Elthorne Park High School

Assistant Caretaker

Job Description
Purpose of the post.

To assist the Site Supervisor as follows:
· In the efficient management of the school site and buildings.

· Security of the school site and buildings.
· To manage the state of repair and cleanliness of the school.
· To fulfil the functions below in order that the school provides a safe and efficient learning environment for its students.

Duties & Responsibilities

1. Take responsibility for the security of the site including checking or supervising visitors to the school site as required.
2. To be available to open and close the school site.
3. Be available for evening and weekend work as and when required.
4. Set the security alarm and be one of the nominated persons called out in the event of an emergency.
5. Ensure that the buildings and grounds are maintained to the highest standards and monitor and act upon the state of repair and cleanliness of the site.
6. Carry out repairs and decoration work as directed by the Site Supervisor.
7. Ensure the safety of students, staff and visitors on the site and address the issues of any defect or damage which might prove dangerous.
8. Carry out portering duties including transfer to storage or distribution of goods delivered to the school site, movement of furniture and equipment around the site.
9. Assist with removal and emptying of litter bins.
10. Responsible for cleaning of spillages, body wastes etc, as required including cleaning of toilets and washrooms to maintain high health & safety standards.
