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As this form may be photocopied, please write clearly in black ink.

APPLICATION FOR EMPLOYMENT
CONFIDENTIAL

Note to applicants: As this form is used for all posts, not all sections will be equally applicable.  Please complete the form as fully as possible.  The information you provide on this application form will only be used in accordance with the principles of the Data Protection Act 2018.  If you are appointed, it will form the basis of your personal record at Cranford House.

	
	Post applied for
	
	

	
	How did you hear about the vacancy?  If newspaper, which one?
	school website/ other website /newspaper /other
	

	
	
	
	
	

	
	A)  PERSONAL DETAILS
	

	
	
	

	
	Surname
	
	Title
	
	

	
	
	
	
	

	
	Forenames
	
	

	
	
	
	
	

	
	Address
	
	

	
	
	
	

	
	Postcode
	
	
	

	
	
	
	
	

	
	Telephone Nos
	Home
	Work
	

	
	
	
	
	

	
	
	Mobile
	Email
	

	
	
	
	
	

	
	Nationality
	
	
	

	
	
	
	
	

	
	B)  REASONABLE ADJUSTMENT
	

	
	Do you have any medical condition or other disability that may affect your ability to perform the duties of this post?
	Yes  /   No
	

	
	
	

	
	If so, please give details and indicate if there are any reasonable adjustments that may be considered to enable you to perform the duties.
	

	
	
	

	
	Please confirm whether you are a disabled person with X in the appropriate box
	Not disabled
	
	Disabled
	
	


	
	C)  REFERENCES
	

	
	Please give the names and addresses of THREE people who will provide a reference.  One should normally be your most recent employer.  Please note that it is not acceptable to nominate a friend.
	

	
	If shortlisted, references will be taken up prior to interview.      If you DO NOT wish this to be done, please put a X in this box
	
	

	
	
	

	
	Name
	
	Position
	
	

	
	
	Relationship
	
	

	
	Address
	
	

	
	
	
	

	
	Email
	
	Telephone
	
	

	
	
	

	
	Name
	
	Position
	
	

	
	
	Relationship
	
	

	
	Address
	
	

	
	
	
	

	
	Email
	
	Telephone
	
	

	
	
	

	
	Name
	
	Position
	
	

	
	
	Relationship
	
	

	
	Address
	
	

	
	
	
	

	
	Email
	
	Telephone
	
	

	
	
	

	
	D)  EDUCATION AND TRAINING
	

	
	Please note that applicants for teaching posts will be required to submit original qualification certificates, which should be brought to interview.  Applicants for other posts will be required to submit qualification certificates relevant to the post applied for.
	

	
	
	

	
	Name of School, etc
	From
	To
	Examinations passed 

(give details/grades)
	

	
	Secondary School
	

	
	
	
	
	
	

	
	Further Education (eg Sixth Form College/Technical College)
	

	
	
	
	
	
	

	
	Higher Education (e.g. University)
	

	
	
	
	
	
	

	
	DFE Number (if applicable)
(Teaching Staff)
	
	
	


	
	E)  EMPLOYMENT HISTORY
	

	
	
	

	
	Starting with your present post, please give your employment history in reverse date order, accounting for any gaps.  
Please continue on a separate sheet, if necessary.  
	Please state if resignation, compromise agreement or other reason.
	

	
	
	
	

	
	Name & Address of Employer
	Position held
	From
	To
	Salary
	Reason for leaving
See note above
	

	
	
	
	
	
	
	
	

	
	
	

	
	If successful, when could you take up the post?
	
	Period of notice
	
	


	
	F)  Give below, details of the main duties of your previous post/s, together with any further information which you consider is relevant to your application.
	

	
	
	

	
	You may prefer to provide this information by means of a typed Curriculum Vitae.  If so, please enclose this with the completed Application Form.
	

	
	
	

	
	
	


	
	G) CONNECTIONS TO CRANFORD HOUSE

Please declare and give details of any family or close relationships to Cranford House or its employees (including Governors).

If you do not have any existing connections please write ‘none’.
	

	
	
	

	
	Do you know of any reason why you should not have unsupervised access to children?

 
	Yes   /   No
	

	
	Please note that DBS clearance is required for ALL positions at Cranford House.

Please also note that all staff employed as teachers at Cranford House will be checked that they have not been subject to a prohibition order as issued by the Secretary of State.   
	

	
	Convictions - Do you have any convictions, cautions, reprimands or final warnings, whether in the United Kingdom or in another country?  These should exclude those defined as “protected” by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 as amended in 2013.  If yes, please provide details below:
	Yes   /   No
	

	
	
	

	
	Are you included in any list of people barred from working with children by the Disclosure and Barring Service (DBS), the TRA (Teaching Regulation Agency) or any other organisations?
	Yes  /  No
	

	
	
	

	
	Are there any restrictions on your being resident or being employed in the UK?
	Yes  /  No
	

	
	
	

	
	Have you lived outside the UK for more than three months in the past five years?  If yes, please provide details.  Please specify which countries and the month and year those stays started and ended.
	Yes  /  No
	

	
	
	

	
	I certify that, to the best of my knowledge, all the questions on this form have been correctly answered.
	

	
	Signature 
	
	Date
	
	

	
	Receipt of this application form will not be acknowledged.  Your application will be carefully considered and, if it is decided to invite you for interview, you will be contacted.  
	

	
	Cranford House’s commitment to Equal Opportunities is set out in a Policy document.  A copy of this Policy is available on request.  If you are a disabled person and are invited to interview, please let us know if any special arrangements are necessary and we will accommodate them if it is reasonable to do so.
	

	
	
	

	
	Completed application forms should be returned with the Staff Disqualification form and Equal Opportunities Monitoring form to:  

HR Department
Cranford House School
Moulsford
Wallingford
OX10 9HT                                        

or via email to: recruitment@cranfordhouse.net 
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