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Details of the post and appointment procedure
Head of Music




POST

Title of Post:			Head of Music

Full or Part Time:		Part time (or full time, if preferred for suitable applicant) 

Salary:				Outer London Teachers’ Pay Scale + TLR 2c (currently £6,450) 
				
Commencement Date:		Ideally September 2017

Equal Opportunities:	Overton Grange School is committed to Equal Opportunities

Safeguarding Children:	The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment



Appointment is subject to a satisfactory medical report, two suitable references, evidence of qualifications, and enhanced Disclosure and Barring Service clearance.  Shortlisted candidates will be asked to bring relevant documents to the interview. 

All applicants should be eligible to work in this country and will be asked to provide evidence.


APPOINTMENTS PROCEDURE

Closing Date for Applications:	Wednesday 12 July 2017 – applications to Linda Owens, HR Officer, Overton Grange School, 36 Stanley Road, Sutton, Surrey, SM2 6TQ by 12.00 noon.  Candidates should complete the application form and address the person specification in a statement of no more than 2 sides.

	Provision will be made for the acceptance of applications in alternative formats, where appropriate.  For example, information can be received on audiotape, typed on a separate sheet or completed on behalf of the applicant.  CVs alone will not be accepted as they will not address the person specification and relevant details may be omitted.  If shortlisted candidates send an electronic application they will be asked to sign these on the day of interview.

Visits to the school:	Prospective candidates may wish to visit the school. Please telephone Linda Owens to arrange an appointment.
													
Interview Date:				To be confirmed – ‘variable deadline’				



The selection procedure will include:
· The candidate teaching a lesson
· An interview

You should be aware that in addition to assessing your ability to perform the duties of the post, the interview will also explore issues relating to safeguarding and promoting the welfare of children and young people including:

· motivation to work with children and young people;
· ability to form and maintain appropriate relationships and personal boundaries with children and young people;
· emotional resilience in working with challenging behaviours;
· attitudes to the use of authority and maintaining discipline.

 Candidates will not receive any further communication unless they are shortlisted.

· Overton Grange is a no smoking school.

REFERENCES

Please give full postal address for all referees, including, where possible, an e-mail address and fax number.  Open references and testimonials are not acceptable.   If shortlisted, any relevant issues arising out of references will be taken up at the interview. 
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 		JOB DESCRIPTION
Post:	 Head of Music

Responsible to:	Head of Creative Arts 

Job Purpose:

· To provide effective leadership and management of music in the school which results in first class teaching and learning opportunities for students and staff.
· To be head of department and line manage teaching and support staff in the department.
· To develop an approach to the teaching of music that will stimulate all students to participate in and enjoy this subject and make good progress in their learning.
· To develop and implement a creative curriculum in music and ensure the delivery of high quality provision in curricular and extracurricular activities.
· In collaboration with the Head of Creative Arts to contribute annually to whole-school productions and performances.

Key Responsibilities:

· To advise the Head of Creative Arts on all matters connected with the delivery of music across the school including timetable planning, staffing peripatetic teaching and other curriculum issues.
· To participate in curriculum development and other relevant areas of school policy-making.
· To optimise student attainment, progress and achievement in music.
· To undertake regular audits of the quality of teaching and other music activities being delivered throughout the school.
· To ensure that the department has appropriate and differentiated schemes of work and resources at KS3 and KS4 (and, if appropriate KS5) which deliver the relevant specifications, aims and objectives.
· To co-ordinate the work of all teaching and support staff in the curriculum area.
· To keep up-to-date about subject developments and to take part in relevant CPD for this purpose, disseminating information to other staff where appropriate.
· To carry out the department’s monitoring and self-evaluation and planning processes.
· To ensure the effective implementation of all relevant school policies.  
· To prepare, analyse, evaluate and report on summative data including exam results.
· To promote and oversee all extra-curricular music activities in the school.
· To encourage and help organise links with partner schools and other community bodies.
· To demonstrate and encourage high standards of professionalism, enthusiasm and commitment from all staff associated with the music department, including the accurate completion of administration, meeting all deadlines.
· To manage music resources, including practise rooms, giving support and guidance to relevant staff.
· To line manage music teaching and support staff, including performance management, quality assurance and day-to-day management.
· To ensure that appropriate arrangements are made for examination entries and other statutory requirements.




