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JOB TITLE: 			Headteacher 
LOCATION: 			Chase High School, Westcliff-on-Sea, Southend-on-Sea 
REPORTS TO: 			Chief Executive Officer (CEO), Trustees and Local Governors 
SCALE: 			L33 - L39 (£97,256 - £112,601)
JOB PURPOSE (including Main Duties and Responsibilities) 
In addition to the Conditions of Employment for Headteachers laid down in Part 7 of the School Teachers’ Pay and Conditions Document 2022, to provide strategic leadership and hold overall accountability for direction, standards achieved and quality in order to: - 
· with Local Governors (individually and collectively), provide the leadership and management, which enables the Local School Committee to provide every pupil with high- quality education, and which promotes the highest possible standards of achievement and wellbeing;
· secure the long-term success of the school by maximising potential through the skills and resources held within Chase High School;
· build system-wide leadership capacity at all levels through actively developing strategic governance, staffing structures and roles and responsibilities. 
KEY CORPORATE ACCOUNTABILITIES
· to uphold a commitment to the Trust’s Vision and Values.
· to maintain an awareness of, and a commitment to, the Trust’s Equality and Diversity in Employment Policy in relation to both employment and service delivery, and to observe the standard of conduct, which prevents discrimination from taking place. 
· the Trust is committed to safeguarding and promoting the welfare of children and young people and expects all employees to share in this commitment.
· to fully comply with the Health and Safety at Work Act 1974 etc., the Trust’s Health and Safety Policy, and all locally-agreed safe methods of work.
· to participate in the performance and development review process, taking personal responsibility for the identification of learning, development and training opportunities in discussion with the Line Manager.

These duties are neither exclusive nor exhaustive and the post holder may be required to carry out appropriate duties within the context of the job, skills and grade at any site within the Trust.

Key Accountabilities
1. Leading Teaching and Learning/Outcomes and Standards
Working with other leaders to:
· ensure a continuous and consistent school-wide focus on pupils’ achievement, using data and benchmarks to monitor progress;
· develop and implement a broad and balanced curriculum that meets statutory requirements;
· develop and sustain curriculum leadership with relevant expertise and access to professional networks and communities; 
· establish and sustain high-quality, creative, responsive and effective approaches to teaching and learning;
· set high expectations and stretching targets for the whole school community;
· ensure that every child has access to high-quality teaching and learning, including those with special educational needs and disabilities (SEND), and promote an inclusive culture that enables all pupils to access the curriculum;
· monitor, evaluate and review school practice, and promote improvement strategies;
· tackle under-performance at all levels. 
2. Developing Self and Working with Others
· ensure the development of, and maintenance of effective strategies and procedures for, staff induction, professional development and performance review;
· promote and maintain a culture of high expectations for self and others;
· ensure effective planning, allocation, support and evaluation of work of teams and individuals;
· regularly review own practice, set personal targets and take responsibility for own development;
· collaborate with other schools and Trusts, as appropriate.
3. Managing the School
· ensure the ongoing development of an organisational structure, which reflects the school’s values and enables effective and efficient operations;
· ensure evidence-based improvement plans and policies promote continuous school improvement;
· effectively and strategically manage the school’s human, financial and physical resources; 
· recruit, retain and deploy staff appropriately;
· ensure that a Deputy Headteacher, or suitable person, assumes responsibility for the discharge of the Headteacher’s function at any time when absent from school;
· ensure that the school complies with all GDPR and assume Senior Information Risk Owner responsibilities.
4. Securing Accountability
· continue to develop a school in which all staff recognise that they are accountable for the success of the school;
· ensure that individual staff accountabilities are clearly defined, understood, agreed and recorded;
· present a coherent and accurate account of the school’s performance in a form appropriate to a range of audiences;
· ensure that parents/carers and pupils are well informed about the curriculum, attainment and progress and that parents/carers are aware of contribution that they can make in supporting their child’s learning;
· work with the Local School Committee to enable it to meet its statutory responsibilities;
5. Strengthening Community
· create and promote positive strategies for challenging all types of prejudice;
· ensure a range of community-based learning experiences;
· collaborate with other agencies to ensure that pupil and community needs are met. 
6. Shaping the Future
· ensure that the school is aware of significant changes in educational policy and plan accordingly. 
7. Safeguarding
· ensure that the school is a safe place to learn and work;
· ensure that the school meets all statutory obligations under keeping children safe in education, and that all measures and procedures are adhered to through regular monitoring and review. 
[bookmark: _Hlk136537840]NOTES 
1. The above responsibilities are subject to the general duties and responsibilities contained in the statement of Conditions of Employment. 
2. This Job Description allocates duties and responsibilities, but does not direct the particular amount of time to be spent undertaking them, and no part of it may be so construed. In allocating time to the performance of duties and responsibilities, the post-holder must have regard to the Teachers’ Pay and Conditions Document 2022.
3.This Job Description does not form part of the contract of employment. It describes the way the post-holder is expected and required to perform and to complete the particular duties as set out in the foregoing. 
4. These duties are neither exclusive nor exhaustive and the post holder may be required to carry out appropriate duties within the context of the job, skills and grade at any site within the Trust.

