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Scarborough Sixth Form College

APPLICATION FOR EMPLOYMENT – Teaching Staff

Applications should be written clearly using black ink or typed. 

	Position Applied For 

	




	Title (e.g., Mr/Mrs/Dr)
	Last Name: 



	First Name(s): 



	Previous Name(s): 



Please tick your preferred method of contact
	
Address: 










Postcode: 
	
	Tel No (Home):                                                        

	
	
	

	
	
	Tel No (Work):                                                     

	
	
	

	
	
	Tel No (Mobile):                                                   

	
	
	

	
	
	Email address:                                                    

	
	
	

	
	
	National Insurance Number: 



	Qualified to work in the UK:     Yes / No




	Professional Details

	DFE Number: 

	Teachers’ Pension Scheme:         Yes / No

	Qualified Teaching Status (QTS): Yes / No               Date awarded: 

	NPQH:                                           Yes / No               Date awarded:

	Subjects taught:

	Other subjects taught:

	Age ranges taught:

	Professional bodies:

	Teacher Training (qualification, establishment, date awarded): 





	Present (or most recent) Employment

	Job Title: 
	
	Date of appointment: 

	Name and Address of Current Employer: 
	
	

	
	
	Full time/part time: 

	
	
	

	
	
	Current Salary: 

	
	
	

	
	
	Notice Required: 

	

	
	

	Brief description of your main duties and responsibilities:




Reason for leaving: 




	Complete Employment Record (most recent first) since leaving full time education

PLEASE NOTE:  As part of our commitment to safeguarding children & young people, all employment since leaving full-time education must be included below and accounted for. 
Please also include any gaps in employment or any volunteering work.


	From (M/Y)
	To (M/Y)
	Employer name
	Post held
	Reason for leaving

	 

	


























	











	
	




	
Education / Qualifications (most recent first)


	From
(M/Y)
	To
(M/Y)
	
Please state all post 16 qualifications with grades achieved (including GCSE’s and A-Levels or equivalent)

	
Awarding body

	Grade

	 

	




















	
	 
	 




	
Training – Relevant to the role applying for


	Subject and brief details of course
	Date and course length

	












	




	
Membership of Professional Institutions


	Institution
	Grade of Membership
	Date Gained

	






	
	










	
Supporting Information


	Having read the job description and person specification, please explain why you are interested in applying for this position, and how you are suitable for this post. You should give evidence of your skills, experience, and knowledge in each area, giving specific examples. Please continue, on no more than two separate sheets if necessary. (no more than 2 sides of A4- font 11 minimum) 





























































	References

	
Please provide the name and contact details of two people that we can contact for references (separate page for each referee provided).

The first must be your current, or most recent employer (or, if in full time study, your tutor). The second should be your last previous employer.

Referees should normally be your Manager/Supervisor or the HR department.

We will only contact your referees If you are successful in securing an interview and you give your consent to do so.





	Reference 1 – Your current or most recent employer

	Full name
	


	Job Title
	


	Company
	


	Address, inc. postcode
	


	
	


	Email address
	


	Telephone Number
	


	Relationship to referee
	

	May we contact this referee prior to your interview?
	Yes
	No




I give consent for Scarborough Sixth Form College to contact my referee detailed above.


Name of applicant: _______________________________	Signature: ________________________



	For HR use only:























	References

	
Please provide the name and contact details of two people that we can contact for references (separate page for each referee provided).

The first must be your current, or most recent employer (or, if in full time study, your tutor). The second should be your last previous employer.

Referees should normally be your Manager/Supervisor or the HR department.

We will only contact your referees If you are successful in securing an interview and you give your consent to do so.





	Reference 2 – Your last previous employer

	Full name
	


	Job Title
	


	Company
	


	Address, inc. postcode
	


	
	


	Email address
	


	Telephone Number
	


	Relationship to referee
	

	May we contact this referee prior to your interview?
	Yes
	No




I give consent for Scarborough Sixth Form College to contact my referee detailed above.


Name of applicant: _____________________________		Signature: ________________________




	HR use only:























DECLARATION FORM

Scarborough Sixth Form College is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. To meet our safeguarding obligations, applicants are required to provide the information below.

Please note, your declaration form will be kept separate from your application and will not be seen by the shortlisting panel.

