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          Knutsford Academy         
 
                                        PERSON SPECIFICATION
 
 
  	 	 
	JOB TITLE 
	Assistant SENCO
	GRADE 
	8 

	ATTRIBUTES 
	DESCRIPTION 
The following are essential 
	Desirable 

	Qualifications and Training 
	 
· GCSE English and Mathematics (Grade 4/C or above) or equivalent 
· 5 GCSE’s graded at 4 and above 
· Evidence of relevant professional development in SEND 
	 
· Degree or equivalent 
· National Award for SEN Coordination (NASENCo) or willingness to work towards 
· Relevant pastoral or safeguarding training 

	Knowledge and Experience 
	· Experience working with students with Special Educational Needs and/or Disabilities (SEND) in a secondary school setting  
· Experience of implementing and reviewing support plans (e.g., EHCPs, SEN Support Plans)  
· Experience of working collaboratively with teaching staff, parents and external agencies  
· Experience of supporting teaching and learning in the classroom 
· Experience of leading interventions or small teams  
· Strong understanding of the SEND Code of Practice (2015)  
· Knowledge of a range of SEND needs including cognition and learning, communication and interaction, SEMH, and sensory/physical needs  
· Understanding of inclusive teaching strategies and adaptive practice  
· Knowledge of safeguarding and child protection procedures  
· Awareness of barriers to learning and strategies to overcome them 
 
	· Experience of managing a caseload of students with complex needs  
· Experience of contributing to annual reviews and statutory processes  
· Experience of working with safeguarding and pastoral systems  
· Knowledge of exam access arrangements  
· Understanding of behaviour support strategies and trauma informed practice  
· Awareness of local authority processes relating to SEND 

	Skills and Abilities 
	• 	Excellent communication skills (written and verbal)  
	· Ability to deliver staff training or briefings  
· Skills in mentoring or coaching others  

	
	• 
• • 
• 
• 
	Ability to build positive relationships with students, staff, parents and external professionals  
Strong organisational and administrative skills  Ability to analyse student data and use it to inform provision  
Ability to prioritise workload and manage competing demands  
Competence in IT systems for record-keeping and reporting 
	• 
 
	Ability to lead small-scale initiatives or projects 

	Personal Qualities 
	• 
• • • 
• 
 
	Commitment to inclusion and high expectations for all students  
Empathy, patience and resilience  
Professional integrity and confidentiality  Proactive, flexible and solution-focused approach  
Ability to work both independently and as part of a team 
	• 
• 
 
	Enthusiasm for ongoing professional development  
Leadership potential and willingness to take initiative 


 
	The Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. 

	Notwithstanding the detail in this job description, the jobholder will undertake such work as may be determined as necessary by the Trust. 
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