This organisation is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

 I confirm that I have read and understood, and that I accept, the above Job Description:

Date: ……………………………………    Signature: ………………………………………………….……………. (Post-holder)
Date: ……………………………………    Signature: ……………………………………………………...….……. (Line Manager

Person Specification
	
	Essential

	Qualifications
	· Degree;
· Teaching qualification;
· NPQH or further professional qualification. 

	Experience
	· Significant experience at Headteacher or Deputy Headteacher level;
· Proven track record of raising educational standards;
· Curriculum or pastoral experience at senior management level;
· Demonstrable experience of successful line management and staff development.

	Leading Teaching and Learning
	· Ability to lead and inspire high-quality teaching and learning; 
· Ability to inspire, demonstrate and support the highest of expectations for all;
· Ability to take a strategic role in the development of new and emerging technologies and extend the learning experience of pupils;
· Commitment to include, and make a difference for, every child.

	Managing the School
	· Capacity to build, and manage, high performing teams;
· Ability to use strong and effective management systems underpinned by clear communication;
· Ability to produce and implement appropriate improvement plans and policies;
· Commitment to the continuation of the school’s strong links and partnerships with Local Governors, staff, parents/carers, pupils, the wider community, other schools and academies and international links;
· Effective communication and interpersonal skills;
· Experience of financial management.

	Securing Accountability
	· Ability to delegate responsibility with accountability;
· Capacity to sustain the ongoing improvement of outcomes.

	Strengthening Community
	· Ability to continue to develop the school’s response to its changing community;
· Commitment to promoting community links and cohesion;
· Ability to recognise and build on the school’s excellent multi-agency links;
· Experience of promoting community/multi-agency links.

	Shaping the Future
	· Capacity to recognise, and build on, the considerable successes of the school, and to formulate a vision for innovation and improvement; 
· Sound knowledge of current and future educational developments;
· Experience of successfully leading change and inspiring others;
· Understanding and appreciation of the value that the school and the community places on its status;
· High profile in school and community;
· Proven track record of change management;
· Leading a school forward from one Ofsted category to another.

	Safeguarding
	· To ensure that the school is a safe place for staff, pupils and visitors; 
· Commitment to safeguarding and promoting the welfare of children and young people.

	Personal Qualities and Attributes
	· Passionate about education;
· Commitment to uphold the Seven Principles of Public Life (the Nolan principles) at all times;
· A commitment to getting the best outcomes for all pupils and promoting the ethos and values of the Trust;
· Ability to work under pressure and prioritise effectively;
· Commitment to maintaining confidentiality at all times;
· Commitment to safeguarding and equality, ensuring that personal beliefs are not expressed in ways that exploit the position.

	General 
	· Awareness of, and commitment to, equality;
· Comprehensive understanding of Health & Safety;
· Extensive understanding of, and commitment to, safeguarding and child protection procedures;
· Understanding of procedures and legislation relating to confidentiality, including GDPR;
· Ownership, and commitment to, continuous learning and development.



The Discovery Educational Trust is committed to safeguarding its pupils against radicalisation and extremism and promoting the welfare of children and young people, and expects all staff and volunteers to share this commitment.
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