Curriculum Management to include:

· Designing and delivering a broad curriculum in music that supports the school’s ethos, values and curricular aims and meets the needs of all students.
· Making sure that innovative and appropriate approaches to learning are made available to students with specific learning needs, for example: those with a low skill base, SEN, EAL, physically disabled, hearing or visual impairment or the More Able, Gifted and Talented.
· Evaluating national and international initiatives to promote learning and incorporating appropriate elements into development planning.
· Evaluating the design and delivery of the curriculum for music with the aim of continuous improvement.
· Monitoring and evaluating progress towards meeting student achievement targets ensuring relevant interventions are in place for those at risk of under-achieving.
· Ensuring that there is an effective assessment, recording and reporting system of student progress.

Financial Management

· Setting long term and short term budgets for resourcing the music department appropriately and effectively.
· Monitoring actual spend against forecast.
· Making sure that ‘Best Value’ principles are applied to all appropriate purchasing decisions.
· Evaluating use of financial resources to ensure that desired outcomes are met.
· Exploiting opportunities to improve the resources of the music department.

People Management

· Adopting a strong, caring and flexible leadership style so as to influence and motivate staff and students to achieve their objectives and those of the school.
· Working proactively with the Head of Creative Arts and other colleagues to create an open, valuable working relationship that thrives on using the knowledge and expertise of individuals and groups to produce desired outcomes.
· Implementing school performance management processes so as to provide a positive framework for staff development and achievement.
· Ensuring that all staff, including support, short and long term temporary staff, receive departmental induction and fully understand all relevant policies and their implementation.
· Effectively implementing school policies (including Safeguarding, Equal Opportunities, Health & Safety) concerning student and staff welfare.
· Apply attendance and absence management policies for music department staff.
· Ensuring that the policies and processes in place for assessing students and for setting, monitoring and evaluating attainment goals for students are implemented by all department staff.
· Creating an environment where there is visible acknowledgement that everyone’s contribution is valued.

General Administration

· Ensuring that all administrative systems are as efficient as possible.
· Providing appropriate, accurate and timely management information to enable evaluation and continuous improvement of performance.
· Checking that information required by various external bodies, including exam boards, is produced within the given time scale and is of excellent quality.
· Designing and implementing departmental procedures that complement school procedures and ensure all stakeholders (students, parents, community members, all staff, and visitors) are treated as valuable customers of the school.
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Person Specification

 Head of Music



· 
· 
	ATTRIBUTES

	ESSENTIAL

	DESIRABLE
	EVIDENCE

	
QUALIFICATIONS
	1. Recognised relevant degree 
2. Teaching qualification 
	1. At least five years teaching relevant subject/s to A Level in a school environment.


	· Application form

	
PROFESSIONAL 
DEVELOPMENT
	3. Commitment to undertake professional training / development relevant to the post.
4. Clear and firmly held personal philosophy of education
5. Good subject knowledge
6. Seeking Career Progression      
	2. Up-to-date knowledge of  wider current educational developments/Legislation
3. Knowledge of Equal Opportunities and Safeguarding legislation and procedures

	· Letter of application
· Application form
· References
· Interview  


	
EXPERIENCE

	7. An excellent classroom practitioner 
8. Strategies to improve students’ attainment and achievement
9. Effective approach to behaviour management 

	4. Ability to review and evaluate Schemes of Work
5. Provision of extra-curricular activities
	· Letter of application
· Application form
· References
· Interview 


	SKILLS AND
PERSONAL
CAPABILITIES
	10. Share the Governors' aspirations for the school and promote its ethos.
11. Teach subject across Key Stages 3, 4 and 5.
12. Demonstrate knowledge and understanding of the key curriculum, assessment, teaching and learning issues for their subject at KS3, KS4 and KS5.
13. Demonstrate sound subject knowledge and a genuine commitment and enthusiasm for the subject.
14. Provide vision and strategy for the future development of the department.
15. Display a commitment to raising achievement and the production of excellent GCSE, AS and A2 results.
16. Provide efficient administration, organisation and resource management.
17. Lead, manage and support colleagues.
18. Effectively manage students and their learning environment.
19. Review, implement and monitor schemes of work and syllabuses.
20. Incorporate IT into the teaching, learning and organisation of their department.
21. Communicate a commitment to equal opportunities.

