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JOB DESCRIPTION:	SUPPORT STAFF

Job Title:	Teaching Assistant – Specialist Intervention Provision

Hours of Work:	1267.5 hours per annum 39 weeks per year 
	to include 5 non-pupil days
	08:30 – 15:30 Monday - Friday	(half hour unpaid lunch)
			

PURPOSE OF JOB
To work under the instruction and guidance of the Skills Room Manager/senior staff to undertake work and support programmes, to enable access to learning for students with Social, Emotional and Mental Health needs (SEMH).


KEY RESPONSIBILITIES
To work under instruction and guidance of the Skills Room Manager to enable access to learning by:
· Delivering pre-determined learning and support programmes, dependent on need.
· Implementing specific interventions around SEMH and behaviour management.

Support the Skills Room Manager by:
· Creating and maintaining a purposeful, orderly and supportive environment, 
· Assisting with the display of students’ work.
· Using strategies, in liaison with the staff, to support students to achieve learning goals.
· Assisting with the planning of learning activities on a regular basis.
· Monitoring students’ responses to learning activities and accurately recording achievement/progress as directed.
· Providing detailed and regular feedback to the Skills Room Manager on students’ achievement, progress, problems etc.
· Promoting good student behaviour, dealing promptly with conflict and incidents in line with established policy and encouraging students to take responsibility for their own behaviour.
· Providing occasional clerical/administrative support if required

Support students by:
· Supervising and providing particular support for students who access the Skills Room, ensuring their safety and access to learning activities.
· Assisting with the development and implementation of Individual Education/Behaviour Plans.
· Establishing constructive relationships with students and interacting with them according to individual needs.
· Promoting the inclusion and acceptance of all students.
· Encouraging students to interact with others and to engage in activities.
· Setting challenging and demanding expectations and promoting self-esteem and independence.
· Providing feedback to students in relation to progress and achievement under the guidance of the Skills Room Manager.


Support the curriculum by:
· Undertaking structured and agreed learning activities/teaching programmes and adjusting activities according to student responses.
· Supporting the use of ICT in learning activities and developing students’ competence and independence in its use.
· Preparing, maintaining, and using equipment/resources required to meet the lesson plans/relevant learning activity and assisting students in their use.

Support the College by:
· Being aware of, and complying with, policies and procedures relating to child protection, health, safety and security, confidentiality, and data protection, and reporting all concerns to an appropriate person.
· Being aware of and supporting difference and ensuring all students have equal access to opportunities to learn and develop.
· Contributing to the overall ethos/work/aims of the College.
· Appreciating and supporting the role of other professionals.
· Attending relevant meetings as required.
· Participating in training and other learning activities and performance development as required.
· Assisting with the supervision of students out of lesson times, including before and after College and at lunchtimes as required.
· Accompanying teaching staff and students on visits, trips and out of College activities as required, and taking responsibility for a group under the supervision of the teacher.


To Whom Responsible:
Skills Room Manager 
Deputy Principal (Pastoral)


This job description is not a comprehensive definition of the post.  Opportunity to discuss your individual responsibilities will be available during your appraisal interview with your line manager, which will normally take place in the Summer term.











Teaching Assistant – Specialist Provision
PERSON SPECIFICATION
	Attribute
	Essential
	Desirable
	Method of Assessment

	Knowledge & Experience 
	· Experience of supporting children within an education or similar setting

	· Experience of supporting children within a secondary setting
· A knowledge of behaviour management techniques that support school and classroom practices
· Ability to use ICT to support pupil’s learning
	· Application form
· Interview

	Practical Skills
	· Excellent time management
·  Multi-task
· Work to deadlines
· Organised

	
	· Application form
· Interview

	Communication
	· Excellent communication skills
· Awareness of confidentiality

	
	· Application form
· Interview

	Personal Qualities
	· Good interpersonal skills
· Accurate
· Ability to work as part of a team
· Work under pressure
· Flexible

	
	· Application form
· Interview

	Technology / IT Skills
	· Working knowledge of Microsoft Office
	· Knowledge of SIMS
	· Application form
· Training

	Education and Training
	· GCSE 4/5 or equivalent in Maths and English

	· Qualifications/training relating to the role of a TA
· First Aid qualification
	· Application form
· Interview

	Equal Opportunities
	· CVCC and its staff have a statutory obligation to implement anti-discriminatory and equal opportunities practices when carrying out their duties
	
	· Application form
· Interview
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