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Design Technology (DT) Technician

Salary/Grade:

Hay 5 (points 16 - 23)

Working time:
 36 hours per week, 39 weeks per year
Reporting to:
Subject Leader Art & Design Technology (DT)  

Job Purpose:

DT Technician is responsible for:

· Delivery of technical services to the DT Department of The Charter School East Dulwich in order to support the teaching of a range of DT 
· To be involved with establishing a makerspace within TCSED, planned to commence at some time between 2019-21.

Responsibilities

a.) The preparation of materials and equipment for DT lessons
b.) Maintaining DT Workshops and preparation rooms and their equipment, and services in good order 
• Storing materials tidily after use;  
•  Checking that all Persona Protective Equipment  (PPE) is in a safe working condition
• Carrying out safety checks on equipment, e.g. belt sander gap between working table and belt
· Preparing, maintaining and keeping maintenance log of department machinery and equipment.

· Ensuring a safe environment by reporting any risks or hazards to the Subject Lead.

c) Maintaining the stocks of materials and equipment, for example:  
• Taking stock of wood, boards, plastics, consumables, stationery, books and tools;  
• Advise Head of Subject on stock replacement needs; 
• Ordering of the above  
• Checking deliveries and querying where necessary
d) Preparing DT workshops prior to lessons with materials and equipment, as specified by the lead teacher / subject teacher
General Duties:
• Inventory control and audits of use of equipment and materials – monitoring stock levels and alerting teachers when an order needs to be placed
• Organising maintenance of more complex equipment
• Ordering of equipment and supplies in conjunction with subject teachers / subject leads.  Placing items into online orders and raising purchase orders.
• Checking stock orders upon receipt, notifying companies or errors and chasing missing stock.
• Ensuring stock is stored safely and in the correct place.
• Basic maintenance of equipment and work spaces
• Preparing for exhibitions and open days
• Displaying work in and around the school
• Preparing of materials such as cutting list requirements
• Ensuring that rooms and work spaces are tidy and safe in particular at the end of the day
• Assisting in the organisation of school trips
• Maintaining CAD machinery and liaising with IT provider
• Minor first aid for students.
•  Supporting in after school department enrichment.


Health and Safety

· Provide advice and assistance to staff on safe working practices and problems relating to health and safety, in particular on the use of apparatus and equipment.

General 

· To be flexible within the broad remit of the post.

· To attend school events as required.

· To arrange and give training sessions to staff to ensure that they are aware of procedures and regulations.

· To attend training sessions and meetings as required.

· To ensure compliance within the school of data protection regulations.

· Following direction from line manager, to seek, consider, and act upon professional support and advice as required.

· To assist in such duties and activities relating to any of the above areas appropriate to grade as the Headteacher and Governors shall from time to time reasonably require.
	
	Essential 
	Desirable

	PERSON SPEC

Criteria
	
	

	Qualifications
	· GCSE English and Maths or equivalent. 

· Qualifications – vocational or otherwise – in relevant areas of design. - Essential


	· First Aid qualification - either holds or expired and can be renewed. 



	Experience 
	• Some experience in a DT dept. and / or design environment, especially using table saws, maintaining extraction systems etc

•
Some experience of working in an educational environment


	· Some experience of managing arts environments or resources. 

	Skills & Abilities
	· IT Literacy and confidence with technology, particularly 2D Design, Tinker CAD, Illustrator, Textiles digital embroidery machines

· Familiarity with a wide range of processes in DT at KS3 and also at KS4/5. 

· Good communication skills

· Good organisational skills

· An awareness of the statutory requirements of Health and Safety within school environments, COSHH regulations and/or a willingness to learn Ability to complete and follow risk assessments (currently using CLEAPPS) - Essential

· Ability to build and form good relationships with students, colleagues and other professionals.

· Ability to work constructively as part of a team, understanding school roles and responsibilities including own.

· Verbal and written communication skills appropriate to the need to communicate effectively with colleagues, students and other professionals.

· Knowledge of DT in relation to the main subject specialisms and curricular requirements.

· Ability to lift and transport apparatus safely around the school.

· Knowledge of available materials, apparatus and equipment.

· Ability to assist in the provision of a safe and efficient daily running of technical services to the DT department, use of resources and space.

· General technical skills and the ability to respond technically to changes in course content and teaching methods.

· Ability to maintain stock levels and maintain accurate and well organised records.


	

	Personal Qualities
	•  The motivation to work with children and young people
•  The ability to form and maintain appropriate relationships and personal boundaries with children and young people
•  The ability to work in a team environment and under pressure 
•  Excellent organisational skills. - 
•  A good sense of humour
•  A calm demeanour
•  A perceptive understanding of young people and their needs and expectations
•  Able to be adaptable to the often pressured and sometimes time-critical needs of a busy, working department
· Strong Team player


	•  Knowledgeable regarding DIY skills, including picture hanging, shelving and putting up display boards


	
	· 


The Charter School East Dulwich is committed to safeguarding the welfare of all children and young people and expects all its staff to share this commitment.
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