	Full Name:
	Date of Birth:

	Previous Names:



	CRIMINAL CONVICTIONS
The post you have applied for is exempt from the Rehabilitation of Offenders Act, so all convictions, cautions, reprimands and final warnings on your criminal record must be disclosed, including those regarded as ‘spent’. All information you provide is treated as confidential in accordance with the DBS Code of Practice. Your application will be considered on merit and ability, and you will not be discriminated against unfairly. Having a criminal record will not necessarily bar you from working with us - we consider the nature of the position and the circumstances and background of offences. If you have declared a criminal record, we will discuss the matter with you at interview or in a separate discussion.
 
Please note that, if appointed, you will be required to apply for an Enhanced DBS check, which will verify the information you have provided. If you provide false information this may lead to your application being rejected or, if already in post, to action being taken under the College’s disciplinary procedure.

	Have you ever been convicted by the courts or cautioned, reprimanded or given a final warning by the police?  
	 Yes         No                                                               

	Do you have any criminal charges pending or are currently under a criminal investigation?  
	 Yes         No                                                               

	Are you aware of any police enquiries following allegations made against you, which may have a bearing on your suitability for this post?
	 Yes         No                                                               

	Are you, or have you ever been, disqualified from working with children or vulnerable adults, or subject to sanctions from a regulatory body?
	 Yes         No                                                               

	
If you have answered YES to any of the above, please provide full details on a separate sheet of paper and enclose it in a sealed envelope marked “Private & Confidential for the attention of the HR & Finance Officer” and attach to this form. Separate details attached:        Yes         No    
                                                    

	OTHER INFORMATION

	Do you need a work permit to work in the UK?  
If yes, do you hold a current work permit?
	 Yes         No    
 Yes - Expiry Date:                   No                                                                      

	Have you worked or lived abroad?
If yes, do you have a Police Certificate or Certificate of Good conduct for that country?
	 Yes         No    
 Yes         No    

	Are you related to, or have a close personal relationship with, a member of staff or governor within the College? 
Please note that canvassing directly or indirectly will automatically disqualify your application.
	 Yes         No    
Details:
                                                              

	Signature of applicant:
	Date:




EQUAL OPPORTUNITIES MONITORING FORM

Scarborough Sixth Form College will treat all job applicants and employees fairly and equally in line with the Equality Act 2010.

It is important for the College to monitor the effectiveness of its Equal Opportunities Policy. Please help us by completing the details below. The information on this sheet will be kept confidential and will be separated from the rest of the application form.

This information will not be seen by anybody involved in shortlisting or appointing. The information provided regarding reasonable adjustments will only be made available to the Selection Panel once short-listed candidates have been invited to interview.

	Sex

	Female                                                                
	Male                                                                        
	Prefer not to say         



	Age

	16-25            
	26-35            
	36-45            
	46-55            
	56-65            
	65+               



	Ethnicity

	Bangladeshi       
	Black African      
	Black Caribbean
	Black other         
	Chinese             
	Indian                 

	Pakistani            
	White                 
	White Irish          
	Other-Asian       
	Other                  
	 




Disability

The Equality Act 2010 defines disability as ‘a physical or mental impairment which has a substantial & long term effect on a person’s ability to carry out normal day to day activities’.

	Do you consider yourself to have a disability in terms of the above definition?

	Yes             
(please complete the section below)        
	No                                                                            



If yes, please state below any adjustments that you may wish the College to consider

	a)  In relation to the shortlisting and/or interview process



	b)  In relation to the working arrangements for this post


















	Where did you learn of this vacancy?
Please state which publication or website





	Declarations

	I declare that the information given in this form is correct to the best of my knowledge. I understand that if I am appointed and information I have provided is subsequently found to have been falsified, this will result in action being taken under the College’s disciplinary procedure.
In accordance with the Data Protection Act 2018, I agree to Scarborough Sixth Form College processing personal data obtained from me or any other people for any purpose connected with my employment or my health and safety whilst on the premises or for any other legitimate reason.  I further agree to relevant information being passed on to the relevant funding body.

	
Signature of Applicant

	
	
Date
	




Your completed application pack should include the following:

· Application Form, including Declaration Form and Equal Opportunities Monitoring Form

Please ensure your completed application pack is emailed to recruitment@s6f.org.uk or posted to:

HR & Finance Officer, Scarborough Sixth Form College, Sandybed Lane, Scarborough. YO12 5LF.

For all recruitment enquiries, please contact recruitment@s6f.org.uk.  
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