	7. High level ICT literacy
8. Ability to track and analyse student performance data.
9. Interest in developing collaborative ways of working







	· Letter of application
· Application form
· References
· Interview 


	OTHER PROFESSIONAL ATTRIBUTES



	22. Individual requirements of job description
23. Contribute to the whole school and extra curricular activities
24. Commitment to contribute to school life
25. Set a good example with regard to dress, punctuality and attendance.
26. High expectations of self, students, department and college
27. Enjoyment of challenge
28. Willingness to implement the School’s Equality and Diversity Policy and to work within the School’s Health and Safety Policy
29. Commitment to safeguarding and promoting the welfare of children and young people and willingness to work within the School’s Child Protection Policy and the ability to contribute to pastoral work.      
	10. Interest in developing links / partnerships with feeder primary schools / the wider community
11. Awareness, understanding and commitment to equal opportunities

	· Letter of application
· Application form
· References
· Interview Days
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Music Department Information

 



AIMS AND ETHOS

All teaching within the department is based on the fundamental belief that every student should have the opportunity to learn and enjoy music according to their individual interests and learning needs.

In order to ensure this, the department has the following aims:-

· Every student at Overton Grange School will have a very positive experience of learning music, through lessons which are relevant, meaningful, lively and FUN.

· The music teachers have high expectations of all students and deliver lessons using a broad range of teaching styles.

· Students have the opportunity to be creative, learn about music and are encouraged to become independent learners.

CURRICULUM

All students have one hour of Music per week in Key Stage 3, taught by two teachers and lessons have a practical emphasis throughout KS3. GCSE Music is offered as part of the Key Stage 4 options process, although there is scope to build up the numbers participating at KS4 and KS5. GCSE Music attracts a wide range of ability and results have been consistently good. We are keen to offer Music in the Sixth Form but have not had sufficient numbers choosing to take it in the past.

EXTRA-CURRICULAR

Extra-curricular Music is popular, and concerts and performances are staged throughout the year. In recent years the department has staged a yearly musical in collaboration with the Drama, Media and Art departments. The department has also enjoyed success at local music festivals, has performed in Wembley arena and taken part in wider community engagements. Pop, Rock and World Music are as popular as the more traditional forms of music making.  Numbers for instrumental lessons are encouraging and growing and the Music department runs a choir, a strong orchestra/band, a ukulele and guitar group, among other ensembles. There are individual and group instrumental lessons offered in singing, violin, viola, guitar, bass, drums, piano, woodwind and brass. 

HOMEWORK

Students are set at least one homework per week.  This is predominantly practising on instruments but may also involve composition, research, listening, reading or writing.

Regular monitoring, record keeping, formal and informal assessment tests and target setting are an integral part of the Curriculum.  The importance of homework is recognised as both a consolidation exercise and as an opportunity to extend the students’ musical and creative experience beyond the school environment.

STAFF

There are currently 2 full time specialist music teachers, one of whom is the head of department. The other provides support as a music technician over the course of the school week.







RESOURCES

The Music department is accommodated in two large classrooms with several nearby practice spaces with excellent resources. Last year we acquired a sizeable amount of funding which enabled us to purchase new keyboards and acoustic guitars, together with sixty woodwind and brass instruments to add to the plethora of electric guitars, basses and band instruments we already have. We also received funding to run a brass and woodwind project which enabled sixty students to have instrumental lessons for an entire academic year. There will hopefully be continued funding available next year to continue developing the department and giving more students the opportunities to learn instruments, engage with and thrive in music.
 The department is also equipped with a recording studio, 20 computers (Cubase, Sibelius) and a professional DJ controller.

MUSIC AND THE CREATIVE ARTS

In 2014, art, drama and music were brought together as the Creative Arts faculty. While each department has retained its individuality for the purposes of management and the curriculum, the Head of Creative Arts will oversee their work, line manage the head of music and coordinate whole school activities which ensure that ‘the whole is greater than the sum of the parts’. We have had a number of successful creative arts activities over the years which indicate the enormous potential for further growth in this area and the desire of the children to participate in and explore the ‘creative arts.’ Despite external pressures to the contrary the school is committed to a broad and balanced curriculum which includes creative, expressive and performing arts for all.




June 2017
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