proof of current address – at least 2 documents from the following:
4. Driving licence
4. Utilities bill less than 3 months old (e.g. gas, electricity, water)
4. Council tax statements less than 12 months old
4. Bank or/and Credit Card statement showing your current address less than 3 months old.
4. Mortgage statement less than 12 months old or rent statement less than 3 months old.
1. We will complete the first element of your application and, as soon as possible, you will need to complete a second element on line. You can do this:
1. With us whilst sitting at the same computer or
1. Remotely for which we will send you the link and access details.
Once this is completed we then wait for notification of the issue of your certificate - this can be in a matter of days or may take a little longer. Once we are notified your certificate is being issued we will contact you, the certificate is sent to you by mail/post and takes 7-10 days to arrive at the home address on your application. Once you have received this you must bring in the certificate for us to view and record various details. It is very unlikely you will be able to start work until we have seen your certificate.
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